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Job Description and Role Outline


Alternative Provision Centre Assistant Off Site Tutor
Reporting to: Alternative Provision Off Site Tutor
Overall purpose of the post

• To work with the Alternative Provision Centre Manager (APCM) to deliver and assist

   teaching and learning, pastoral support and other associated activities.

• To assist with planning, delivery and evaluation of learning activities.

• To support students individually and lead small group sessions

• To take on a key worker role, reviewing student progress, setting appropriate 
   targets and liaising as appropriate with home

• To enhance the learning of individual students with a wide range of learning needs 
   In consultation with the APCM.

• In consultation with the APCM organise and participate in meetings and other   

  Contact with parents/carers.

• Act in accordance with Academy policies and procedures and relevant legislation,

   particularly in relation to child protection and behaviour management.

• To work as part of the Academy team to promote the ethos of the academy.

• To promote and safeguard the welfare of children

• To ensure students make good progress whilst at the Alternative Provision Centre

   through assessment, tracking and intervention.

Responsibilities and accountabilities

• Work as part of a flexible and supportive team to promote the positive ethos of the

   Academy and the welfare and behaviour of students, promoting positive student

   attitudes and behaviour in and around school, and mutual respect for members 

   of the school and wider community.

• Act in accordance with school policy and procedures in relation to child protection

  and ensure effective communication with the designated child protection coordinator

  and to follow the identified filing, logging and recording procedures to ensure

  consistency across the school.

• Work with the pupils to safeguard their welfare and help to keep them safe.

• Be involved in the transition of students from mainstream to the ‘Alternative

  Provision’ facility.

• Be involved in setting targets with reference to students’ IEPs and statements.

• Follow and monitor behaviour management programmes for individual students.

• Attend student reviews as appropriate.

• Support pupil learning by contributing to the planning, delivery and evaluation of

  teaching and learning activities for individuals and small groups, which leads to

  good progress.

• Taking small group lessons under the direction of the ‘Alternative Provision’

   teacher.

• Differentiate work as required

• Monitor and contribute to the assessment and recording of students’ development

  and to be involved in sharing this information.

• Develop and maintain good working relationships with parents and carers

• Support good attendance by being involved in early interventions including daily
Personal Contacts 

External:
Contractors, suppliers, parents and external agency professionals, representatives from associated schools, LA Officers, members of the public
Internal:
Governors, staff, parents and any other visitors to the Academy
As a term of your employment you may reasonably be expected to perform duties of a similar or related nature to those outlined in the job description, in accordance with the changing needs of the organisation.
This job description will be reviewed and updated periodically in order to ensure that it relates to the job performed, or to incorporate any proposed changes. This will follow consultation between the post holder and the Academy. 

We are committed to safeguarding and promoting the welfare of children and young people and expect all staff to share this commitment

In line with our continued commitment to safeguarding and promoting the welfare of children, young people and vulnerable adults we apply safer recruitment practices across our selection process and all posts are subject to an enhanced DBS with Barred List check in accordance with the requirements of the Disclosure and Barring Service (DBS), the Police Act 1997 and the DFE’s Keeping Children Safe in Education guidance.
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