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WPS CLASS TEACHER JOB DESCRIPTION
This is typical of a teacher’s job description but is not exhaustive and additional elements may be included according to responsibilities.
Reporting to:



The Headmaster of the Prep School
Essential qualifications:

A Degree, Teaching Certificate or equivalent from a 
recognised College/University is essential

Primary responsibilities:

A teacher at WPS will be expected to:
1 Co-operate with the Head and senior staff in all matters concerning the running of the school.

2 Support colleagues, both professionally and personally, and work constructively as part of a team, with all colleagues.

3 Be familiar with the contents of the Staff Handbook and follow procedures in it, eg. notification of absence, Health & Safety Regulations etc. and observe & maintain safety procedures as laid down in the school’s Health & Safety Codes of Practice, during normal class activities, playtime, lunchtime, educational visits, general movement through the school.

4 Take responsibility for a subject area(s) of the curriculum.

5 Have a cheerful disposition, be firm yet gentle and respect all cultures.

6 Be flexible and adaptable in coping with the unexpected.

In the classroom:
1 Maintain a high standard of orderliness with self, children, equipment and resources.

2 Show support for the corporate good of the class and school but will be concerned for the development of the individual.

3 Maintain a high standard of work with the children. 

4 Provide a stimulating environment within the classroom, maintaining a high standard of display throughout the school.

5 Maintain a high standard of pupil behaviour both within the classroom and without, taking responsibility not only for his/her own class, but for all children where appropriate.

6 Help children develop good habits and attitudes, both academically and socially as described in our Golden Rules.

Curriculum:
1 Teach the curriculum in accordance with the school’s schemes of work and assessment requirements.

2 Carry through established curriculum policy and contribute to regular appraisal and review.

3 Keep relevant, up to date records for each child, including twice yearly reports. Carry out regular assessment on each child in line with school policy e.g. spelling test / reading diary / assessment scores / group reading.

4 Uphold Christian principles and participate in all religious activities, e.g. Harvest Festival Service, Carol Service.

5 Make regular and constructive use wherever possible of ICT in the classroom for educational purposes.

6 Produce long-term planning at the beginning of each term with short-term planning to be submitted to the Deputy Head (Academic) to include differentiated practice and evaluation of children’s learning & behaviour.

Pastoral responsibilities:
1 Be prepared to supervise children at break and lunchtimes, alongside other members of staff.

2 Observe and encourage the physical, emotional and social development of the children.

3 Encourage courtesy and good manners at all times.

4 Support and develop children’s personal relationships with each other and with adults.

5 Encourage a high standard of hygiene at all times.
Other activities:
1 Register the arrival & departure of children, as necessary, during the school day.

2 Be willing to take on a lunch-time and/or after-school activity.

3 Arrange and take his/her class on an educational trip once per term or when required. Be willing to take children on residential visits where appropriate and be aware of the procedures involved in line with the school’s policy and documentation on trips.
4 Be willing to participate in functions organised by the Friends of Wellington Prep School for the benefit of the school. 
5 Support school events beyond the working day (e.g. Open Morning, Concerts, Performances, Sports Fixtures, etc)
Personal development:
1 To take part in consultations with the Headmaster regarding Personal and Professional Development/Appraisal.

2 To be willing to participate in training opportunities to improve personal understanding and skills relating to children’s acquisition of knowledge.

3 To maintain high professional standards in one’s own work (e.g. written records, dress, relationships, confidentiality etc.)

4 To work in partnership with parents and handle difficult situations sensitively and professionally at all times.

High standards of performance are achieved when:

· A perceptible contribution is made to the education of the children in and out of the classroom.

· Work is carried out within the existing structure of continuity and progress.

· Liaison and consultation are maintained with other teaching staff.

· A highly professional standard is adopted.

· Regard is given to the needs of the children in order that the best advantage is made of individual strengths.

The following abilities are qualities that are essential to the job:

· to be flexible, 

· to be reliable in attendance, 

· to be understanding and considerate, 

· to take advice, 

· to sustain high standards, 

· to be patient, 

· to work under pressure, 

· to maintain strong discipline, 

· to work in co-operation with all staff and 

· to present a professional countenance at all times 

This job description is not exhaustive and unforeseen circumstances or changes in work may require additional duties to be performed.










