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Richmond West Schools Trust
Twickenham School
Percy Road
TW2 6JW

September 2017

Dear Applicant

Twickenham School English Teacher with KS Responsibility  
Scale MPS –UPS +TLR

Thank you for your interest in the above post based at Twickenham School.  This pack includes the job description and person specification as well as information about the school and the department. We will use the person specification as the basis for selection for interview.  We welcome applications from experienced classroom teachers. 

I hope you will decide to apply.  Please submit your application form addressed to the Headteacher, Ms Assal Ruse by e-mail to: jobs@twickenhamSchool.org.uk. In case of difficulty downloading the application form or information pack, please send an email to jobs@twickenhamSchool.org.uk.

Closing date: Monday 9 October 12 noon
Interviews: as soon as possible 
[bookmark: _GoBack]The Richmond West Schools Trust is committed to safeguarding and promoting the welfare of students; we expect all staff to share this commitment and an enhanced DBS disclosure will be sought.

If you would like to visit the school for a tour and informal discussion please contact the HR Manager on 020 8894 4503 or email to jobs@twickenhamSchool.org.uk

May I wish you every success and thank you for the time and effort I know you will put in to your application.



Yours sincerely
Assal Ruse
Headteacher







JOB PROFILE – TEACHER OF ENGLISH WITH KS RESPONSIBILITY– MPS-UPS + TLR 
	KEY ACCOUNTABILITIES

	KEY TASKS

	Accountable for the delivery of the specified curriculum

	· To prepare appropriate material in order to deliver the curriculum effectively, using a variety of styles and approaches, with regard of the individual students up to KS4.
· To lead, monitor and evaluate the innovation and development of teaching and learning strategies within the Key Stage and department.
· To be accountable for student attainment and progress in English in a given Key Stage ensuring every achieves and exceeds their potential
· To take a full role within the school community as a middle leader
· To contribute to the development of schemes of work
· To implement relevant school policies in relation to the subject
· To mark work using assessment for learning techniques so that students make progress
· To support the HOD in raising standards of student attainment within the English department and wider school

	Accountable for maintaining a well-managed classroom
	· To have regard for the safety of students in line with the school’s Health & Safety policy and routines, such as fire drill
· To maintain firm but clear discipline using the School behaviour policy
· To ensure that the learning environment is stimulating through the display of students’ work and other appropriate materials 
· Teach consistently high quality lessons
· To model best practice in lessons
· To lead the development of appropriate syllabuses, resources, schemes or work, marking policies and teaching strategies for a given Key Stage 

	Accountable for keeping records on individual students
	· To keep a register of attendance at each lesson and to follow up non-attendance and lateness
· To set and mark homework in line with the School’s policy 
· To contribute to the school’s assessment policy through the completing of grade sheets, student profiles, regular marking, attendance at Parent’s Consultation meetings and any other reports necessary
· To help lead, monitor and evaluate the assessment and feedback to students in line with whole school and department policy.
· To organise department tracking of student progress and use information to inform teaching and learning
· Managing, setting and co-ordinatoring assessment arrangements in English in a given key stage and in all areas as required by school policies, including standardising those assessment.

	Accountable for Health & Safety and safeguarding of students
	· To contribute to the safeguarding of students and to child protection  using the procedures outlined in school policies 
· To ensure that the Health & Safety policy and Risk Assessments are followed

	Accountable for having a professional commitment to teaching and their own professional development
	· To attend regularly and punctually
· To update subject knowledge through external and school based training
· To contribute to own professional development through performance review/observation
· To attend school meetings as required

	Student Support and Progress
	· To be a Form tutor to an assigned group of students.
· To liaise with relevant pastoral leaders to ensure the implementation of the Student Support systems

	Safeguarding
	· To be aware of the responsibility for Safeguarding children and to help lead the application of the Safeguarding and Safe Practices policy within the School























PERSON SPECIFICATION – TEACHER OF ENGLISH WITH KS RESPONSIBILITY– MPS-UPS + TLR.
	
	ESSENTIAL
	DESIRABLE

	EXPERIENCE
	· Successful experience as a class room teacher 11-16 and record in raising student achievement
· An excellent classroom practitioner
· Understands how and believes they can improve student outcomes
· Excellent understanding of assessment processes and how to use these to support planning and raise student achievement
· Experience of working with other teachers and supporting professionals to extend their understanding of educational issues
· Ability to lead own professional development

	· Experience of classroom observations and feedback
· Experience of leading  Intervention classes
· Ability to lead an extra-curricular activity 

	Education & 
Qualifications
	· Good degree and teaching qualification
· Qualified teacher status
· Evidence of professional development relevant to the role 

	· Ambition to lead

	Knowledge & Skills
	· A clearly articulated vision for English
· The ability to set consistently high expectations for all students through class work and homework
· Knowledge of current curriculum development in their subject
· Knowledge of a wide range of pedagogic approaches to cater for different learning styles and ensure that all students are engaged
· Sound understanding of personalising the educational experience for students
· To be able to effectively interpret, analyse and use data
· Excellent interpersonal and communication skills (including written, oral and presentation)
· Excellent organisational skills 
·  Preparedness to challenge under performance

	· Coaching and mentoring skills
· Interesting in developing own coaching skills

	Attributes
	· Shared vision
· Passionate about securing the very best outcomes for every child
· Belief in the ability of every individual to achieve benchmarks
· Energetic, resilient and empathetic 
· Ability to form learning-centred relationships with other professionals
· Awareness of own needs for development
· Ability to act as role model
· Understand the importance of securing own well being
	· A mindful individual 
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