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LOSTOCK HALL ACADEMY



Job Description
	Post title: ASD and ADHD Learning Support Assistant -  Level 2

	Team
	Global Faculty
	Line Manager:
	SENDCo

	Grade:
	
	Staff responsibility:
	

	Contracted Hours
	36hours Term Time Only + 2 weeks
	Hours worked (in agreement with Line Manager)
	8.30am – 4pm 
30mins unpaid lunch to be flexible with the needs of the Academy

	Job Purpose:
Under the general supervision and direction of the teacher, assist with the planning and implementation of learning activities, adapting teaching and learning for individuals and groups. The postholder will undertake monitoring and recording of student progress and provide feedback to the class teacher, establishing supportive and constructive relationships with students, parents and carers. The Literacy Learning Support Assistant will also provide short term cover for classes to which the Literacy Learning Support Assistant is normally assigned, when the class teacher is unexpectedly unavailable.

	Accountabilities/Responsibilities – appropriate for this post:

	· To work with the SENDCo in the planning, development, implementation and evaluation of the effectiveness of the intervention requirements needed for any students within the Academy;  

· Under the general supervision and direction of teacher, assist with the planning and implementation of teaching and learning activities to individuals and groups;
· To be proactive in advising teaching staff on appropriate adaptations for the individual and their needs;
· To support the production of bespoke high-quality learning resources to support specific learning needs; 

· To share data and diagnostic information arising from interventions with the SENDCO and relevant teachers;
· To stay abreast in development of assistive technologies and proactively support the use of these in the classroom;
· Establish supportive and constructive relationships with students, parents, carers and the wider community, and liaise with outside agencies, where appropriate; 

· Take small group support/intervention sessions;

· Recording of achievements;

· Assist the teacher with the managing the behaviour of students, dealing with any immediate problems, collecting any completed work and reporting back as appropriate using the school’s Behaviour Management Policy;
· Ensure students have access to adequate resources while working independently to carry out the work set or required;
· Supervise the afterschool homework club and any catch up clubs;
· Supervise students during break and lunchtimes;
· Assist in monitoring the personal, social and emotional needs of students;
· To support in the planning and development of independent social and interpersonal skills and to undertake activities to support the personal, social and emotional needs of student(s);
· To assist in the student's individual language and literacy targets, their monitoring and review;
· To support students as part of a planned inclusion programme; 

· To develop positive relationships with students and staff to assist student progress and attainment;
· To monitor and record student progress on a regular basis and to report back on students’ needs, achievements and concerns as required;
· Liaise with teaching and staff within the Behaviour for Learning Faculty regarding students’ progress and development;

· Liaise with parents and promote positive relationships with the academy;

· Have awareness of changes in student behaviour that may or may not be accounted for;

· Encouraging high standards of manners and good behaviour at all times;

· Act as a good role model for students;

· Through ongoing research develop skills that will enhance student learning;
· Engage with CPD and actively seek to develop professional expertise in ASD and ADHD learners.
· Assist in the supervision of students on trips and visits;
· Administer tests and assist in the invigilation of exams;
· Work within the school’s policies and procedures.
Individuals in this role may also:

· Be expected to demonstrate flexibility within the duties and responsibilities specified above. This means that the post holder may be expected to carry out work that it not specified in the job profile, but which is within the remit of the duties and responsibilities;
· Provide in class support, intervention or be used as cover for classes in which you normally support when required.
· To undertake any reasonable task as directed by the Head of Faculty or Principal.

	


