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Wellington Academy Job Description
Job Title:  Teacher – English Tutor
 
Accountable to:  Inclusion Centre Manager
Main Job Purpose: To deliver an appropriate and differentiated curriculum in specific subject areas which takes into account the age range and abilities of the pupils.  To ensure pupils’ academic and emotional social and mental health improvement within lessons.  To liaise with inclusion centre manager, subject leads and members of the senior leadership team where necessary. 

Teaching and Learning:

· Take responsibility, under the Inclusion Centre Manager for a teaching commitment within the Inclusion Centre
· Take responsibility for the organisation, management and pastoral care of pupils.
· Plan and deliver lessons in accordance with The Wellington Academy curriculum guidelines, in a manner that is differentiated to take account of individual needs
· Review medium and long term planning to ensure coverage, progression and a range of learning experiences
· Formulate written guidelines to ensure delivery of the curricular area(s) consistent with the national curriculum
· Liaise closely with subject leaders in the planning of the curriculum
· Contribute to the assessment of pupils, formulating where appropriate, individual programmes, monitor their implementation and review progress
· Contribute to the Statutory Assessment process where necessary, liaising with parent/carers and appropriate agencies
· Assist in the Performance Management process
Recording and Assessment:

· Update the Inclusion Centre Manager and Subject Lead on the effectiveness of provision for pupils in the subject area
· Set targets for raising achievement for pupils in the subject area and feedback to the Inclusion Centre Manager and Subject Lead
· Monitor planning and pupil progress to ensure individual needs are met
· Contribute to Individual Education Plans, Support Plans and Annual Report to Parents
· Review, monitor and evaluate current practice and provide feedback to the Inclusion Centre Manager and Subject Lead
· Provide written reports as required, annual reports to parents and attend review meetings as necessary
· Contribute to the The Wellington Academy Improvement Plan
Leadership:

· Establish good relationships and encourage good working practices 

· Support, motivate and direct support staff in lessons
· Lead by example in all areas
· Liaise with support staff, outside agencies and parent/carers as necessary
· Contribute to the induction, supervision and support of staff during their induction periods as necessary
Standards and Quality Assurance

· Support the aims and ethos of the The Wellington Academy and Inclusion Centre
· Uphold the The Wellington Academy policies and guidelines
· Participate in staff training
· Participate in Continuing Professional Development
· Attend team and staff meetings
Other Duties and Responsibilities

· Provide guidance to pupils on educational and social matters and to monitor and modify behaviours in accordance with The Wellington Academy practices
· Take case management responsibility for designated pupils, including the maintenance of pupil records
· Develop, implement and review pupils’ individual plans as necessary
· Participate as necessary in inductions for new pupils and their parent/carers, and maintain regular communication with those pupils’ families
· Support, where appropriate, the statutory assessment process for pupils and participate in pupils’ individual education plans, support plans and Annual Reviews
· Review, monitor and evaluate current practice and provide feedback to the Inclusion Centre Manager and Subject Lead
· Work in partnership with schools, parents and other agencies regarding individual cases and strategic issues
· To work as a team member in developing the range of intervention strategies available throughout The Wellington Academy
· To perform any duties which may reasonably be assigned to you by the 

· Inclusion Centre Manager and Subject Lead
· To carry out any duties laid down from time to time in the Conditions of Service both locally and nationally agreed or in the various Education Acts which the Governors deem appropriate
Training and Development of Self and Others

· Set personal targets and take responsibility for your own continuous professional development 

· Be proactive in identifying training needs ensuring that they are appropriately met, and that other staff members are active in their own personal CPD 

General Requirements 
All academy staff are expected to:

· Work towards and support the Academy vision and the current Academy objectives outlined in the Academy Development Plan
· Contribute to the Academy’s programme of extra-curricular activities
· Support and contribute to the Academy’s responsibility for safeguarding students
· Work within the Academy’s health and safety policy to ensure a safe working environment for staff, students and visitors
· Work within the Academy’s Diversity Policy to promote equality of opportunity for all students and staff, both current and prospective
· Maintain high professional standards of attendance, punctuality, appearance, conduct and positive, courteous relationships with students, parents and colleagues
· Engage actively in the performance review process
· Adhere to policies as set out in the Governing Body Regulations and staff handbook
· Undertake other reasonable duties related to the job purpose required from time to time
This job description should be seen as enabling rather than restrictive and will be subject to regular review.

All Academy staff are expected to uphold the Staff Charter.

Signed:  …………………………………….……………….
Date: ……………………………………

Job Holder

Print Name: ……………………………………………….
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