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ROKEBY EDUCATIONAL TRUST LTD
JOB DESCRIPTION
Groundsperson

Job Purpose

The Groundsperson, working with the Head Groundsman, is responsible for the maintenance of the turf culture, horticulture and arboriculture as well as the buildings, facilities and sports equipment at Rokeby’s sports grounds.

The Groundsperson, working with the Head Groundsman, is responsible for ensuring the sports grounds, pavilion and other facilities are kept to a high standard, suitable for use by the school and others. 

The Groundsperson, working with the Head Groundsman, is responsible for ensuring all maintenance and sports equipment (such as goals, posts and nets) are properly serviced and maintained in line with Health and Safety requirements.

The Groundsperson is responsible for providing a high-quality service to the school, boys and parents in respect of communication and engagement as well as pitch and grounds preparation reflecting the school’s values and ethos.

Supervisor:				Head Groundsman
Line Manager:				Premises Manager

Important functional 
Relationships:				Head Groundsman
Bursar
Headteacher, Director of Sport and Sports Staff
Premises Manager and Premises Staff, Bus Drivers, Catering Staff, 

Important external 
Relationships:				Contractors and Suppliers
					Parents and Visitors
					Local residents/organisations

This job description should be seen as enabling rather than restrictive and will be subject to regular review.

Main Responsibilities and Duties:

Grounds Work

· Maintain and prepare the pitches for the various sports at Rokeby School playing fields. 
· Clean and tidy the pathways, pavilion (including gutters) and surrounding areas at the sports grounds ensuring they are clean and tidy and fit for use, weeding replanting and cutting of flowers and shrubs, assistance provided by the Premises Staff.
· Ensure rubbish bins at the sports grounds and bin area are kept tidy and emptied regularly.
· Operate the tractor, mowers and roller and other hand held grounds equipment.
· Ensure equipment stores and mess hut and associated wash-down areas are clean and tidy.
· Order equipment and supplies, with approval from the Premises Manager.
· Liaise with the Sports staff on fixtures and pitch safety.
· Put floodlights and goals in position as required.
· Ensure the pavilion is kept clean and in good working order.



Health and Safety and Maintenance

· Monitor and maintain compliance records, including ground treatment records, risk assessments service repairs, spraying etc;
· Undertake and update the risk assessments as directed by the Head Groundsman and/or Premises Manager.
· Oversee the work of contractors, approving works and ensuring safe working practices are followed.
· Assist with Security at the sport grounds as directed by the Head Groundsman and/or Premises Manager.
· Ensure the security of the grounds equipment and property is secure during and at the end of the day.
· To carry out minor maintenance to the pavilion during school holiday periods as directed by the Premises Manager.
· Carry out minor low-level tree works or such other work provided that you have the appropriate licence and as approved by the Head Groundsman and/or Premises Manager.
· Ensure all health and safety issues are reported/dealt with immediately and reported to the Head Groundsman and/or Premises Manager.
· Undertake work only with the appropriate licence and approved by the Head Groundsman and/or Premises Manager. not under potentially hazardous conditions and/or while lone working.
· Assist with parking at the sports grounds as required by the Premises Staff.

Training and Development 

· Regularly review own practice, set personal development targets and take responsibility for own continuous professional development.
· Attend INSET training courses or other training to update and extend skills as required by the school

Additional Duties and Responsibilities:

· Assist with Grounds related matters at the main school site.
· Any additional duties as required by the Head, Bursar, Premises Manager or Director of Sport whether at the Sports Grounds or at the main school site.
· Develop strong, positive relationships with colleagues and contribute to collaborative work across the school.
· Drive minibus as directed by the Premises Manager or Transport Manager providing all checks have been undertaken in accordance with the school’s transport policy. 
· Take on the responsibilities of the Head Groundsman in their absence. 
· The school has some major events functions which you are required to attend. Some are at weekends; these include but are not limited to: 

· Annual Fireworks Evening  - usually Friday nearest 5 November plus clear-up on the next morning.
· Annual Prize Day – usually first or second Saturday in July
· Summer Fair – usually one Sunday in June 
· Open Days – usually two per year
· Assist with Rokeby Old Boys Cricket Match – usually one Sunday in July






General requirements 

All school staff are expected to:
· Work towards and support the school vision and the current school objectives outlined in the School Development Plan.
· Support and contribute to the school’s responsibility for safeguarding students.
· Work within the school’s health and safety policy to ensure a safe working environment for staff, students and visitors.
· Maintain high professional standards of attendance, punctuality, appearance, conduct and positive, courteous relations with students, parents and colleagues.
· Engage actively in the performance review process.
· Adhere to the school’s policies and the requirements laid out in the Staff Handbook. 
· Undertake other reasonable duties related to the job purpose required from time to time.

Role specific requirements:
· The Groundsperson needs to be flexible with their time as the role is fixtures and weather dependent. 

Hours of work 
· 40 hours per week – typically 7:00am – 3:30pm (incl. a 30 minute lunch break).  
· Occasional requirements to work at weekends or evenings for which time off in lieu will be given and which are set out the Head Groundsman at least a week in advance.
· All year round position. 
· Potential requirement to work longer hours between mid-March and mid-October, with shorter hours between mid-October and mid-March, which will be incorporated within the time off in lieu arrangements. 
· During the school holiday period it may be possible to adjust your hours in agreement with the Head Groundsman and Premises Manager and you may be required to assist the premises team at the school – times to be agreed with the Premises Manager.  You may be required to work such additional hours as may be necessary for the proper performance of your duties without extra remuneration. 
· Overtime payable outside of the arrangements outlined above to ensure grounds are kept up to standard as required.  
Salary and Benefits 
· Salary £24,000-28,000
· The School has high expectations of its staff, and therefore looks to reward them with a competitive salary scale and beneficial conditions of service 
· 25 days paid annual leave to be taken during the school holidays (as per the school holiday calendar) plus 8 Bank Holidays
· Contributory Pension Scheme upon commencement of employment 




Person specification:

Skills required:
	Good communication skills.
	Essential

	Proven high level of organisational skills.
	Essential

	Ability to communicate effectively and confidently with all members of the school community
	Essential

	Influencing skills, capable of inspiring others.
	Desirable



Experience:

	Experience in working in a Groundsperson or similar role.
	Essential

	Proven track record of management and servicing of grounds and equipment.
	Essential

	Experience of working in an educational setting or other customer facing environment 

	Desirable



Qualifications/Attainment:

	Suitable professional qualification.
	Desirable

	ICT competence at a level to meet the demands of the job.
	Essential 



Attitude/approach

	Self-motivated and able to work under own direction.

	Essential

	Proactive and imaginative in approach. 

	Essential

	Flexible and willingness to be involved.
	Essential

	Ability to work with young people.

	Essential

	Ability to remain calm when under pressure and employ tact and diplomacy in difficult/sensitive situations

	Essential

	An understanding of the importance of Safeguarding and Health and Safety and willingness to embrace the positive Safeguarding and Health and Safety ethos within the School 

	Essential

	Professional, and approachable in relating to all members of the school community, suppliers etc.
	Essential 
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