CHEPSTOW HOUSE SCHOOL

JOB DESCRIPTION LEARNING SUPPORT ASSISTANT
Directly responsible to:

The Class Teacher, SENDCo and Head
SUMMARY OF THE POST
· Following the guide of the class teacher to provide a safe and supportive environment for the supported child to learn both individually and in small groups. 

· Writing, alongside of the teacher, an Individual Learning Plan that provides specific, short term achievable targets for priority areas of learning. 

· While in school, be in charge of maintaining and supervising the use of the equipment specific to child’s needs. 

· Monitor progress in assimilating new information. Liaise with the teacher if opportunities are required for the child to revisit and practise areas of learning, or if they need to be introduced to new learning experiences individually in advance of the class/group. 

· Implement programmes provided by external therapists, for example speech and language exercises.

· Write and deliver social stories, keeping an awareness of current and up-coming challenging scenarios. 
· Attend with and guide the learner in sporting endeavours and outside learning opportunities.

· Facilitate communication and shared play but with awareness of the other children in the group. 

· Ensure that the child has opportunities to develop their skills as an independent learner.  

· Supervise at breaks, specifically at bathroom time, and be available to help if assistance is needed with any of the equipment. 

· Supervise the child when on the street, trips out or in an unfamiliar environment but with awareness of the other children in the group.

· Attend full day class trips approximately once a term and the 5 day residential in the Summer Term.

· Form good relationships with not only the class teacher but all members of staff.
SCHOOL DUTIES
· Ensuring that all children are safe in the hall/playground and never unsupervised and that they do not leave the hall/playground without prior permission.

· Ensuring that safety measures are met by closing the exterior doors and gates at the end of the session before sending or escorting children in a quiet and organised manner to class. 
· Being constantly aware of the children and not being distracted by other activities which could lead to negligence.

· To contribute fully to the extra curricular activities and life of the school
HOURS OF WORK
· Official working hours are 12:30pm to 4.30pm.
· Please sign out in the office if leaving the building during breaks.

BREAK
· While ensuring the safety of the individual support child also be aware of the safety of the other children in the vicinity. 
CHILDREN’S LUNCH/PLAYTIME
· Collect all children as well as the individual support child from the dining hall in order to get them ready for afternoon sessions. 

· Ensure that children are dressed appropriately for the weather before going out.
· Supervise break time play with awareness of all children as well as the support child.
OTHER DUTIES
· Help teacher with supporting groups alongside of support child.

· Assist, if necessary, with filing the children’s work and sticking work into books. 
· Help put up displays, making up paints and filling glue pots, also help setting up and clearing away art activities. No pots are to be left to soak in the sink or in a bucket by the sink. 
· Wash up art equipment and leave the art area clean and tidy. 
· Contribute to and participate in team planning, self-evaluation, in-service training and professional development in assigned areas of the curriculum and pastoral arrangements.
· At the end of the day, liaise with the teacher over the needs for the next day for the support child through evaluation of that day.
· Carry out other related duties and responsibilities at the school as may be reasonably allocated, as the need arises, by the class teacher or head teacher.
END OF DAY 
· Ensure that all children, as well as the support child, leave the school properly dressed in their hats, blazers/coats, check the cloakroom area is left tidy.
· Find out the owner of anything unmarked. 
· Liaise with the teacher over the needs for the next day for the support child through evaluation of that day.
EQUALITY POLICIES
· To ensure that attitude, subject matter and learning resources reflect Chepstow House’s policies on race and gender equality and that the implications of these policies are borne in mind in relation to all the duties listed in the above.
SAFE GUARDING and PREVENT DUTY POLICIES
· Have an enhanced DBS and prohibition order clearance
· Be aware of and follow the safeguarding, Prevent Duty, anti-bullying and behaviour and discipline policies of the school.
· Partake in training on safeguarding, prevent duty and personal welfare.
BRITISH VALUES 
· Promote the fundamental British values of democracy, the rule of law, individual liberty and mutual respect and tolerance of those with different faiths and beliefs.
REVIEW
· The task and duties above are required for all LSAs; these may be reviewed at least once a year, usually in the Summer Term, between the Head and the Class teacher in conjunction with the annual review and the Education Health Care Plan for the support child if appropriate.
PAY SCALES
· Salary will be commensurate with experience and qualifications.

STAFF DRESS CODE
· Male staff should always wear a tie. 
· Female staff can wear smart tailored trousers or skirts. No denim or sports clothing can be worn, except on special occasions or if a sports lesson is being taught.

