FULHAM CROSS ACADEMY TRUST

POST: TEACHING ASSISTANT JOB DESCRIPTION (level 3) SEN 
Reports to: Personalisation Teacher or AHT for Personalisation 

Supervises: Nil 

Grade, Scale 4, 36 hours per week TTO (39 weeks)

1. JOB PURPOSE

1.1 To work under the guidance of teaching/senior staff and within an agreed system of supervision, to implement agreed programmes of work with individual/groups, in or out of the classroom.

1.2 Subject to agreement of arrangements, staff may also supervise whole classes occasionally in the short-term absence of teachers, with a primary focus of maintaining good order and keeping students on task.

1.3 To provide personalised support to students with Special Educational Needs.

2.  DESCRIPTION OF DUTIES

1. To have knowledge of a range of learning support needs and to develop an understanding of the specific needs of the students to be supported. Be aware of and support differences to ensure all pupils have equal access to opportunities to learn and develop 

2. To aid the pupils to learn as effectively as possible, both in group situations and individually by, for example, clarifying and explaining instructions, meeting physical needs as required whilst encouraging independence, ensuring the students are able to use the equipment and materials provided. 

3. To assist the class teacher in devising strategies, drawing up and implementing action plans to overcome behavioural, physical or learning difficulties.

4. In conjunction with the teacher to assist those students with challenging behavioural, physical, or learning difficulties to learn as effectively as possible, using all appropriate strategies for that student or students.

5. To provide extra- curricular support to students with AEND, as directed by the AENDCO. Including but not limited to offering a lunchtime club, supporting students to attend extra-curricular activities run by other colleagues, morning or afternoon check-ins. 

6. With training, to deliver effective, evidence-based interventions for literacy, numeracy or language development including preparation of materials, delivery and tracking progress. If required, to offer these interventions remotely via video conferencing software. 

7. With training to offer tuition in GCSE subjects to one or more students. If required, to offer this tuition remotely via video conferencing. 

8. To establish a supportive relationship with students and develop/promote self-esteem where appropriate. To track student wellbeing holistically, being aware of changes in attendance, behaviour or attainment, that could be caused by the impact of AEND or other circumstances. 

9. To ensure resources are available and suitable for activities including preparing other materials where necessary, incorporating the use of ICT in the learning process, where appropriate.

10. In conjunction with the class teacher (and other professionals as appropriate) to maintain a system of recording student’s progress in line with school policy.

11. To participate in curriculum planning, and the evaluation of a support programme.

12. To provide regular written and verbal feedback about the students to colleagues, parents and external professionals. Contributing to written reports and reviews on student progress, including maintaining records, as appropriate.

13. If required, to liaise with external agencies and ensure students can access appointments or interventions delivered in school, by arranging time, date and place and ensuring student attendance. 

14. Provide feedback to students in relation to progress and achievement across the curriculum 

15. To liaise, advise and consult with other members of the team, offering support and advice to mainstream teachers when needed.

16. Administer and assess routine tasks and invigilate exams/tests. To act as a 1:1 Scribe, Reader or Prompt for students in both in class assessments and external examinations. 

17. To maintain confidentiality and respect the privacy of students, parents and staff. 

18. To administer first aid for students, under direction, where appropriate training has been provided.

19. To attend relevant in-service training 

20. To be aware of school procedures and comply with these.

21. To provide support relevant to a specific need of a student with an Education, Health and Care Plan (EHCP) 
3. SELECTION CRITERIA

1. To demonstrate an awareness of the needs of students with Special Educational Needs.

2. To be able to communicate effectively with students and to be able to support student’s literacy and numeracy.

3. To be able to work as part of a team and, in accordance with school policies, to maintain appropriate professional relationships with students, parents and colleagues.

4. To be aware of the need to ensure the health & safety of students, parents and colleagues in the school.

5. To be aware of the importance of being punctual and having good attendance.

6. To be aware of the need for confidentiality.

7. To be able to demonstrate a commitment to equal opportunities.

8. To be willing to undertake a range of duties.

9. To be willing to benefit from training organised by the school or outside agencies.

10. To demonstrate an understanding of the skills and type of support required by the named student.


· Conditions of Service
· Governed by the National Agreement on Pay and Conditions of Service, supplemented by local conditions as agreed by the Trust.
· Special Conditions of Service
· Because of the nature of the post, candidates are not entitled to withhold information regarding convictions by virtue of the Rehabilitation of Offenders Act 1974 (Exemptions) Order 1975 as amended. Candidates are required to give details of any convictions on their application form and are expected to disclose such information at the appointment interview.
· Support Staff appointments at Fulham Cross Academy Trust are subject to an enhanced Disclosure and Barring Service check, two satisfactory references and medical clearance.
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