[bookmark: _GoBack]	APPLICATION FORM

*Please email all completed application forms to kiran.kaur@alet.org.uk


	
Details of Post Applied For

	Name of School
	

	Position Applied For
	

	Job Reference Number (if any)
	



	
Personal  Details

	Title
	
	Last Name
	

	First Name
	
	Middle Names
	

	Previous name (if applicable)
	

	Date Of Birth
	

	Address
	

	Contact Details
	Contact Number (e.g. mobile)
	

	
	Home Number
	

	
	Email Address
	

	Please state your notice period or confirm the date you would be able to start work, if successful
	








	Applicant Details

	National Insurance Number
	

	DfE Registration Number
	

	GTC/IFL Membership Number
	

	Do you hold Qualified Teacher Status (QTS), Qualified Teacher Learning and Skills (QTLS) status or equivalent?
	

	
	Whether you hold QTS, QTLS, DTLLS, PTLLS or equivalent (please state)
	

	
	Date it was awarded
	

	
	If no, would you be prepared to work towards this qualification (if relevant)
	

	Do you currently have the right to work in the UK?
	

	
	

	
	

	Do you have a valid driving licence?
	

	Do you have use of your own car?
	

	Present or Most Recent Employment

	Title of Post
	

	Dates Post Held
	From
	
	To
	

	Responsibilities and Achievements
If a teaching/lecturing role, please include subject taught and age range.
	

	Name of Institution
	
	Number on Roll
	

	Address
	

	Full or Part Time
	
	Permanent or Temporary
	

	Salary Details
	Scale, e.g. Main Scale
	
	Salary Point
	

	
	Alternatively, please quote annual salary if you are not on national pay scales (if part­time, specify the FTE)
	

	
	Additional allowances (state type and annual value)
	

	
	Total annual salary
	

	Reason for Leaving
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	Previous Employment
Please give details of all previous employment you have held, starting with the most recent. Please note that there are sections below for details of employment undertaken outside of teaching and any other gaps in employment. If a teaching/lecturing role, please include subject taught and age range.

	Employment Details

	1.
	Name of Institution
	Title of Post
	From
	To

	
	
	
	
	

	
	Responsibilities and Achievements:
	

	
	Full or Part Time:
	Permanent or Temporary :
	Salary and Benefits:

	
	
	
	

	
	Reason for Leaving:
	

	2.
	Name of Institution
	Title of Post
	From
	To

	
	
	
	
	

	
	Responsibilities and Achievements:
	· 

	
	Full or Part Time:
	Permanent or Temporary :
	Salary and Benefits:

	
	
	
	

	
	Reason for Leaving:
	

	3.
	Name of Institution
	Title of Post
	From
	To

	
	
	
	
	

	
	Responsibilities and Achievements:
	

	
	Full or Part Time:
	Permanent or Temporary :
	Salary and Benefits:

	
	
	
	

	
	Reason for Leaving:
	




	Gaps in Employment
Please give details below of any voluntary work you have not detailed elsewhere in your employment history or reasons for other periods of time when you have not been employed since leaving secondary education.

	Date From
	Date To
	Reason

	




	Referees
One of these should be your present or most recent employer. Please do not name relatives or people acting solely in their capacity as friends as referees.

	Referee 1
	Referee 2

	Title
	
	Title
	

	Name
	
	Name
	

	Occupation
	
	Occupation
	

	Employer Name
	
	Employer Name
	

	Address
	
	Address
	

	Tel. Number
	
	Tel. Number
	

	Email Address
	
	Email Address
	

	In what capacity do you know the referee
	
	In what capacity do you know the referee
	

	Our normal practice is to take up references prior to Interview.


	May we contact prior to interview?
	Yes/No



	Education and Qualifications
Please also include any relevant professional qualifications.

	Name of Institution (e.g. School, College or University)
	Dates Attended
	Courses/Subjects Taken and Examinations Results or Award and Date

	
	From
	To
	Qualification
	Subject
	Grade
	Date

	
	
	
	
	
	
	

	
	
	
	
	
	
	



	Professional Development
Please give details of any courses undertaken which you have not already detailed and which you consider to be relevant to this application.

	Name of Institution
	Course Title
	Dates Attended
	Award (if any)

	
	
	From
	To
	

	
	
	
	
	



	Current Membership of Professional Bodies
Please give details of any relevant professional bodies to which you belong.

	Name of professional body
	Membership Status
	Date Membership Commenced

	
	
	


Interests and Activities
Please provide details of any relevant interests or activities.
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Supporting Statement   You are invited to provide further information in support of your application. Please refer to the job specification for the  post and also  include:     The reasons  why you are applying for this post;   The personal qualities and experience that you feel are relevant to your suitability for the post;   Key   responsibilities   and   achievements   in   your   present   or   most   recent   job   which   are   relevant   to   this   application  Career ai ms and   aspirations      
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Supporting Statement

You are invited to provide further information in support of your application. Please refer to the job specification for the post and also include:



The reasons why you are applying for this post;

The personal qualities and experience that you feel are relevant to your suitability for the post;

Key responsibilities and achievements in your present or most recent job which are relevant to this application Career aims and aspirations
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    D e c l a r ations   C o n f i d e nti a l        

Details of   Post  A pplied   For  

Na m e  o f Sc h oo l   

Po s i t ion  A pp l ied  F or   

J ob R e fere n c e N u m b er ( i f   an y )   

Candi d ate Re f ere n c e N u m b er   

   

Declaratio n s   T his   p o s t  i s   e x e m pt f r om   t he  R ehab i li t at i o n of  O f f en d ers   A c t   1974.   If  y ou a r e a p po i nted   y ou   w ill be   re q uir e d to   un d ert a k e   an  enha n c ed   Di s c l o s u r e & Barr in g Ser v i c e   (DBS)  c h e c k . Do  yo u ha v e  a ny   c on vi c t i o n s ,   c a ut i o n s , r e pr i m an d s   or   fi n al  w arni n gs   t h at  a r e  not “p r ote c ted”   as   def i ned   by   the Reh a bi l ita t ion   of  O ff e nde r s   Act 1 9 74 (E x c ept i o n s ) Or d er  1 975 ( a s   a m e n ded   in  2 013).   T he  a m e n d m e nts   to  t he E x c ept i on s   Order  1 975  ( 20 1 3) pro v i d e  t hat  c erta i n  s pent   c o n v i c t i o n s   a nd  c aut i ons   are  “ prot e c t e d” a n d are  n o t  s ub j e c t   to  d i s c l o s ure   to  e m p l oy er s , and   c a nnot   be  t a k en  i nto   a c c oun t . All   gu i da n c e   and   c ri t eria  o n t h e f i lter i ng  o f th e s e   c a ut i o n s  and   c on v i c t i o n s   c an   be  f ound   i n the DBS  f il t ering   c o ll e c t i on.   Ha v ing a   c r i m in a l r e c ord  w ill   n ot n e c e s s a r ily   pre v ent   y ou fr o m   t a k i n g  up a p poi n t m e nt;  t h i s   w ill d e p e nd on   the   natu r e of   the   off e n c e s   a n d th e ir r e le v an c e to   the   p o s t  y ou a r e   a p pl y ing   for. Ho w e v er,  s ho u ld  y ou   not   de c lare   an  o ff e n c e  t hat   is   s u b s e q uen t ly   re v e a led. E . g. th r ou g h the   DBS  c he ck ,  t hen   th i s   m ay   pl a c e  y our  appo i nt m ent   in  j eo p ard y .  

Please   an s w er t h e foll o w i n g   questio n s:   P le a s e  a n s w er  Y ES or NO   belo w :  

Ha v e  y ou   e v er  re c e i v ed a   c o nv i c t i o n ,  c aut i on or   bi n do v er   

Are  y ou on   the C h ild r en ' s   B ar r ed L i s t ( p re v io u s ly   L i s t  9 9 a n d   PoCA  li s t)   or  h a v e  y ou e v er  b een   di s qua l if i e d fr o m   w or k ing   w ith   c h i l dren or   been   s u b je c t to   any   s a n c t io n s   i m p o s ed   by   a r e gu l atory   b o dy   (e.g.  T ea c hing   Age n c y )   

It is a   crimi n al off e nce  f or b a r r ed indi v iduals   to  s eek,   or  t o undert a ke,   w ork   w ith   chil d ren or  v ulnerable   adul t s.   If  y ou ha v e   an s w ered  Y ES to   either   of  t he  a b o v e q u e s t io n s ,   the  h iring   e s tab l i s h m e nt  w ill r e quire   f urth e r  de t ail s .   Ple a s e   c ont a c t  them   dir e c t l y   for   i n s tr u c t i o n s .  

   

Declaration   of Re l ation s hips   P l e a s e  a n s w er  Y ES or NO   belo w :  

Are  y ou re l ated   to or   ha v e a   c l o s e   per s on a l re l at i o n s h ip  w ith   any  m e m ber  o f  s t aff or   go v er n or of   the  a pp o int i ng  e s t a bl i s h m en t ?   

If  y e s ,  p le a s e   pro v ide   be l ow   hi s /her   n a m e  a nd r o le,   and   s ta t e   y our r e l a t i o n s h ip:  

 

I de c lare   that the   inf o r m a t ion   I   ha v e gi v en   on  t his   fo r m   i s   c o rr e c t. I  unde r s ta n d t h at pro vi di n g fa ls e or  m i s lea d ing   i n f or m a t i on   i s   an  offe n c e  w hi c h   c o uld  r e s u lt  i n   m y   app l i c a t i o n b e ing  r ej e c t e d,   or, in   the  e v ent of   e m p lo y m e nt b e ing   o b tain e d,  m ay   re s ult   in  d i s c i p lin a ry   a c t i on  b eing   t a k en,   up  t o a n d  i n c l u di n g  s u m m ary   d i s m i s s al.   It   c o u ld  al s o   re s ult   in a   refer r al  t o the   p oli c e. I   un d er s t a nd  t hat   m y  app l i c a t ion   fo r m   w ill be  r et a in e d on  f ile   and   gi v e   m y   c o n s e n t  f or the  per s o nal   data   s u pp l ied   to  b e  u s ed  f or t h e pu r po s es   of r e c ru it m ent   and   s el e c t i on.        Signed   ……………………… … …………………………….  Print N a m e ………………… … ……………………………..  Date ………………………… … ……………………………..  

   

Disqualif i cati o n   P l e a s e  a n s w er  Y ES or  NO   belo w :  

I  c o n s i der t h is   po s t e x e m pt  w ith rega r ds   t o t h e s e   reg u la t io n s   

Ha v e  y ou e v er be e n  c aut i on ed , re p r i m a n ded,   gi v en   a  w arni n g for or  c on v i c ted   of an   of f en c e a g ai ns t a  c hi l d?   

Ha v e  y ou e v er be e n  c aut i on ed , repr i m a n ded,   gi v en   a  w arni n g for or  c on v i c ted   of any   v i o lent   or  s e x ual  o ffe n c e  a ga i n s t   an   adu l t?   

Ha v e  y ou e v er be e n  c aut i on ed , repr i m a n ded,   gi v en   a   w arni n g for or  c on v i c ted   of any   o ffe n c e   under   the Se x ual Offe n c e s   Ac t ?   

T o the b e s t of   y our  k no w ledg e , is   an y one   in  y our   ho u s e h old  di s q ua l if i e d fr o m   w or k i n g  w ith   c hi l dren   un d er t h e Ch i ld c are  (Di s q u ali f i c a t i o n) Reg u la t io n s   2009?   

If  y ou a n s w ered  y es   t o   the   ab ov e que s t io n , ha v e  y ou   ap p li e d   for a  w ai v er  v ia Ofsted?   

If  y ou ha v e   been   gra n ted   a  w ai v er,  y ou  w ill be  r eq u ired   to p r ov ide  e v iden c e of   th i s   to   the   e m plo yi ng  s c h o ol   

Date of  w ai v er   

W a i v er d e tail   
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Declarations

Confidential







		Details of Post Applied For



		Name of School

		



		Position Applied For

		



		Job Reference Number (if any)

		



		Candidate Reference Number

		









		Declarations

This post is exempt from the Rehabilitation of Offenders Act 1974. If you are appointed you will be required to undertake an enhanced Disclosure & Barring Service (DBS) check. Do you have any convictions, cautions, reprimands or final warnings that are not “protected” as defined by the Rehabilitation of Offenders Act 1974 (Exceptions) Order 1975 (as amended in 2013). The amendments to the Exceptions Order 1975 (2013) provide that certain spent convictions and cautions are “protected” and are not subject to disclosure to employers, and cannot be taken into account. All guidance and criteria on the filtering of these cautions and convictions can be found in the DBS filtering collection. Having a criminal record will not necessarily prevent you from taking up appointment; this will depend on the nature of the offences and their relevance to the post you are applying for. However, should you not declare an offence that is subsequently revealed. E.g. through the DBS check, then this may place your appointment in jeopardy.



		Please answer the following questions:	Please answer YES or NO below:



		Have you ever received a conviction, caution or bindover

		



		Are you on the Children's Barred List (previously List 99 and PoCA list) or have you ever been disqualified from working with children or

been subject to any sanctions imposed by a regulatory body (e.g. Teaching Agency)

		



		It is a criminal offence for barred individuals to seek, or to undertake, work with children or vulnerable adults.

If you have answered YES to either of the above questions, the hiring establishment will require further details. Please contact them directly for instructions.









		Declaration of Relationships	Please answer YES or NO below:



		Are you related to or have a close personal relationship with any member of staff or governor of the appointing establishment?

		



		If yes, please provide below his/her name and role, and state your relationship:



		



		I declare that the information I have given on this form is correct. I understand that providing false or misleading information is an offence which could result in my application being rejected, or, in the event of employment being obtained, may result in disciplinary

action being taken, up to and including summary dismissal. It could also result in a referral to the police. I understand that my application form will be retained on file and give my consent for the personal data supplied to be used for the purposes of recruitment

and selection.

		





Signed ………………………………………………………. Print Name ………………………………………………….. Date …………………………………………………………..









		Disqualification	Please answer YES or NO below:



		I consider this post exempt with regards to these regulations

		



		Have you ever been cautioned, reprimanded, given a warning for or convicted of an offence against a child?

		



		Have you ever been cautioned, reprimanded, given a warning for or convicted of any violent or sexual offence against an adult?

		



		Have you ever been cautioned, reprimanded, given a warning for or convicted of any offence under the Sexual Offences Act?

		



		To the best of your knowledge, is anyone in your household disqualified from working with children under the Childcare (Disqualification) Regulations 2009?

		



		If you answered yes to the above question, have you applied for a waiver via Ofsted?

		



		If you have been granted a waiver, you will be required to provide evidence of this to the employing school

		



		Date of waiver

		



		Waiver detail
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