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JOB DESCRIPTION

This is not an exhaustive list of responsibilities. The job description is dependent on the skills of the candidate.

Post: Assistant Headteacher (Teaching and Learning) – Raising Standards at Key Stage 4, Literacy, Diversity and Pupil Premium.

JOB PURPOSE
The school purpose is to develop life-long learners who excel academically, this is complemented by a desire to develop the whole person by building their character. We do this by focusing on our values: ‘I Want to Learn’ and ‘Do the Right Thing’. The purpose of this role is to join the teaching and learning team to support and lead on areas related to Literacy, Diversity, Pupil Premium and Raising Standards - Key Stage 4. 
In addition, the post-holder is expected to provide high-quality leadership for the agreed sections of the school whilst maintaining a strong presence in and around the school including before, during and after school.

JOB SPECIFICATION 
The main area of responsibility will be centred around supporting the Deputy Headteacher for Teaching and Learning to deliver on the whole school strategy. The specific responsibilities set out below provide the current framework for the post holder to fulfil their job purpose. However, these responsibilities may change, as and when the needs of the school change. It is the school’s expectation that any person in such a senior position will be sufficiently flexible to undertake whatever duties and responsibilities are needed for the school to operate effectively and efficiently. 

The main areas of responsibility will be centred around:

Raising Standards at Key Stage 4:
To:
· Improve student outcomes at Key Stage 4.
· Maintain a detailed overview and understanding of the school data.
· Ensure intervention and other action can take place with little hindrance, minimising barriers where possible.
· Track and analyse student performance data, paying particular attention to disadvantaged groups such as those eligible for the Pupil Premium, with additional educational needs or who speak English as an additional language.
· Work closely with academic and pastoral Middle Leaders to identify and coordinate support for underachieving students.
· Lead on parental engagement with key groups and students in Key Stage 4 to ensure home and school are working effectively in partnership.
· Develop and drive a coordinated school-wide approach to study skills, thinking skills and in developing learning stamina and resilience in students.

Literacy:
To:
· Plan, produce and coordinate a 3-year whole school literacy strategy.
· Plan, implement and monitor the teaching of targeted literacy interventions.
· Train staff to ensure targeted literacy intervention addresses the specific needs of our students.
· Deliver relevant whole school and Faculty CPL.
· Support Middle Leaders to embed literacy within their curriculum.
· Coordinate tutor time reading programmes.
· Plan, implement and monitor a range of strategies to promote a love of reading across the school.
· Provide training to develop disciplinary literacy.
· Liaise with key staff to develop whole school strategies to support students with most significant literacy barriers.
· Analyse and evaluate reading age data, ensuring intervention is in place to support students at various stages of reading.
· Coordinate regular reading age assessments.

Diversity:
To:
· Ensure that the curriculum reflects the diverse backgrounds and experiences of the student body, promoting respect for diversity and inclusion in all subject areas.
· Organise events and activities that celebrate diversity and promote understanding of different cultures, identities and backgrounds.
· Collect, analyse and report on data related to equality and diversity within the school, using this information to inform strategic decision-making.
· Lead the development, implementation and evaluation of the school’s Equality and Diversity policy.
· Provide strategic leadership of matters of equality and diversity.
· Lead professional development for staff to raise awareness of issues related to equality and diversity in teaching and learning.
· Collaborate with subject leaders to develop and implement resources and teaching strategies that support equality and diversity.
· Work closely with the pastoral team to support students facing discrimination, ensuring they have access to appropriate resources and support.
· Conduct regular audits of school policies, practices and procedures to ensure they align with best practice in equality and diversity.

Pupil Premium:
To: 
· Lead the whole school strategy to maximise the outcomes of Pupil Premium students at EBS.
· Oversee the allocation of Pupil Premium funding and monitor the effectiveness of spending.
· Effectively utilise whole school data to monitor the progress of Pupil Premium students.
· Work with students and their families to raise the aspirations of students.
· Lead whole school and Faculty CPL to support the progress and achievement of Pupil Premium students.
· Design, initiate and lead effective intervention strategies to improve the academic achievement, progress, attendance and behaviour of Pupil Premium students.
· Evaluate the impact of intervention strategies for Pupil Premium students through Student Voice, data analysis, teacher feedback and parent/carer feedback.
· Work with pastoral leaders to monitor and improve the attendance of Pupil Premium students.
· Work with pastoral leaders to support the transition of Pupil Premium students from Key Stage 2 to Key Stage 3.
· Annually produce the Pupil Premium strategy statement.

[bookmark: _Hlk99624404]Leadership and Management
To:
· Be an active member of the Senior Leadership Team (SLT).
· Take responsibility for the day-to-day management of the school alongside the Headteacher and Senior Leadership Team.
· Support colleagues, including all other members of the Senior Leadership Team, in their work for the development and improvement of the school, in order to achieve exceptional standards of behaviour and academic attainment and progress.
· Support and contribute to the development and implementation of the school’s vision and strategy and to its consultative and decision-making processes.
· Act as an ambassador for the school when dealing with other educational institutions, members of the local community, the DfE etc.
· Attend weekly SLT meetings focusing on the operational and strategic development of the school.
· Support with leadership team duties including centralised after school detentions, morning greeting of students, lunch duties and end of day student dismissal at the gates.
· Become a member of one committee of the Governing Body, providing information and advice as required.
· Support the Deputy Headteacher in the responsibility for the implementation of performance appraisal for all staff, including coaching, mentoring and line-management of particular staff.
· Undertake any professional duties of the Headteacher reasonably delegated by the Headteacher.

Behaviour Standards and Safeguarding
To: 
· In partnership with the Headteacher and other members of the Senior Leadership Team, ensure the safeguarding of all students, and that the safety and wellbeing of students and staff are promoted and maintained at all times.
· Have a presence around the school, encouraging students to demonstrate positive behaviour and attitudes, both in lessons and during movements to and from lessons.
· Have a presence around the school at the start and end of the school day, and during break and lunchtimes, encouraging students to demonstrate positive behaviour and attitudes.
· Promote consistent implementation of the Behaviour Policy and system of rewards and sanctions, characterised by disruption-free lessons, orderly behaviour, caring and respectful relationships.
· When required, have a presence in the surrounding streets, before and after school, encouraging students to arrive punctually and behave sensibly.

School Ethos and Culture
To:
· Communicate the school’s growth mindset ('I want to Learn') in a manner which makes students, staff, parents and other members of the school community positively wish to embrace the school’s culture and expectations.
· Support the Headteacher in fostering a strong sense of school community and ethos among both staff and students.
· Be active in issues of staff and student welfare and support and demonstrate a commitment to Equality of Opportunity for all members of staff.
· Act as a role model for all students and staff.

Professional Development
To:
· Undertake any professional development activities required to ensure the maintenance of personal capacity to undertake the above duties and responsibilities effectively.
· [bookmark: _GoBack]Encourage members of staff to whom the post-holder is the Line Manager to undertake professional development activities to ensure the maintenance of their personal capacity to undertake their duties and responsibilities effectively.
Teaching
All teachers are expected to abide by the Professional Standards for Qualified Teacher Status when undertaking their role as a classroom teacher.



	Assistant Headteacher
Person Specification

	Qualifications and Experience
	Essential
	Desirable

	Good Honours Degree or equivalent
	•
	 

	QTS
	•
	 

	Evidence of further and relevant CPD which has had an impact on your work
	•
	 

	Further relevant qualifications (e.g. NPQSL)
	 
	•

	Excellent classroom practitioner who can be a role model to others
	•
	 

	Evidence of strategic planning leading to measurable improvement of standards in at least one area of the school
	•
	 

	Experience of working with external agencies/collaborating with other schools
	 
	•

	Skills and Knowledge
	Essential
	Desirable

	Understanding of current trends and policies in education
	•
	 

	An ability to contribute to the development and communication of the school’s vision, whilst leading and delivering change
	•
	 

	Experience of holding people to account effectively
	•
	 

	The ability to lead teams effectively or contribute meaningfully as a member
	•
	 

	The ability to think originally and creatively in analysing and resolving issues
	•
	 

	Excellent rapport with students, staff, parents, governors and members of the wider school community
	•
	 

	The ability to manage, analyse and use data to bring about school improvement and raise
	•
	 

	The ability to identify improvement opportunities, whilst recognising existing good practice
	•
	 

	The skills to model professionalism to all members of the school and the wider community
	•
 
	 

	A proven track record in implementing strategies and interventions to rapidly raise achievement and/or standards
	•
	 

	Developing and implementing school wide systems
	•
	 

	Excellent ICT skills and vision for how new technologies can enhance teaching & learning
	 
	•




	Personal Qualities and skills
	Essential
	Desirable

	An understanding growth mindset and how this leads to better outcomes for our students
	•
	 

	Outstanding communication skills – using both written and oral presentations – for formal and information occasions or circumstances
	•
	 

	A willingness to accept the demands and challenges of the post and respond in a flexible manner
	•
	 

	A team player willing to help with all the little things that fall to a senior team
	•
	 

	Energy, enthusiasm and a positive attitude
	•
	 

	Warmth and sensitivity
	•
	 

	A willingness to work hard
	•
	 

	Personal resilience and integrity
	•
	 

	A sense of humour
	•
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