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HELSBY HIGH SCHOOL
ASSISTANT HEADTEACHER JOB DESCRIPTION

This job description is based on the Statutory Professional Duties of an Assistant Headteacher as contained within the current School Teachers’ Pay and Conditions Document.

A.  STATEMENT OF PURPOSE

To provide a vision and leadership for the life and work of the school so that the school’s aims are implemented in accordance with the policies of the Governing Body.

B.  LEADERSHIP DUTIES:
1. Play a strategic leadership role, under the overall direction of the Headteacher, in:
· formulating the aims and objectives of the school

· establishing the policies through which they are to be achieved

· leading and managing staff and resources to that end; and

· monitoring progress towards their achievement

2. Work with the other members of the SLT to maintain and develop a school ethos which enables everyone to work collaboratively, share knowledge and understanding, celebrate success and accept responsibilities for the outcomes
3. Develop and operate appropriate consultative and decision making procedures so as to ensure maximum participation and commitment.

4. Monitor, evaluate and take responsibility for standards of teaching, learning, resource usage and management effectiveness and implement appropriate change strategies where required.

5. Contribute to and where appropriate lead strategic planning and development in all aspects of the life of the school.

6. Support the day to day running of key aspects of the school.

7. Implementing strategies which secure high standards of behaviour and attendance.

8. Lead and line manage departmental area(s), year teams and other staff as appropriate.

9. Raise standards of achievement for students by leading the promotion of best practice in teaching and learning.

10. Ensure that the welfare of children and young people is safeguarded and promoted.

11. Promote effective relationships with external bodies, notably parents, business and industry, primary schools, the local community and the LA and promote a positive image of the school.

12. Act as associate member of Governors’ Committees.

C. MAIN AREAS OF RESPONSIBILITY
The key elements of specific responsibilities will be agreed with the successful candidate. Senior Leadership job descriptions are flexible and contain elements of curriculum and pastoral responsibilities. They are periodically reviewed to ensure that they best meet the needs of the school through taking account of strengths and preferences.
Please note: this job description may be amended at any time in accordance with the needs of the school after discussion and appropriate consultation with the post holder.

