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The Archer Academy is an outstanding secondary school at the heart of our community, providing students from all backgrounds with the inspirational education they need to live successful and fulfilling adult lives

Autumn Term 2019 
www.thearcheracademy.org.uk
January 2020 

Dear Candidate,
Thank you for your interest in the Archer Academy and the post of Upper School Librarian. This pack is intended to give you information about this exciting role and our school’s vision and ethos. Further background information is available on our website and in our prospectus – I would encourage you to review both. 
Our vision for the Archer Academy is rooted in our desire to provide an outstanding, inclusive and aspirational education for local children that will prepare them for adult life. We cannot know exactly what the future will bring for our students, but by giving them a love of learning, adaptable skills and the determination to succeed, we will enable them to rise to whatever challenges they face.
We are a maturing 11-16 secondary school which opened in September 2013 in East Finchley, serving families in the surrounding areas of North London. The school was created to meet the needs and desires of parents, primary school governors and the local community, for a first-choice, non-denominational, coeducational secondary school. 

We are significantly over-subscribed, with over 900 applications for entry in September 2020.  We became a complete school in September 2017 for the first time, with students in years 7 through to year 11 and our pioneer year group sat their first external GCSE examinations in June 2018. We have now secured two sets of GCSE results, which confidently place us in the top 10% of all schools nationally. We were graded ‘outstanding’ by Ofsted in June 2019. 
We are a campus school, a model which we believe allows us to create a distinctive atmosphere on each site. Our students complete Lower School, Years 7 to 9, at our Stanley Road campus, a state-of-the-art building with incredible facilities. Our students graduate to our Upper School at Beaumont Close, just a few minutes’ walk away, in Year 10. Our campus provides each cohort the chance to grow and develop amongst their closest peers and creates a real sense of progress when students graduate to the college-like atmosphere of Upper School, a rite of passage they aspire towards.  Our campus model also reinforces the small, community feel of our school. 

We currently have 486 students in years 7-9 and 300 students in year 10-11; however, our roll has been expanded slightly and this should see us reaching a full roll of 810 in September 2021. We are currently an 11-16 school working in a strategic partnership with Woodhouse College and Barnet and Southgate College for post 16 education. This partnership is dynamic and evolving rapidly, securing a third transition point for our students and professional development opportunities for our staff.  We are ambitious to continue to develop this provision over the coming years and see ourselves very much as an evolving 11-18 school. 

We are now confidently in our seventh year as school, we are firmly established, with a strong, experienced team in place. 
This role represents a unique opportunity to establish and then lead our new Upper School Library. Over the past three years Archer families have raised over £150,000 to build and resource a new and bespoke library on our Upper School campus. Since opening we have been committed to providing this space for our students, somewhere to study but also somewhere to enjoy the pleasure of jumping into a good book. We are so proud that we have achieved this incredible fundraising project and that our school community will now have this additional space to further enhance our GCSE Centre. 

The library will enjoy its formal opening at the end of November but will not become operational until the spring term and the successful appointment of the right candidate to be our new Upper School librarian. 

As Headteacher one of my greatest responsibilities and priorities is the recruitment and development of staff. At the Archer Academy we are evolving our exceptional school and to do that, of course, we need an exceptional, fulfilled staff team. I ask a lot from my staff, but in return I can promise extensive support and development opportunities, and the space and freedom to extend your skills which would be hard to find elsewhere. It is my great pleasure to be able to advertise an opportunity for a skilled subject specialist to join our school. 
If, after reading the enclosed information, you would like to apply, please complete the application form which can be found at www.thearcheracademy.org.uk within the “Join us tab”. 
Please submit your application by email to, Karen Neville, HR & Compliance Manager, at recruitment@thearcheracademy.org.uk. Please do not hesitate to contact Karen on 020 8365 4110 ext. 725 with any questions. 
Interview dates are as advertised. 

Deadline for application: Monday 20th January 2020
Planned interview date: W/c 27th January 2020 
This is undoubtedly an exciting time to join the Archer Academy, as we move confidently into our next phase. We very much look forward to hearing from you and thank you for your interest in our school.
With my very best wishes, 
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Lucy Harrison 
Headteacher

Our Vision

Our three-fold vision for the Archer Academy is rooted in our desire to provide an outstanding, inclusive and ambitious education for local children, an experience that they will relish and that will prepare them for adult life. It underpins every aspect of life at the Archer Academy, and is the benchmark against which we measure our success.

Realising potential:
Helping students to achieve personally, socially and academically to the best of their abilities. Our outstanding teachers set high standards and challenge each and every student to fulfil their individual potential, both in their studies and through extra-curricular activities.

Inspiring creativity:

Providing an enjoyable and inspirational education that encourages students to be analytical, inventive and self-motivated. This commitment to creativity and analytical thinking applies across the whole curriculum as well as our extra-curricular opportunities.

Engaging with our community:

Ensuring that students respect others and value working with others for mutual benefit. The Archer Academy is a school with its roots in the community, and so responsibility and participation are fundamental to our ethos.

Supporting our students:
We create a culture that celebrates achievement in all aspects of school life. For the school, good behaviour and firm discipline underpin a happy, respectful and productive learning environment. 

We also offer an extended day twice a week, during which students take part in extra-curricular activities. We provide a broad enrichment programme that covers: sports clubs and teams; creative arts societies; media and politics; vocational and entrepreneurial societies; and voluntary work and awards schemes. 

Job Description

School Librarian

Responsible to: Literacy Coordinator and Business Manager 
Liaising with: Senior Leadership Team, English Department, Barnet School Libraries group, local bookshops, National Literacy Trust, Authors and publishers, students, parents and governors, community partners, Friends Association. 

Working time: 36 hours per week, Term time only (40 weeks per year). 

Salary scale:  Point 9 – 13  
£19,322 - £20,752 p.a. (actual salary)
Job purpose: The post holder will play an essential role in establishing our new Upper School library. The school’s vision for this new and bespoke space is that it provides a place for our students to develop and embed their independent learning skills so that are confidently ready for the world of Sixth Form and beyond. This school is seeking that this space evolves to enable the promotion of a culture of a scholarly excellence. Furthermore, the school is striving this space provides a quiet place for reflection and the opportunity to explore books and learning resources, both for pleasure and for study. 
The Upper School librarian would work with the Literacy Coordinator, English Department and the Lower School librarian to lead on the strategy for the development of an innovative Library community which ensures that the library and reading are at the very heart of our school. 
Our Upper School librarian will ensure that the library is integrated into the life of the whole school and is reflective of the vision and values of the Archer Academy. The post holder will be responsive to the fast changing worlds of communications and information technology and meets the needs of young people in the 21st century; chiefly in relation for preparing them for future success at 6th form and beyond. 
Our Upper School librarian will further promote and embed our whole school specialism of English and reading for pleasure. The Upper School librarian will work closely with the Literacy Coordinator, Head of English and English department, as well as the wider staff team to ensure that literacy standards across the school are high and that all students are able to access appropriate reading material which supports, stretches and challenges them. 
Our Upper School librarian will be responsible is securing after school provision for independent study. For the right candidate there is flexibility around working hours; however, we are seeking provision until at least 5pm each afternoon. 

Key duties and responsibilities: 

Strategy

· To establish, stock and resource our new Upper School library

· To establish a culture, routines and expectations for the new Upper School library that ensures it is valued and used by all students and staff 

· To develop and implement a library policy which reflects the educational aims and objectives for the Upper School; alongside the Lower School demonstrating progression for students as they complete their journey through the school 

· To establish and embed the use of our library software, eclipse, at the Upper School. 
· To establish and embed the organisation of library resources and ordering of new stock to ensure that the library is always well stocked and meeting the needs of all students and staff. 

· To ensure that the library is equipped with an up to date range of relevant resources of books, compatible with the library budget: 

develop a purchasing strategy

research new titles, stock selection and order through suitable sources

classify and key word new stock

monitor relevance and condition of present stock

establish a cataloguing system

monitor the library budget

· To ensure that the library plays an integral role in supporting learning, and that students have access to print and online resources.

· To work alongside teachers to promote and support reading for pleasure.

· To organise author visits and opportunities to celebrate reading, alongside the Lower School librarian. 

· To liaise with subject leaders to promote a focus on core curriculum areas each half term, most notably in the core subjects but in all subject disciplines. 
· To support the provision for the Extended Provision Qualification in Year 10. 

· To plan and oversee a programme for monitoring and evaluating library services and performance, including user surveys and statistics on stock and usage.

· To plan and monitor the delivery of an information skills programme throughout the school.

· To ensure that the library offers a range of books and resources to support students differing levels of ability, from different cultures and those where English is not their first language. 

· To work with community partners, the Friends Association and private donators to the library to ensure the aims of their donations are met and reflected in the school library. 

· To secure value for money and to generate external finance. 

· To work with the Literacy Coordinator and Head of English to support and promote events throughout the school year which support and inspire a love of literacy and reading such as half termly author visits and our annual LitFest. 

· To organise special library events to inspire student’s curiosity for reading. 

· To support students with low levels of literacy through reading groups and reading intervention programmes. 

· To support very able students in promoting their high levels of literacy through reading groups and reading intervention programmes. 

· To run and organise book clubs. 

· To work with the Literacy Coordinator and Head of English to organise a termly reading list for students. 

· To organise competitions and school involvement in events such as the Carnegie Book Awards. 

· To provide and lead an independent study space at breaktime, lunchtime and after school to support students in their independent study. 
· To provide advice, guidance and resources to support students in their independent study. 

· To promote the library as a focal point for students by developing the library as an attractive and accessible place in the Archer Academy and to ensure a constantly updated and refreshed series of displays, books of the month, resources for independent learning, support for wider school events such as Black History Month or exam periods. 
Role model 

· To promote the library and its resources both within the Upper School library and the whole school and externally, where relevant.

· To inspire a love of literacy, reading and independent learning. 
· To embody the vision and values of the Archer Academy. 

Management

· To establish an Upper School library in line with the vision of the school. 

· Prepare and manage the library budgets alongside the Lower School Librarian. 

· To select, acquire, organise and maintain library resources to cover the needs of the Upper School library but also the wider school. 

· To arrange the effective retrieval by systematic indexing, classification and cataloguing of all library resources and disseminating information on those resources to staff and students. 

· To complete an annual risk assessment and to highlight and health and safety issues for library users and visitors. 

· To plan and teach regular lessons to students on reading and research, and other topics as required. 

· To arrange student’s participation in literary events, competitions and author visits. 

· To lead, organise and promote reading groups. 

· To lead, organise and promote independent study provision. 

· To provide guidance and assistance to students and staff on information retrieval and reading materials.

· To liaise with Heads of Department and the SENDCO on curriculum delivery and library stock. 

· To develop networks with other library professionals.

· To be committed to ongoing professional development.

· Attend meetings, exhibitions and conferences for continued professional development. 

· To promote, monitor and evaluate the library’s contribution to school improvement.

· Take responsibility for the Archer Academy’s library presence on the school website and to manage the library content on the website; alongside the Lower School Librarian. 
· To attend staff meetings and briefings.

Safeguarding:

The Archer Academy is committed to safeguarding all children.  Candidates must be suitable to work with children and young people.

This post is exempt from the provisions of the Rehabilitation of Offenders Act 1974 and a criminal record disclosure will be required prior to appointment- DBS/CRB check.

Members of the Panel have undergone Safer Recruitment training.

Person Specification - School Librarian

	Key skills 
	Essential 
	Desirable 

	Qualifications 

	Good standard of higher education. 
	· 
	

	Certificate in school librarianship. 
	
	· 

	Specific training in school librarianship. 
	
	· 

	Chartered member of library association. 
	
	· 

	Experience and abilities 

	Experience of working with children of all ages and ideally with those of secondary age.
	· 
	

	Ability to quickly build a rapport with students as well as initiate ways to support young people in finding quality texts which reflect both student needs and reading competence.
	· 
	

	Excellent knowledge of books for young people.
	· 
	

	Knowledge of the curricular needs of all ages, levels and special interest groups, and the personal, social, cultural and recreational needs of all students.
	· 
	

	Knowledge of available materials in book and non-book format.
	· 
	

	Awareness of ongoing trends and developments in school librarianship
	· 
	

	Knowledge of how ICT developments can be used in the library.
	· 
	

	Knowledge of the organisation and administration aims and objectives of the school.
	· 
	

	Understanding of school budgeting.
	· 
	

	Awareness of educational developments which affect the role of the school librarian.
	· 
	

	Knowledge of copyright laws.
	· 
	

	Ability to work proactively in establishing and managing the daily running of the library, use of resources and space.
	· 
	

	Ability to prepare library estimates and reports, demonstrating that money allocated has been used to meet objectives. 
	· 
	

	Ability to manage systems of acquisition, processing, maintaining and repairing stock.
	· 
	

	Ability to publicise and market the library.
	· 
	

	Ability to apply computer technology to routine library procedures. 
	· 
	

	Ability to liaise with outside agencies to gain information and material.
	· 
	

	Ability to plan and administer systematic information skills programmes for students and teachers.
	· 
	

	Ability to organise one’s own tasks with minimum supervision and to set and work to agreed targets.
	· 
	

	Ability to communicate effectively with pupils and persons at all levels and to control student behaviour in the library.
	· 
	

	Ability to supervise student/parent volunteer helpers. Ability to delegate non-professional work where possible.
	· 
	

	Well developed ICT expertise, including library software. 
	· 
	

	Ability to produce or aid production of instructional or self-instructional materials.
	· 
	

	Ability to assist in the teaching of library skills. 
	· 
	

	Ability to provide information on the latest research applications and new technology in teaching and learning.
	· 
	

	Personal qualities 

	Passion for reading. An enthusiasm for young people’s literature is equally important as experience and will be of great value in developing the library at the Archer Academy.
	· 
	

	High standards of personal communication skills, both written and oral. 
	· 
	

	Ability and willingness to be flexible on working hours at times, according to need.
	· 
	

	Ability to learn new systems quickly.
	· 
	

	Ability to work calmly under pressure whilst maintaining efficiency, accuracy and a positive demeanour – a good sense of humour is essential! 
	· 
	

	Ability to take personal responsibility for organising and meeting targets.
	· 
	

	Willingness to work as member of team.
	· 
	

	Openness to learning and change. 
	· 
	

	Self motivated, energetic and enthusiastic. 
	· 
	

	Professional and confident manner. 
	· 
	

	Ability to establish good working relationships with a wide range of staff students, parents and Governors. 
	· 
	

	A commitment to the aims of Equal Opportunities and the needs of all students.
	· 
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