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Person Specification
[bookmark: _GoBack]Post Title			Finance Manager
Responsible to:		Headteacher
Salary grade & hours:	Band F
				Full Time 37 hours

	
	Essential
	Desirable
	Measured by

	Education &
Qualifications
	· Recognised management, financial or administrative qualification/experience

	· Recognised qualification in Accounting eg AAT,ACA, ,ACCA,CIMA
	Application form References
Qualification checks

	Experience &
Knowledge
	· Knowledge of statutory financial controls and procedures
· Experience of working with audit functions
· Knowledge of the statutory requirements for the operation of a school academy
· Experience of strategically influencing decision making
· Experience of working in a large organisation with a number of budget holders
· Experience of working at a senior level with financial data
· Experience of leading & managing a team 
· Experience of strategic  financial and budgetary management
· Consistent achievement at a senior level
	· Experience of working at senior leadership level within an education environment
· Knowledge of working in a school/academy environment
· Knowledge of Corero Finance System or other school financial system
	Application form

Interview

Reference


	Skills &
Abilities
	· Excellent IT and Word skills
· Excellent skills in financial analysis
· Ability to think strategically with imagination and vision
· Is an effective communicator and presenter
· Ability to inspire and motivate
· Ability to attend meetings outside of office hours
· Ability to work flexibly to support others and to respond to unplanned situations
· Ability to use evidence
· Empathy for children, staff and parents
· Able to manage tasks effectively
· Able to solve problems creatively 
· Good communicator – with students, staff and parents
· Effective written and verbal communication
· Be a role model, promoting the school’s values
· Ability to articulate, form and maintain appropriate relationships and boundaries with children and young people
	Application form 

Interview

References

	Personal Qualities
	· Professional, enterprising
· Outgoing, approachable, inclusive
· Positive, adaptable
· Energetic and enthusiastic
· Self-motivated, self-confident, reliable
· Sensitive, fair, tact and ability to use discretion
· Commitment
· Solutions focused
	Application form

Letter

Interview
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