

JOB DESCRIPTION

	Job title: 

	Science Assistant

	Responsible to:

	Head of Science

	Responsible for:

	N/A

	Salary / Grade:	

	NJC Grade 3 (point 14 – 18)  £16,781 - £18,070 pro rata
Actual £14,815 - £15.952

	Working hours / weeks:

	37 hours per week, term time only + 2 weeks

	Core purpose:
	To work in partnership with teachers to support learning in line with the national curriculum, codes of practice, policies and procedures.  




Corporate responsibilities:

· To ensure that the responsibilities of the role are carried out in a way that reflects the vision and values of the Trust.
· To be aware of and observe all policies, procedures, working practices and regulations, and in particular to comply with policies relating to Child Protection, Equal Opportunities, Health and Safety, Confidentiality, Data Protection and Financial Regulations, reporting any concerns to an appropriate person.
· To contribute to a culture of continuous improvement. 
· To comply with all reasonable management requests.
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A. Strategic direction and direction
· Contribute to the development of the academy through meetings, professional development and work with other staff
· Contribute to the identification, implementation and achievement of academy targets and priorities

B. Supporting Teaching and Learning
· Prepare materials, stock, standard solutions, specimens and apparatus required for demonstrations and practical work across the Science Strand
· Ensure teaching and learning environments are safe and clean
· Replenish reagent bottles as necessary, ensuring they are fully labeled
· Set up and test demonstration experiments, ensuring they will work satisfactorily
· Test new experiments and assist in devising new practical work across Science
· Ensure that health and safety information is supplied for every practical
 
C. Professional Development and working with others
· Take responsibility for your own professional development and duties in relation to the academy’s policies and practices
· Operate at all times within the stated policies and practices of the academy
· Establish effective working relationships and act as a role model through your presentation and personal and professional conduct

D. Use resources
· Create a stimulating learning environment for teaching and learning
· Work with new innovations including ICT applications
· Recover residues and ensure the safe disposal of biological and chemical residues, food waste and other waste material
· Take care of animals and plants kept for observation and experimental purposes in Science
· Clean and sterilise apparatus and food equipment used by teaching staff and students where necessary
· Maintain apparatus and equipment in good working order and carry out or facilitate repairs within Science
· Construct and / or modify laboratory apparatus, including preparation / presentation of specimens
· Inspect, maintain and know how to use safety equipment
· Operate laboratory documentation systems and keep label records (alcohols, poisons, flammables etc)
· Operate and administer stock control and ordering procedures, prepare requisitions, obtain quotations, check deliveries, coordinating common stock between sections
· [bookmark: _GoBack]Keep legal records (alcohols, poisons, flammables etc)
· Maintain the first aid equipment in the Science Strand and when trained act as a first aider
· Be aware of and respond appropriately to any health and safety issues


Notes:
This document is an overview of the role. The responsibilities will include but will not be limited to those listed above and it is anticipated that the role will evolve over time and as such the duties may change.

This document does not form part of the contract of employment. 

This post will have contact with children and as such a satisfactory disclosure from the Disclosure and Barring Service (DBS) is required as a condition of employment. 


Core Values:
	Respect for individuals:
	We work together to create a culture based on trust, respect and dignity.


	Integrity:
	We are open, honest and direct in our dealings.


	Collaboration:
	We know that there is strength in working together, communicating, sharing ideas and best practice and finding more efficient and effective ways to deliver our objectives.


	Continual improvement:
	We are a learning organisation that strives always to ‘make our best better’.


	Accountability:
	We hold ourselves accountable and take ownership.





Person Specification

	Role: Science Assistant 
	E/D
	A
	I

	Qualifications and Training 

	1
	Minimum of Level 2 including English and Maths
	E
	
	

	2
	A Level/BTec/Level 3 qualification in Science / equivalent or willingness to achieve
	E
	
	

	Experience

	3
	Experience of working within a school environment
	D
	
	

	4
	Experience of working with or supporting students / young people
	E
	
	

	5
	Experience of working with young people
	D
	
	

	Knowledge and understanding

	6
	Understanding of child protection 
	D
	
	

	7
	Up to date knowledge of education initiatives
	D
	
	

	8
	Understanding of the role of a Science Assistant within a school
	D
	
	

	Skills and abilities

	9
	Able to use ICT to support learning
	E
	
	

	10
	Ability to work under pressure
	E
	
	

	11
	Clear verbal communication skills
	E
	
	

	12
	Clear and accurate written communication skills
	E
	
	

	13
	Ability to work constructively as part of a team
	E
	
	

	14
	Ability to plan and manage own workload
	E
	
	

	Personal attributes

	15
	Confidence to forge effective relationships with students and colleagues
	E
	
	

	16
	Willingness to train for and undertake moving and handling duties to accommodate students with physical / sensory needs
	E
	
	

	17
	Able to interpret data in an educational environment
	E
	
	

	18
	Ambition to continually improve
	E
	
	

	19
	Able to generate a positive, ‘can do’ approach to learning
	E
	
	

	20
	Ability to relate well to both children and adults
	E
	
	

	Other

	21
	A commitment to uphold and promote equality of opportunity 
	E
	

	

	22
	Demonstrates an understanding of Safeguarding issues relevant to the post

	E
	
	




KEY: 

	E
	Essential 

	D
	Desirable

	A
	Assessed by Application Form  

	I
	Assessed by Interview



Date:  Updated January 2018
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