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POST 16 LEARNING SUPPORT ASSISTANT: CAN 14 - 17
POST 16 POST ENTRY LEVEL PROGRAMME FOR STUDENTS WITH MODERATE LEARNING DIFFICULTIES:  

General

Salary will be based on scale point CAN 14 (£22,027 full time equivalent, £18,833 actual salary).  The post is for 36 hours per week, term time plus 7 days (195 working days) and is for one year in the first instance.  The starting time for this post will be 8.15am most days, though there will be occasions when you will be asked to start earlier than this time in order to support travel training events.  The day will finish at 4pm.  
Job Description:

1. To assist with the day to day care of students aged 16+ with moderate learning difficulties.
2. To give support in the classroom to students.
3. To give pastoral care to students.
4. To give support to the teacher.
5. To support the travel training curriculum.

6. To support students to develop life skills and independence.

Specific Duties:

1. To support individual students or as a group in the classroom under the direction of the teacher.
2. To supervise students during break and lunch periods as required.
3. To assist in practical classes such as cookery, art and fitness/sport activities
4. To assist the teacher in preparation of material and keep the classroom tidy.
5. To assist students with aspects of personal care and to administer first aid if required.
6. To accompany students to off-site educational activities and college link course during the school day and supervise them, supporting the lead teacher/lecturer/tutor as appropriate.
7. To accompany and support students as requested by the Head of PEP during student life skill experiences.
8. To attend parental consultation events and support at extra curricular activities as requested by the Head of the PEP group.
9. To implement travel training plans with individual students maintaining good contact with parents/carers under guidance from the Head of PEP.

10. To accompany students to interviews off site as required.

11. To support individual students on work placement if required.
12. Complete administrative tasks as required by the Head of PEP.

13. To carry out all duties in accordance with the school’s policies and procedures.

14. To undertake such other duties as may be determined from time to time by the Headteacher.

Person Specification:

As a Learning Support Assistant (LSA) in Cheam PEP you will be part of a team of 5 staff working with up to 16 students aged 16 to 19 with a variety of moderate learning difficulties and medical needs.  In addition to supporting students to access their life skills course you will be expected to work effectively with teaching and support staff at all levels as well as with parents/carers, external agencies and our speech and language therapist.

Essential

· Understanding/knowledge of young people with Special Education Needs.
· Good oral and written communication skills.  Carry out routine administrative tasks and contribute written comments to student progress reports.
· Hold a GCSE Grade C or above or equivalent qualification in Maths and English.
· Be computer literate and willing to learn new computer systems as required.
· Have the ability and skills needed to successfully work as part of a small team.
· Be willing to work flexible hours if needed – for example supporting students at social events in the evening or attending new parent welcome evening.
· Effectively support a group of 8 students to access a link course one day a week at a further education college.
· Ability to handle sensitive issues relating to students, keeping confidentiality as required.
· Good organisational and time management skills.
· Able to support students in practical lessons e.g. cookery
· Understanding of safeguarding within a school environment.
· Be willing to accompany students to work experience interviews and support them on a 1:1 basis.
· Ability to form good working relationships with students and promote independence where possible.
· Ability to work alongside a teacher and create appropriate classroom resources.
· Supervise and support students as required at break and lunch time in the school Sixth Form social areas.
Desirable

· Experience of working with young people aged 16 to 19 with moderate learning difficulties.

· Ability/qualified to drive the school minibus.

· Experience of travel training individuals on public transport.

· Experience of dealing with students with medical conditions such as epilepsy or diabetes.

· Willingness to train as a First Aider.

· Willingness to complete a qualification in supporting teaching and learning in schools 
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