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INFORMATION FOR APPLICANTS

Thank you for your interest in the post(s) of:-

HR Adviser 
JOB REF: HRAD17
The salary band for this post is: - £34,861 - £37,764 pa inc. London Weighting Allowance (pro rata)
(Full-time and Fixed Term – up to 31st August 2018)

Please note that this represents the entire salary band for the posts, not just the starting salary band.  Appointments to the higher end of the advertised band can only be made in exceptional circumstances.

Please find enclosed in this pack:

· Job Description

· Person Specification

· Job Advert

· Additional Information

· Guidance Notes for Applicants and general information about the College.
For further information, please visit our web site at: http://www.cwc.ac.uk
Unfortunately, due to large number of responses that we receive, we are unable to reply personally to all applicants. Candidates will only be contacted if they are successful at the shortlisting stage of the selection process and are required to attend an interview.

If you do not hear from us two to three weeks from the closing date of the post, please assume that you have not been shortlisted.

If you wish to be considered for this post, a completed application form, with a supporting statement addressing each of the points in the Person Specification, should be returned to the Human Resources Department, City of Westminster College, Paddington Green Campus, London, W2 1NB or recruitment@cwc.ac.uk. 
Your completed application must reach us by 12noon, Friday 27th October 2017. 
