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Job Description

Post Title: Assistant SENDCo.
Hours: 37.5 hours per week, Full Time, permanent.
Salary: United Learning PayScale – Competitive & dependent on experience.
Reporting to: SENDCo
Conditions of Service: United Learning Contract
Start Date: September 2024 or sooner
Vision.
Through our Culture of Excellence, the highest standards underpin all aspects of our provision, enabling students to thrive.  We are committed to inclusive practice, removing barriers and supporting all students in their transition to safe, happy and successful post-16 pathways and adult life.  By rewarding and recognising students who consistently demonstrate our REACT values, we promote the development of metacognitive skills.  We are dedicated to developing partnerships between students, staff, governors, parents / carers and the wider community to realise this vision.

Job Summary.
Salford City Academy, a respected secondary school celebrated for its commitment to excellence and dedicated to the education of students in Years 7-11, is in search of a dynamic and passionate Assistant SENCo to join our exceptional team. In this role, you will work closely with our SENCo and play a pivotal part in ensuring the continued success of our students with special educational needs.
We eagerly invite applications from accomplished and motivated individuals to be a part of our mission to make a positive impact in the lives of our students and our community.

The key responsibilities include, but are not limited to, the following:
· To assist the SENCo in leading the provision for special educational needs across the academy, working to create an inclusive and supportive learning environment.
· To participate in the line management and leadership of SEND support staff, promoting a collaborative team approach to meet the diverse needs of students with SEND.
· To manage SEND resources and to ensure that they are used efficiently and effectively.
· To support the SENCo in implementing an inclusive curriculum and develop resources to provide necessary support to students with SEND.
· To collaborate with the pastoral team to develop and implement effective attendance strategies, particularly tailored to students with SEND, to encourage consistent and improved attendance.

For a Qualified teaching candidate.
· To collaborate with the SENCO to ensure quality first teaching for students with SEND and support the monitoring of student passports (IEPs).
· To teach classes / groups as allocated by the SENCO, Vice Principal and/or the Principal, ensuring students with SEND receive the necessary support in the classroom.
· To deputise for the SENCO as required.







For a non-Teaching candidate.
· To include a focus on assisting teachers in adapting teaching methods and resources to accommodate students with SEND.
· To provide support and guidance to teaching staff in implementing strategies for students with SEND in the classroom.


Further responsibilities of the post include, but are not limited to, the following: 
· To support the provision of SEND, including the allocation of support time, application for statutory Education, Health and Care (EHC) plans, and arranging and chairing annual reviews of existing EHC plans.
· To collaborate and coordinate with parents and external agencies to ensure individual students' SEND needs are effectively met, keeping accurate and detailed records of meetings and discussions.
· To maintain an accurate and up-to-date SEND register and inform staff of students with SEND.
· To contribute to the use of student passports to set subject-specific targets and monitor their effectiveness.
· To support the SENCo in the development, implementation, and updating of SEND policies in line with the academy's commitment to high achievement and effective teaching and learning.
· To analyse and interpret relevant national, local, and academy student data, research, and inspection evidence to identify underachieving students and develop effective action plans.
· To support the SENCO to produce a SEND Improvement Plan as part of the wider Academy Improvement Plan, to include staff development and training implications.
· Offer guidance and support to staff in implementing behavioural support and intervention strategies for students with SEND.
· To ensure the smooth facilitation of access arrangements during examinations and assessments, supporting students with SEND in accessing the necessary accommodations for fair and equitable assessment conditions.
· To ensure that students with SEND have equitable opportunities to participate in the school's extracurricular activities.


For a Qualified teaching candidate.
· To provide guidance to staff on the choice of appropriate teaching and learning methods to meet the needs of different students.
· To assist in curriculum development work and collaborative planning with Curriculum Leaders as directed by the SENCo.
· To lead form time sessions emphasising pastoral care, cultivating a supportive environment, and providing guidance and assistance to students, including those with SEND.
· To monitor with the SENCO the day-to-day management of the Hub, creating a safe, effective and stimulating environment for intervention, teaching and learning.
· To collaborate with the SENCO in the strategic management of the budget and allocation of resources to meet the specific needs of students with SEND, guided by the provision map.





The above responsibilities are not exhaustive and the postholder may be required to undertake tasks, roles and responsibilities as may be reasonably assigned to them by the Senior Leadership Team.



Safeguarding.
· Uphold the academy’s policies in respect of Safeguarding and Child Protection and ensure the safety and wellbeing of all students.
· Work openly within the framework of best practice identified in the school safeguarding policy.
· Report any concerns regarding pupil safety or staff working practices to the designated responsible staff.

The information contained above is to help staff understand and appreciate the work content of their post and the role they are to play in the organisation.  However, it should be noted that whilst every effort has been made to outline all the duties and responsibilities of the post, a document such as this does not permit every item to be specified in detail.  Broad headings may therefore have been used; in which case all the usual associated duties are included in this job description.


Closing Date: Friday 12th January 2023.
Interviews: Week commencing 22nd January. 
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