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LYNCH HILL ENTERPRISE ACADEMY

JOB DESCRIPTION

Effective Date:
 March 2024
	Post Title:
	SENIOR SCIENCE TECHNICIAN

	Salary:
	Level 5

	POSITION IN ORGANISATION
	

	Reporting to:
	The post holder is accountable to the Head of Science                                                   

	Responsible for:
	N/A

	MAIN PURPOSE OF JOB

	

	To undertake duties in support of the work of the teaching staff in the science department

	 The post holder will effectively:

	To be responsible to the subject leader of science in co-ordinating the use and development of practical resources and facilities, including the provision of guidance and support in meeting the practical requirements of the science curriculum. liaising with all areas of the school and outside organisations where needed. 



	MAIN ACCOUNTABILITIES and DUTIES

	Laboratory Management:

· Oversee the day-to-day operations of the science laboratory in the faculty

· Ensure that all equipment and facilities are in proper working condition.

· Manage the inventory of scientific supplies, chemicals, and equipment.

· Order and maintain stock levels of necessary supplies.

Technical support

· Assisting in practical classes, preparing resources and assembling apparatus.

· Give technical advice to students and teachers as needed

· Set up and dismantle laboratory experiments and demonstrations.

· Troubleshoot and resolve technical issues related to laboratory equipment.

Safety and Compliance

· Actively leading and co-ordinating the assessment, monitoring and review of both health and safety procedures.

· Implement and enforce safety protocols and procedures within the laboratory.

· Ensure that all laboratory complies with health and safety regulations.

· Conduct regular safety inspections and maintain safety records.

· The safe treatment and disposal of used materials, including hazardous substances and responding to actual or potential hazards.

· Ensure all chemicals are correctly labelled using COSHH regulations

· The healthy and safe storage and accessibility of equipment and materials
Training and Supervision:

· Provide technical advice om health and safety issues to teachers, students and if needed support staff.

· Provide guidance on laboratory techniques and procedures.

· Oversee the work of other laboratory staff, if needed, to ensure accuracy and compliance with protocols.

Collaboration:

· Collaborate with teaching staff to ensure the smooth integration of laboratory activities with the curriculum.

· Work with other science departments or research teams to coordinate shared resources.

· liaising with site manager regarding annual checks of fume cupboards and pressure vessels, and electrical and other safety checks

· Attending department meetings
Equipment and Maintenance

· Schedule and perform routine maintenance on laboratory equipment.

· Coordinate repairs of equipment

· Designing, constructing and modifying apparatus as needed and where safe to do so.

· Preparing standard solutions, etc purifying chemicals and treating waste.

· Ensuing the availability of suitable materials and equipment and suggest alternatives for suitability and economy

· To undertake the lead role within science department on both routine and non-routine checking, cleaning, maintenance, calibrations, testing and repairing or equipment to required standards.
Budget Management:

· Assist in budget planning for the laboratory.

· Leading on Stock control, compiling orders, liaising or negotiating with suppliers and maintaining appropriate records.

· Monitor expenditures and ensure cost-effective use of resources.
Continuous Improvement:

· Keeping up to date with current procedures and practices through continued professional development 

· Recommend and implement improvements to enhance laboratory efficiency.

Communication:

· Communicate effectively with teachers, students, and other staff members.

· Provide technical advice and support for the development of new experiments or projects.

General Responsibilities

1. Participate in and support the performance management policy

2. Be aware of, support and ensure equal opportunities for all

3. Contribute to the overall ethos/work/aims of the Academy

4. Undertake other tasks as reasonably required by the Headteacher


	Health & Safety

	You are required to be aware of and comply with the school’s Health and Safety policy at all times and act proactively in all matters relating to health and safety.

	Confidentiality


During the course of your employment you may see, hear or have access to, information on matters of a confidential nature relating to the work of Lynch Hill Enterprise Academy or to the health and personal affairs of pupils and staff.  Under no circumstances should such information be divulged or passed on to any unauthorised person or organisation.  

	

	GDPR

	During the course of your employment you will have access to data and personal information which should be managed in accordance with the General Data Protection Regulations (GDPR).


	Safeguarding Children

	In accordance with the Trust’s commitment to follow and adhere to the most recent versions of the Department for Education’s (DfE) guidance entitled "Keeping Children Safe in Education" and “Safeguarding Children and Young People and Young Vulnerable Adults Policy” and all other relevant guidance and legislation in respect of safeguarding children, you are required to demonstrate your commitment to promoting and safeguarding the welfare of children and young people in the Trust.  All staff are required to maintain appropriate professional boundaries in relationships with children and with all members of the school community and outside agencies, and exercise sound professional judgment which always focuses upon the best interests of the students and the Trust.
You are also required to know and comply with the most recent version of the DfE document ‘Guidance for Safer Working Practice for Adults who work with Children and Young People.’ You are required to have satisfactory Enhanced DBS clearance with barred list information.  Your role requires you to observe and maintain appropriate professional boundaries at all times and avoid behaviour that might be misinterpreted by others.  You must understand and carry out your duties in accordance with the responsibilities of being in a position of trust and despatch your duty of care appropriately at all times.  You will be expected to present a consistently positive image of the school and uphold public trust and confidence at all times.



Postholder’s signature: ….................................................   

Date: ………………………………..

	Person Specification


	ATTENDANCE OFFICER


	Essential
	Desirable

	Qualifications

5 GCSEs at Grade C or above including English and Maths or equivalent


	(

	

	Knowledge and Skills

· Good communication skills, both oral and in writing
· Good telephone manner
· Ability to work independently and as part of a team

· Knowledge, understanding and competence in ICT 

· Good organisation, manage workload effectively and prioritise tasks

· Able to respond to a wide range of queries

· Able to interact with staff, students and external agencies at all levels

· Ability to speak another language (Urdu/Punjabi)
	√

√

√

√

√

√

√
	(

	Experience

· Experience of working in a school environment

· Experience of using Microsoft packages

· Experience of communicating at all levels

· Experience of effective organisation of workload


	√

√

√


	(

	Personal Qualities

· Enjoy working with young people

· A sense of humour

· A flexible and adaptable approach

· A desire to continue to learn and develop within the role

· Resilience and determination to be successful

· Ability to work well under pressure

· Commitment to safeguard and promote the welfare of children and young people
	√

√

√

√

√


	√

√
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