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The Banda School

APPLICATION FORM - PRIVATE AND CONFIDENTIAL

This form is available on the school website and should be completed for an application to be considered. It should be signed and sent to applications@bandaschool.com. Please refer to the website for further information about the school: www.bandaschool.com  
The Banda School is committed to safeguarding and promoting the welfare of children and all applicants must be willing to undergo Child Protection screening appropriate to the post including checks with past employers.  A valid International Child Protection Certificate (ICPC) or Certificate of Good Conduct (Kenya Citizens only) will be required. 

	1. Post applied for:

	Job Title:



	2. Personal Details

	Title: 



	Forename(s):
	Surname:

	Former surname (if applicable): 



	Date of Birth: 



	Nationality:

	Email:


	Telephone number(s):


	Current address:



	National ID Number or

National Insurance Number:


	

	Valid Teachers Service Commission Certificate (if applying from Kenya) or Qualified Teacher Status (for overseas applicants) 
                                              

                                                                     YES / NO

	Please provide your TSC / TRN number:




	3. Career History


Please provide full details of all positions held and of all training/further education, employment, self-employment and unpaid work since leaving secondary education.
Please start with your current or most recent employer and in each case the reason for leaving employment, and the monthly salary.
Please provide explanations for any periods not in employment, further education or training.
	Employer/Training Establishment
(including dates)

	Position held 

(including subject taught and at which level)

	Reason for leaving
	Monthly Salary

	
	
	
	


	4. Academic and Vocational Qualifications

 Please provide details of all academic and vocational qualifications:

	Award/Qualification
	Awarding Body 
	Date Obtained
	Grade (if appropriate)


	
	
	
	


	5. Professional Development: 

Please outline any courses or additional professional qualifications you hold

	Courses Attended



	Name of Course

(and award if gained)

	Provider
	From
	To

	
	
	
	


	6. Interests and Hobbies:

	


	7. Supporting Statement:

Please set out in detail below a statement in support of your application, which addresses the criteria in the person specification for this post. Please write no more than 300 words.

	


	8. Medical

	Give details of any serious illness, accident, disability, allergies or operations (other than childhood ailments).  If none, write ‘NONE’


	

	How many days off work/study owing to sickness have you had in the last two years?


	

	All teachers are required to satisfy their employers of their medical fitness on entry to the teaching profession and during subsequent employment. The successful applicant will be required to complete a medical questionnaire for consideration by our Medical Department.
NB. Disclosure of medical conditions will not necessarily affect your application.




	9. Declaration

	As the job for which you are applying involves substantial opportunity for access to children, it is important that you provide us with legally accurate answers.  
Disclosure of a criminal record may not debar you from appointment as we shall consider the nature of the offence, how long ago and at what age it was committed and any other relevant factors. Please submit information in confidence enclosing details in a separate sealed envelope which will be seen and then destroyed by the Head. If you would like to discuss this beforehand, telephone the Head in confidence for advice. 
You should be aware that the School will institute its own checks on successful applicants for short listing with the UK Disclosure and Barring Services. (International Child Protection Certificate (UK) or Certificate of Good Conduct (Kenya)).
Failure to declare any convictions (that are not subject to DBS filtering) may disqualify you for appointment or result in summary dismissal if the discrepancy comes to light subsequently. 



	Please delete as appropriate:    I have nothing to declare / I enclose a confidential statement




	10. Data Protection

	The information that you provide on this form will be used to process your application for employment.  The personal information that you provide will be stored and used in a confidential manner to help with our recruitment process.

If you succeed in your application and take up employment with the School, the information will be used in the administration of your employment.

We may check the information provided by you on this form with third parties.

By signing the application form you consent to the processing of sensitive personal data.




	11. Referees


Please provide at least two professional referees.  One referee should be your current or most recent employer. For teaching positions, kindly note that one of the referees should be your current Headteacher.  Please note that references will not be accepted from family members.
	REFEREE 1
	REFEREE 2

	Name


	
	Name


	

	Address


	
	Address


	

	Position


	
	Position


	

	Tel No.


	
	Tel No.


	

	Email


	
	Email


	


	12. Declaration

	I declare that the information given herein is to the best of my knowledge correct.  I understand that any deliberate mis-statement or concealment may disqualify me from being considered for this job, or lead to my dismissal if discovered after my engagement.

Signature of applicant ……………………………………………  Date ………………………………




Please send your completed form to applications@bandaschool.com

The Banda School is committed to safeguarding and promoting the welfare of children.
All employees are required to undertake child protection screening appropriate to the post, including DBS/Police Clearance Certificate checks and a valid International Child Protection Certificate (ICPC) will be required for those applying from the UK.

[image: image2]

[image: image1.wmf][image: image2][image: image3.png]° @ Independent Q +254 20513 1100 [ +254 726 439 909 ™ office@bandaschool.com
A ti f
e W ropSchools. +254 20 889 12 06 +254 709 951 000 @, www.bandaschool.com



