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Job Title Second in Charge – Mathematics 

Grade/Salary TLR 2c  (£7017)  

Date Required September 2021 

Closing Date Thursday 20th  May 2021 @ 09.00 am 

Interview Date Week commencing 24th  May 2021 

Reporting To Head of Mathematics  

 
Details  
 
We seek a committed and enthusiastic person to join our established Mathematics Department.   
 
Potential candidates are encouraged to get in touch with any questions they might have or to arrange a visit to the 
school.   
 
 
Principal Responsibilities 
 

 To lead and manage the delivery of a key stage within Mathematics 

 To ensure the Mathematics curriculum of a key stage meets the needs of all abilities and children with 
additional needs 

 To ensure that there is appropriate monitoring of teaching and learning of the above areas 

 To raise standards of attainment and achievement within the above areas 

 To be accountable for student progress within assigned areas 

 To monitor and support teachers and support staff in ensuring appropriate progress of individual children 
and teaching groups 

 To develop the quality of teaching and learning, working collaboratively with the Faculty Leadership and 
Senior Leadership teams and  in accordance with the school policies  

 To support the Head of Faculty and to discipline when appropriate and deputise in any absence 

 To support school and departmental policies on training and performance management 

 To manage delegated financial resources and classroom facilities in the areas they manage 

 To participate in school planning as members of the school management team when appropriate 

 To support school and department procedures for managing the overall progress, behaviour and 
development of students within the above areas 

 To co-ordinate intervention strategies for underachieving students within the key stage 
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Main Duties 
 

Teaching and learning 
o To work collaboratively to develop the quality of teaching and learning across the department 
o To support staff with subject scholarship through CPD opportunities  

 
Strategic Planning 

o Ensuring that their department is aware of and contributing to the school improvement plans. 
o Following changes in National Curriculum or Examination Specifications and planning changes to 

existing practice 
o To attend external meetings to develop the provision of mathematics across the school in line 

with local and national developments. 
 

Staff recruitment 
o Assisting in the design of job descriptions 
o Being part of interview panels 

 
Performance management and staff training 

o Being a team leader and leading and organising departmental CPD 
 

Curriculum Provision and Assessment 
o Assisting in timetable construction and maintenance 
o Assisting in the planning and management of curriculum groupings and changes to these  
o Development and evaluation of schemes of work 
o Development and evaluation of assessment 
o Ensuring Schemes of Work match National Curriculum and Examination Board Specifications 
o Ensuring assessment information is central to the learning process as outlined in the School’s 

Assessment Policy. 
o Organisation of Departmental/Key Stage Meetings and CPD as directed 

 
Monitoring and evaluation 

o Following the School’s Departmental Self Evaluation Policy; 
 Examination analysis 
 Observation and feedback 
 Work Sampling 
 Assessment Review 
 Action Planning 

 
Management information 

o Ensuring that data collected from the department during academic monitoring is accurate to aid 
school decision making 

o Ensuring Examination Entries are accurate 
o Ensuring Class Lists and department database lists are correct 
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Management of financial and consumable resources and classroom facilities in Departmental or faculty 
area 

o Departmental Capitation Bids and teaching resource management. 
o Inspection of classrooms 
o Requesting repairs etc. 

 
Pastoral care and discipline 

o Following school Behaviour Management Policy 
o Departmental detentions etc. 

 
Extra-curricular provision 

o Enrichment activities 
 

Marketing 
o Departmental information 
o Open days 
o Parents Evenings 

 
Additional Responsibilities 
 

 To be a Form Tutor of an assigned form and to carry out related duties in accordance with the general job 
description of a Form Tutor. 

 To work with the Head of Faculty to co-ordinate the supervision of the work of Teaching Assistants and 
Progress Mentors. 

 To act as a team-leader as defined by the school’s Performance Management Policy 
 
General Duties 
 

 To carry out a share of supervisory duties in accordance with published rosters. 

 To participate in appropriate meetings with colleagues and parents relative to the above duties. 
 
 
Notes: 
 

 The above responsibilities are subject to the general duties and responsibilities contained in the statement of Conditions of Employment. 

 This job description allocates duties and responsibilities but does not direct the particular amount of time to be spent on carrying them out and no part of 
it may be so construed. 

 This job description is not necessarily a comprehensive definition of the post.   It will be reviewed at least once each year and it may be subject to 
modification or amendment at any time after consultation with the holder of the post. 
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About the School 
 
The Billericay School is a heavily oversubscribed comprehensive in Essex with a specialism in Mathematics and 
Computing. The school has polite and engaged students who want to learn and benefits from good parental 
support. 
 
With direct links to the ‘Outstanding’ Billericay Educational Consortium, The Billericay School is renowned for the 
high standards of CPD it delivers as well as the collaborative and supportive ethos it promotes amongst staff. 
 
Our Governing body is committed to safeguarding and promoting the welfare of all children and young people and 
expects all staff and volunteers to share in this commitment.  The post is subject to satisfactory medical checks, 
enhanced DBS clearance and references. 
 
For more details about The Billericay School, please visit our website: https://www.billericayschool.com/about/  
 

 
How to apply 
 
When applying for this position, please use The Billericay School application form, which can be found on our school 
website under Vacancies: https://www.billericayschool.com/vacancies/  
 
Please do not hesitate to contact us if you have any questions.  
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Category Essential Desirable 

Application  Supportive reference/s 

 Well-structured supporting letter 

 

Qualifications  Qualified Teacher status 

 Degree in Mathematics or related field 

 

Experience  Minimum of 3 years teaching in secondary education 

 Experience of the successful leadership and management of a 
Mathematics  key stage 

 Teaching experience in all 3 Key Stages 

 Involvement with school and community links 

 Experience of administrative procedures 
Professional 
Development 

 Undertaken Personal Professional Development activities covering 
teaching & learning, assessment, curriculum and management within 
the last two years 

 Evidence of active interest in staff development 

 Experience of planning and managing staff development 

Skills  Ability to communicate effectively in a variety of situations  Ability in administration, budget and personnel management 

 Can offer a range of teaching 
 

Special 
Knowledge 

 A clear vision and understanding of the needs of secondary students 

 A clear vision of the impact that good assessment practice can have 
on the academic progress of students 

 

 Use of ICT in supporting all aspects of school and professional life 

 Familiarity with assessment/data packages [i.e. SIMS Assessment 
Manager, 4 Matrix, ALPS] 

Personal 
Attributes 

 Ability to demonstrate enthusiasm and sensitivity whilst working with 
others 

 Ability to initiate and manage change with successful outcomes 

 Caring attitude towards students and parents 

 Evidence of being able to build and sustain effective working 
relationships with staff, governors, parents/carers and the wider 
community 

 Ambition to progress further in due course 
 

 Flexibility and adaptability in order to be able to mix and work with a 
wide range of people 

 Interests beyond teaching/school 
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