
                                                                                   
Minsthorpe Community College
Job Specification
           
                   Post Title :     Learning Mentor

Reporting to:  	Progression Champion


                                                                    


Overall Purpose of the Post:	

To provide a complimentary service to existing teachers and pastoral staff in the college, addressing the needs of children who require help to overcome barriers to learning, particularly those who are disadvantaged, in order to achieve their full potential and to enable the college to raise standards of achievement and increase their awareness and opportunities to experience the advantages of progressing into Higher Education.


All adults working in, or on behalf of the college have a responsibility to safeguard and promote the welfare of children. This includes:

· Responsibility to provide a safe environment in which children can learn and develop.
· To identify children who may be in need of extra help or who are suffering, or are likely to suffer significant harm. All staff then have a responsibility to take appropriate action to prevent concerns from escalating, working with services as needed.

Grade:   	4
Location:  	Minsthorpe Community College

	Knowledge, skills and experience requirements for the post

	
	Essential
	Essential/ 
Desirable

	
Qualifications/ Training
	
Level 2 Numeracy / Literacy or willingness to work towards this 

Support Work in Schools (S.W.I.S.) Level 2.

Supporting students with S.E.N. Level 2 or 3 qualification


	
E

D


D

	
Knowledge/
Skills
	
Good numeracy/ literacy skills

The ability to relate well with children and adults.

The ability to work as a member of a team. 

Appropriate knowledge of First Aid

Use of Technology e.g. ICT.

Child Protection issues
Health, Safety & Security issues.

Data Protection issues.


	
E

E


E

D

D

D


D


	
Experience
	
Working or caring for children.

	
D

	
Responsibilities and accountabilities

Support of Students

 Supervise and provide particular targeted support for students identified in the eligibility 
   criteria by Go Higher West Yorkshire funding, including those with special needs, ensuring 
   their safety and access to learning activities. 

 Establish constructive relationships with students and interact with them according to 
   individual needs. 

 Promote the inclusion and acceptance of all students. 

 Encourage students to interact with others and engage in activities led by the teacher. 

 Set challenging and demanding expectations and promote self-esteem and independence. 

 Provide feedback to students in relation to progress and achievement under guidance of the
   teacher. 



	
Supporting Go Higher West Yorkshire targets

· To utilise school data to determine who would benefit most from targeted support to address aspiration raising.

· To liaise with the GHWY Co-ordinator and Progression Champion regarding whole school aims for each years plans. 

· To work closely with the CCTL of Years 9, 10, 11 and 12 to establish links with the target groups to work with.

· To be familiar with the GHWY Action Plan and to have an understanding of its aims and objectives.

· To evaluate the impact of your work with target groups. 

Support for College 

 Be aware of and comply with policies and procedures relating to child protection, health, safety 
   and security, confidentiality and data protection, reporting all concerns to an appropriate person. 

 Be aware of and support difference and ensure all students have equal access to opportunities to
   learn and develop. 

 Contribute to the overall ethos/work/aims of the college. 

 Attend and participate in relevant meetings as required. 

 Participate in training and other learning activities and performance development as required. 

 Assist with the supervision of pupils out of lesson times, including before and after college and at 
   lunchtime. 

 Accompany teaching staff and students on visits, trips and out of school activities as required and
   take responsibility for a group under the supervision of the teacher.
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Characteristics of the post:

The ability to occasionally attend meetings as required by the Principal/Line Manager.

Employees are encouraged to participate in training activities in order to enhance their own personal development.

All employees of a school have a responsibility for promoting and safeguarding the welfare of children and young people. 

The employment checks required of this post are:

· Evidence of entitlement to work in the UK.
· Evidence of essential qualifications – see page 1 of this specification.
· Two satisfactory references.
· Evidence of a satisfactory safeguarding check e.g. an Enhanced DBS Disclosure.
· Confirmation of medical fitness for employment.




	
Date completed: September 2017



Date completed:  


