Science technician
Job Title:  Science Technician
 
 
1. JOB PURPOSE
Within current Health and Safety statutes and procedural guidelines, to prepare and set out equipment to enable teaching staff to undertake routine scientific demonstrations and class experimental work, and to manage the acquisition, safe storage and disposal of equipment and  chemicals required in connection with delivery of the school’s science curriculum.

2. KEY ACCOUNTABILITIES
CURRICULUM SUPPORT
In consultation with the appropriate teaching staff to provide the required apparatus, chemicals etc. for both routine demonstrations to be undertaken by teachers and to enable pupils to undertake required practical work.  Also, according to ability and experience, to assist teaching staff in practical science lessons.

HEALTH & SAFETY
To ensure that all mains services and apparatus are maintained in proper working order and that electrical components are regularly checked to ensure safety.  To ensure that chemicals are safely and securely stored in accordance with specific instructions and recommended guidelines and that where animals are kept, arrangements meet approved standards.

3. SCOPE FOR IMPACT
The postholder will have a shared responsibility for instituting good practice in the school’s laboratories to ensure the health and safety of pupils and staff using the laboratories.  The effective provision of materials and apparatus for science will contribute towards effective teaching and learning and higher standards of attainment of the pupils.  The proper care and control of equipment will minimise the likelihood of accidental injury.

4. TASKS

These tasks serve to indicate the range of duties and level of responsibilities involved. It is not exhaustive and it is not intended that every Science Technician will undertake the full range of tasks.

4.1 CURRICULUM SUPPORT

(a) to clean and store apparatus after use
 to collect equipment and materials from storage and organise these for class use.

(b) to assist with the preparation of work sheets and other teaching material as required and to record on video or audio tape necessary resource material
 to prepare equipment and materials for lessons both for demonstration and class use
 to prepare chemical solutions.

(c) to set up equipment and apparatus, as required, for demonstration purposes and to enable individual pupils or groups of pupils to undertake required practical work
 to construct and repair equipment
 to mount displays of materials, visual aids and pupils’ work.

(d) ensure that all apparatus is properly maintained at all times so that it can be used effectively
 to liaise with external contractors and suppliers

(e) to assist in providing advice to pupils on the correct and safe use of equipment and the inherent dangers in failing to observe proper procedures
 to care for and maintain photocopiers, audio-visual equipment or associated aids.

(f) if required to do so, to assist with class practical work and in recording the outcome of pupils’ practical work
 to care for plants and animals in the science department.

(g) to participate, as required, in staff development sessions
 to place orders and check deliveries of equipment and materials

4.2 HEALTH & SAFETY

(a) to ensure that laboratories are locked at all times when appropriate staff are not present
 to check materials and equipment, before and after use by a class, for quantity and damage
 to maintain laboratories to ensure a clean, safe and orderly environment.

(b) to maintain stocks of chemicals in a safe and secure environment at a level which is appropriate to the needs of the science department
 to organise repairs or specific maintenance of equipment.

(c) to ensure that dates of expiry for stock on all batches of chemicals are recorded and regularly reviewed and that appropriate action is taken in dealing with chemicals held in stock for excessive periods
 to advise science teachers on safety matters and potential problems with equipment

(d) to check regularly on the supply of mains services to equipment such as Bunsen burners, fume cupboards, ventilator units etc.

(e) to maintain an inventory of materials and equipment and associated stock taking duties.

(f) where animals, insects etc. are kept to ensure that the proper standards of hygiene and feeding are observed at all times.

(g) to maintain overall supervision of the laboratory and prevent any unauthorised access
 to undertake the safe disposal of chemical and biological waste.

5. PERSON SPECIFICATION

Education and training
Essential

GCSE (or equivalent, e.g. NVQ) in at least English and Mathematics and science subject

Desirable 

Science based A level(s)(or higher qualification)
Appropriate NVQ qualification at level 2 

Experience 
Desirable

Experience of working in a laboratory environment 



Abilities and skills 

Essential

Ability to plan and prioritise a range of regular and irregular tasks within specific deadlines
Ability to relate in a friendly and appropriately assertive way with a wide range of personalities.

Desirable

Ability to analyse tasks and how they may be best achieved 
Good oral and written communication skills

Personality 

Essential

Enjoy working as part of a team 
Supportive of colleagues
Adaptability
Willingness to learn
Enthusiasm for science

Desirable

Methodical approach 
Enjoy varied work
Self motivated
Initiative 
Calm under pressure

