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	SENCO

	A Christian community where everyone has the right to be happy, be safe and achieve.

	Core
Purpose
	
· To know, share and embed the School Vision;
· Lead, manage and develop the provision for pupils with special educational needs and disabilities (SEND) across the school
· Support the school’s commitment to inclusion and the new inclusion agenda
· Play a key role in the change to the new inclusion agenda, as outlined in the government’s White Paper, to ensure the school meets the needs of all pupils


	Key Responsibilities

	
· Coordinate and oversee the identification, assessment and provision for pupils with SEND in line with the SEND Code of Practice
· Work with the Headteacher and SLT to implement the school’s SEND policy and promote an inclusive culture
· Advise on the deployment of the school’s delegated budget and other resources to meet pupils’ needs effectively
· Lead on the development and delivery of staff training related to SEND, inclusion and change management
· Monitor the progress of pupils with SEND and report to governors, SLT and external agencies as required
· Liaise with parents, carers, external agencies and professionals to ensure appropriate support is in place
· Ensure all statutory requirements and deadlines for SEND provision, reviews and paperwork are met


	Qualifications
& Training
	
· Qualified teacher status (QTS)
· National Award for SEN Coordination
· Evidence of relevant professional development


	Experience
	
· Successful teaching experience
· Experience of the change management process within a school environment
· Experience of implementing and leading on the new inclusion agenda
· Experience of working with pupils with a range of special educational needs and disabilities


	Skills 
& Knowledge
	
· Strong knowledge of the SEND Code of Practice and relevant legislation
· Ability to lead staff and drive improvement in provision for SEND pupils
· Excellent communication and interpersonal skills
· Ability to analyse data and use it to drive improvement
· Good organisational and time management skills
· Up-to-date knowledge of current educational developments, particularly around inclusion


	Personal 
Qualities
	
· Commitment to upholding and promoting the Catholic ethos and values of the school
· High expectations for all pupils
· Ability to work collaboratively as part of a team
· Ability to work under pressure and prioritise effectively
· Commitment to safeguarding and promoting the welfare of children
· Commitment to equality and diversity


	
This job description may be changed to reflect or anticipate changes in the job, commensurate with the grade. Staff are expected to comply with any reasonable requests from the Head Teacher to undertake work of a similar level that is not specified within this job description.  To carry out all duties, responsibilities and accountabilities in accordance with School Policies and Procedures and Statutory Requirements.  

This school is committed to safeguarding and promoting the welfare of children and young people and expects all staff and volunteers to share in this commitment.
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