SWISS INTERNATIONAL SCHOOL
QATAR

Finance Manager

Job Description
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SISQ encourage les apprenants a devenir
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Finance Manager

About SISQ:

SISQ is an IB World school and has the ambition of becoming one of the leading

educational institutions in the region.

We are a growing school in Qatar with a strong reputation for offering a quality educational
program, offering a very competitive salary and an excellent place for teachers to work.
Qatar, rated the world’s safest country 2022, is welcoming to all expatriates, provides free

movement, and is a vibrant country with a lot to offer its residents.
About the role:

Swiss International School in Qatar is seeking an outstanding and forward-thinking
Finance Manager for Academic Year 2022-23. This is an exciting and challenging
opportunity to be part of a team of professionals that is further developing the

Administration Department at SISQ.

Core Responsibilities:

e It is amandatory requirement that all SISQ staff adhere to the SISQ Student

Safequarding Staff Code of Conduct Child protection Policy.

e Responsible for school life operations, safety and facilities, financial control,
procurement, budget, cash-flow and risk management.

General Responsibilities:

e Build and maintain strong relationships with current and new families, corporate
companies, relevant governmental organizations, suppliers, providers and other key
school partners;

e Be well informed about the school’'s academic and extra-curricular offer and the
working of the school;

e Represent school at targeted local networking opportunities both local and

international when/if required;


https://docs.google.com/document/d/1gzwNLCUq0A3d6hEODXklaLrxcGLUj9FC3C-zuvB6eAs/edit?usp=sharing
https://docs.google.com/document/d/1gzwNLCUq0A3d6hEODXklaLrxcGLUj9FC3C-zuvB6eAs/edit?usp=sharing

Assist the Head of School with financial reporting as required and prepare
presentations of all financial aspects for BOD.

Develop, design and establish financial management strategy in collaboration with
the Head of School and BOD.

Effectively contribute to financial budget planning and implement an approved
annual school budget;

Lead financial planning, management and control, ensuring all expenditure is in
line with the budget enabling the school to accomplish its vision and mission;
Develop and implement internal financial, accounting, operations and inventory
policies and procedures;

Ensure compliance with local financial regulations;

Prepare monthly, quarterly executive reports to the senior management and

BoD on the financial status of the school as well as updates on HR, Facilities,
Admissions, IT, and PR/Marketing events

Ensure the maintenance of financial management and accounting system;
produce periodical financial statements including but exclusive of balance sheets,
cash flow reports, profit/loss statement etc.;

Manage the cash flow and prepare cash flow forecasts;

Prepare all supporting information for the annual audit and liaise with auditors as
necessary;

Process and monitor the payroll for all SISQ staff using the WPS system in
collaboration with HR Department;

Negotiate major contracts and oversee the tender of major subcontracting

areas in the school’s operations

Identify business risks and put in place insurances to cover all potential risks
Build and maintain strong relationships with current customers, corporate
companies, relevant governmental organisations, suppliers, providers and other
key school partners

Effectively communicate critical financial matters to the Head of School and BOD
as necessary.

Develop a strategy for capital expenditure in line with the school’s vision and
mission.

Effectively manage a team in finance; Senior Finance Officer & Accounting Officer



Any other duties as may reasonably be required and that fall within the scope and
range of the job.

Essential:

Bachelor’s Degree in finance / accounting;

CPA, CIMA, CMA, or ACCA preferred;

Minimum 5 years of Finance Manager experience

Commercial intelligence and the skills to manage a 12 million USD operational
budget

Proven track record of leading and executing successful financial budgeting
plans;

Fluent in English

Excellent knowledge and understanding of accounting software;

Skills/depositions:

Team-leader;

Exceptional communication, presentation and interpersonal skills;
Strategic, tactical, creative problem-solving skills

Strong work ethic and flexible;

Reflective and open-minded;

Collaborative

Strong negotiation skills

Desirable:

MA or MBA in finance;

Arabic speaker

Local Hire Contract

Basic Salary + Qatar Labour Card



