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NEWCASTLE & STAFFORD COLLEGES GROUP
JOB DESCRIPTION

INSTRUCTOR IN ELECTRICAL INSTALLATION
Salary:  £20,569 - £29,632
Responsible to:
Curriculum Area Manager
Responsible for:
Responsible for delivering outstanding workshop teaching, learning and assessment within the Electrical Installation curriculum, that uses innovative and dynamic methods to secure learner success, develops high aspirations and supports positive progression
The specific duties of the post holder are to:

1. Plan and deliver lively and interactive instruction and assessment activities to a high standard on a range of programmes. Although these activities would ordinarily be carried out in a workshop environment, there could be some associated classroom activities.
2. To deliver a proportion of remote teaching, learning and assessment (as well as on site delivery) via appropriate platforms such as MS Teams and Zoom (or equivalent).

3. 
Give the required support when required relating to both full and part time provision (which could be in the work place) including: initial assessment, employer engagement, health and safety vetting and to support progress reviews.

4. Secure as part of the delivery team, outstanding success for all learners and assist in ensuring targets for recruitment, retention, achievement and success, attendance and progression are met.

5. Play an active role in the marketing of the College and the Department through such activities as open days and through liaison with local employers and schools.

6. Mark and assess students’ work, in line with College policies and procedures and awarding body regulations and provide effective feedback to learners to help them improve, including in relation to English and Maths.
7. To act as a personal tutor and undertake the duties associated with this role.

8. Be aware of, and maintain compliance with, all departmental and College requirements relating to Health and Safety.

9. To undertake the normal administrative duties required including assistance with admissions (including interviews at welcome evenings for prospective students), enrolment, induction and providing management information as required.

10. To play a full part in the organisational and developmental work of the Department and Faculty including assistance with quality assurance systems.

11. To be involved, as necessary, in marketing of the College, Faculty and Department.

12. To be involved, as necessary, in Employer Engagement activities.

13. To participate in the Course and Departmental Self-Assessment Reporting process.
14. Undertake such other duties which may arise from time to time and which are commensurate with the job title.
Person Specification:

	To be a person who:


	Essential / Desirable?
	Method of Assessment (Application, Interview, Test)

	1. has a full Level 3 qualification (or equivalent) in a relevant discipline
	E
	 A

	2. has willingness to train for a teaching qualification up to level 5
	E
	A,I

	3. has relevant industry/professional experience within the relevant sector

	E
	A,I

	4. Experience of delivering dynamic and interactive remote learning via online platforms such as MS Teams and Zoom.
	D
	A,I,T

	5. holds English & Maths GCSE or equivalent


	E
	A,I,T

	6. has willingness to complete an assessing qualification 


	E
	A,I

	7. has willingness to work towards quality assurance qualification


	E
	A,I

	8. has knowledge of current developments in relevant vocational area


	E
	A,T

	9. has experience of assessing/working with Apprentices in a training environment


	D
	A,I

	10. has knowledge of undertaking risk assessments


	D
	A,I

	11. has drive and enthusiasm combined with excellent communication skills

	E
	 A,I

	12. is well organised and able to manage the peaks and troughs of a varied workload

	E
	A,I

	13. is able to work under pressure at busy times of the year
	E
	A,I

	14. has an understanding of their responsibilities relating to the safeguarding of young people and vulnerable adults
	E
	A,I

	15. has an understanding of equal opportunities and a positive attitude towards them

	E
	A,I

	16. has a willingness to undertake and promote continuous professional development

	E
	A,I


Salary and Conditions:

All staff are employees of the College Corporation who determine conditions of service in negotiation with recognised trade unions.

Your salary will be reviewed annually by the Corporation and this will include an annual assessment of the affordability of any cost of living increase for lecturing staff and/or any incremental progression within the payscale. The salary is payable on 27th of each calendar month or the last working day before by direct credit transfer into a bank/building society of your choice.

It is the policy of the College to approach referees candidates short-listed for interview if consent has been given on the application form.  It is also College policy to approach a candidate’s current or most recent employer for a reference.  Where the candidate is working in the education sector a reference will be sought from the appropriate Principal, Head teacher or Vice Chancellor.  The appointment is subject to satisfactory references and appropriate checks with the Disclosure and Barring Service together with a probationary period of six months.

The hours of duty are 37 hours per five-day week.  Annual holiday entitlement will be 25 days, rising to 30 following 5 years’ service), plus bank holidays and other statutory holidays. Holidays are normally taken out of term time.

Applicants are required to disclose in writing if they are related to any senior member of the corporation.

