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Job Title:		Weekend and Evening Pastoral Assistant (Non-Residential) 
Job Reference No:	17-18007
Responsible to:		Mary Allen, Head of Taunton School International Middle School 
Hours per week:	13.5 hours, during term time only 
Salary:			£8.15 per hour
Closing date:		Midnight on 2nd November 2017


Background:
Taunton School is just over 170 years old. It is an Independent School for over 1000 boys and girls, aged from 2 to 18 years with approximately 350 boarders. The aim of the School is to prepare young people to shape the world in the 21st century.

Taunton School International (TSI) was set up by Taunton School in 1996 to provide a first step for international students wishing to complete their education in a British school.  It is located on the school campus, is fully residential and has places for 84 boys and girls aged 15 to 17 years.  It shares the school’s facilities and is part of the school community.  It operates a one year GCSE course and a summer school.  In September 2012, TSI expanded by opening Taunton School International Middle School (TSIMS) for children aged 9 to 14 years. TSIMS is located three miles off campus at The Grange, Kingston St Mary. 

Taunton School is an equal opportunities employer and sets out to be caring and reasonable in its approach to all staff; it values its staff and has achieved the Investors in People Gold accreditation.

Taunton School is committed to safeguarding and promoting the welfare of children and young people and expects all staff and volunteers to share this commitment.


Overall Purpose:
Pastoral Assistants work under the direction of the Houseparents who report to the Head of Middle School.  With other members of the pastoral team, they are responsible for upholding the strong pastoral system of the school.  Their duties take place at the weekends and occasionally during weekday evenings.  The ethos of the school is a shared responsibility to which all staff are expected to make a significant contribution.  The expectation is that staff will be positive and contribute cheerfully to the life and work of the school.  

The main role of the post holder will help run the boarding house, deliver the leisure programme and provide pastoral care to the students at Taunton School International Middle School.  


Duties and Responsibilities:
· Provide sensitive pastoral support and a secure environment for the students in their care;  
· Insist on agreed acceptable standards of behaviour as expressed by the school rules and Students’ and Staff Handbooks; 
· Support the students in accordance with the school’s agreed policies and procedures;
· Supervise students outside lesson times at weekends;
· Participate in the delivery of a programme of weekend leisure activities, including driving students to and from activities or the Taunton School campus;
· Share responsibility, with all staff, for the security of the Taunton School International Middle School site;
· Bring to the attention of the Houseparents or Head of Middle School any issues affecting the successful running of the House;
· Promote the general progress and well-being of individual students;
· Assist in monitoring the appearance and general behaviour of students around the school, promoting good order and sound discipline among students, including safeguarding their health and safety;
· Seek medical assistance for students if necessary and maintain a record of all illnesses, injuries and accidents;
· Respond as a First Aider to medical emergencies (full training will be given) in line with School policies;
· Assimilate the information contained in Taunton School International’s Staff Handbook and other documents referred to in the Staff Handbook;
· Attend meetings as required;
 Follow Child Protection procedures and be aware of National Minimum standards (full training will be given);
 Support the School’s disciplinary policies by a clear and consistent system of rewards and sanctions;
 Be able to drive the school minibus and be will to undergo refresher training;
 Participate in the School’s appraisal and training programmes;
· Assist with other tasks that may reasonably be requested by the Houseparents or the Head of Middle School


JOB SKILLS REQUIRED:

· Gets the Job Done:   by carrying out instructions efficiently and implementing agreed policies and procedures
· Takes personal responsibility:   for own work and actions; is punctual and able to work reliably with little supervision.   Is adaptable, flexible and shows good judgement; raises awareness when required
· Works Well with other People:   by establishing a good rapport with students, able to maintain discipline and a positive environment; developing good working relationships, co-operating and supporting other members of staff to achieve the aims and objectives of the School; sharing information with colleagues;  
· Communicates clearly and well with a range of different people:   by listening carefully and responding appropriately; passing on and recording information relevant to the team;
· Shows willing and is adaptable, friendly and professional
· Ability to preserve and foster the good name of the school in all dealings with the wider public;
· Keeps confidential all details of the organisation and content of courses, and any privileged information concerning the school;


Terms and Conditions:

Hours of Work:	Your normal working hours will be 13.5 hours per week during term time only. This will usually include 3 evenings from 1900 to 2130 and include some weekend work (1100 to 1700) which is shared with another pastoral assistant.   However, there will be a need for flexibility and you may have to work such additional hours as reasonably required by the School.  
Driving Requirement:	D1 category on Driving Licence and willingness to drive a minibus are essential; refresher training will be given.

Other Benefits:		Discounted Sports Club Membership.
			Contributory money purchase pension scheme (when probation period 					completed).
[bookmark: _GoBack]			Contributory Health Scheme (when probation period completed)
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