
La Sainte Union Catholic Secondary School

Highgate Road, London NW5 1RP

	Job Description     :     Learning Support Assistant


POST :


Temporary Learning Support Assistant 
LINE MANAGER :
DSEN Co-ordinator
START DATE :

1st September 2017 to 31st August 2018
SALARY  :

NJC Spine Point 14  
Purpose of the Post
As an LSA you will be working as part of a large team in the Support for Learning department. The post involves working closely with targeted pupils across the school and responsibilities will vary according to the needs of pupils.  The LSA may work with pupils who are on school action, school action plus or who have a statement of Special Educational need. The LSA will mostly support pupils in the classroom, specifically targeting pupils with a range of learning and/or physical difficulties. 

The LSA should familiarise herself with the directives on the pupils’ statements and current IEP. LSA’s work very closely with a pupil’s Individual Support teacher (IST). The IST is the key worker for a particular pupil. The LSA’s duties are directed by the IST and DSENCo.  The LSA would normally attend the Annual Review, for the pupil with whom they work.

Main Duties and Responsibilities

The Learning Assistant will :

1. Support pupils’ learning to access the curriculum

2. Physical welfare

In addition the LSA should work to promote social inclusion for the pupil both in the classroom, at registration, at break and lunch-times or during assemblies.

Support for Learning Responsibilities may include:

· Supporting pupils in class by explaining work, motivating and generally assisting pupils with a range of learning difficulties including pupils with Down’s syndrome and Autism to connect with their learning.

· Having high expectations of pupils to promote pupil self esteem

· Producing differentiated worksheets where necessary
· Meet on a regular basis with Department/s, and individual teachers to prepare differentiated materials for ftudents.

· Feedback, on a regular basis, to department/s and individual teachers about the progress of students.
· Anticipating pupils’ learning needs

· Maintaining a record of work undertaken in their planner 
· Recording attainment made by pupils

· Taking/photocopying lesson notes if a pupil is absent

· Covering for colleague when the colleague is absent

· Accompanying a pupil on educational visits

· Helping with manual/physical tasks, e.g. in Science or Technology

     continued…/..

Main Duties and Responsibilities  (continued)

· Attending INSETs as required

· Supporting pupils to ensure learning outcomes are achieved

· Liaising with subject teachers on pupil progress

· Adhering to fire drill procedures

· Other duties as directed by the DSENCo.
Physical Welfare Responsibilities may include:

· Supervising pupils if feeling unwell and unable to remain in class

· Ensuring medication is used appropriately

· Liaison with outside agencies e.g. Hearing Impaired, physiotherapist, occupational therapist

· Helping with physiotherapy routines

· Helping with toileting/eating lunch etc.

· Carrying equipment and books

· Reporting breakdown of equipment to the DSENCo.
· Liaising with special transport arrangements

· Adhering to fire drill procedures

It is expected that the LSA would have a sound educational background and have a genuine interest in working with pupils with special educational needs. In addition, she should have excellent interpersonal skills and should maintain a flexible and adaptable approach to be able to work in a variety of settings with a variety of colleagues. The appropriate LSA should be able to work both on her own initiative and be able to take direction from the IST and DSENCo. The LSA should maintain high levels of attendance and punctuality.

La Sainte Union is high achieving school that insists on high standards of work and behaviour. The right candidate will demonstrate her commitment to the continuing improvement of the school and its pupils, by working closely with pupils with special educational needs. LSU offers opportunities for personal development and training to enhance a colleagues C.V. 

If the targeted pupil is absent it is expected that the LSA would stay in class to support other pupils, and to take notes for the pupil who is absent.
If the LSA is absent, she must inform Mr Gulliford by phone by 8.00am on the day of absence. All LSA’s are based in the school’s Support for Learning office.
LSA’s need to be in school by 8.45am and must report to the Support for Learning office to collect messages and be given relevant information for their day’s work. 


