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	The school is committed to safeguarding and promoting the welfare of children and young people and expects all staff and volunteers to share this commitment.

	Summary of the role:
	To support learning in the classroom. This will primarily be in KS1. To take the individual or small groups of children for additional academic and pastoral support as part of classroom routine. On occasions, some whole-class cover may be required when work is prepared in advance. Lunchtime duty. 

	Contract/Hours of Work:
	Full time time – 0800-1600, term time only

	Line Manager
	Junior School Head

	Main duties and responsibilities:
	Teaching & Learning
· Promoting and safeguarding the welfare of children and young persons for who you are responsible and with whom you come into contact.
· Developing an understanding of the specific needs of the pupil(s) taking into account the type of teaching and learning support involved ensuring that individuals make progress towards set goals/ targets.
· Undertaking teaching and learning activities with individuals, group or whole classes of pupils, to ensure their safety and facilitate their physical, emotional and educational development
· To ensure the effective educational support of pupils as referred by the SENCO, in line with the schemes of work, Individual Educational Plans, the objectives and policies of the Learning Support Department and in line with whole-school policy
· Promoting and supporting the inclusion of all pupils in the learning activities in which they are involved
· Using behaviour management strategies, in line with the School’s policy and procedures
· Recognising and responding effectively to equal opportunities issues as they arise, including by challenging stereotyped views, and by challenging bullying or harassment, following relevant policies and procedures
· Organising and managing safely the learning activities, the physical teaching space and resources for which the post holder has been given responsibility. 

Supporting the School by:
· Meeting with the assigned classroom teacher(s), co-ordinators of curriculum areas and the SENCo in order to improve practice and ensure adequate resource allocation (e.g., planning timetables for support)
· Assisting with the supervision of pupils throughout the school day
· Helping with educational visits, outings, and other off-site activities
· Attending staff meetings, teacher training days and training courses as appropriate. (Whilst regular attendance at staff meetings will not be required, there may be occasions when a whole staff meeting is called between 4-5pm.)
· Undertaking any other duties that may reasonably be regarded as being commensurate with the grade and general purpose of the post

Administrative duties
· Support with the reviewing and updating of individual academic and pasotral targets
· Prepare and present displays of pupils’ work
· Assist with the inputting of data (where appropriate)
· Keep the classroom in a tidy and safe order
· Supervise outdoor play activities and/or lunchtime routines where required
Pastoral care
· Participate in lunchtime duty 
· Assist in the general movement of children around the school
Standards & Quality Assurance
· Support the aims and ethos of the school as outlined in school policies
· Set a good example in terms of dress, punctuality and attendance
· Attend team and staff meetings
· Undertake professional duties that may be reasonably assigned by the Head teacher
· Be proactive in matters relating to Health & Safety and child protection



You may also be required to undertake such other comparable duties as the Head requires from time to time.

	Person Specification

	The School is committed to safeguarding and promoting the welfare of children and young people and expects all staff and volunteers to share this commitment.

	
	Essential
	Desirable
	Method of assessment

	
	These are qualities without which the Applicant could not be appointed
	These are extra qualities which can be used to choose between applicants who meet all of the essential criteria
	

	Qualifications
	The professional, technical or academic qualifications that the Applicant must have to undertake the role or the training that they must have received
· NVQ Level 2 or equivalent
· Good general level of education
	The professional, technical or academic qualifications that the Applicant would ideally have to undertake the role or the training that they should ideally have received




	Production of the Applicant’s certificates
Discussion at interview
Independent verification of qualifications

	Experience
	The categories of work or organisations, types of achievements and activities that would be likely to predict success in the role

· Working with children in a KS1 and/ or KS2 setting.



	The categories of work or organisations, types of achievements and activities that would be likely to contribute to success in the role
· Work with young people
· Working with children in an EYFS setting
· Working 1:1 with students who require additional support
· Work in school or college
· Experience in taking small groups for literacy and numeracy booster sessions
· Experience or knowledge of working with students with specific learning difficulties

	Contents of the application form

Interview

Professional references

	Skills
	The skills required by the Applicant to perform effectively in the role
· Good interpersonal and communication skills
· People handling skills
· Adept at record keeping
·  IT literate
	The skills that would enable the Applicant to perform effectively in the role




	Contents of the application form

Interview

Professional references

	Knowledge
	The knowledge required by the Applicant to perform effectively in the role
· Strong working knowledge of the KS1 and KS2 curriculum
· Strategies to consolidate learning
	The knowledge that would enable the Applicant to perform effectively in the role
	Contents of the application form

Interview

Professional references

	Personal competencies and qualities
	The personal qualities that the Applicant requires to perform effectively in the role and to ensure that the Applicant safeguards and promotes the welfare of children and young people
· motivation to work with children and young people
· ability to form and maintain appropriate relationships and personal boundaries with children and young people
· emotional resilience in working with challenging behaviours
· positive attitude to use of authority and maintaining discipline
· Commitment to high standards of service
· Good team worker
· Patient
· Organised
· Confident to work individually and own initiative
	The personal qualities that would assist the Applicant to perform effectively in the role
	Contents of the application form

Interview

Professional references



