Job Description		
Key Details
	Job Title
	School Nurse

	Reports to
	Bursar

	Department
	Administration



Effective from: asap
Key Accountabilities
To Provide a high standard of service within NMC guidelines to pupils, members of staff, and any visitors whilst on the site. This will include:
· Providing First aid and emergency care and treatment as necessary
· Ensuring that specific care plans for individual pupils are followed e.g. in cases of asthma, epilepsy, diabetes and anaphylaxis.
· Maintaining and updating the register of pupils’ medical needs.
· Administering medications under protocol and keeping accurate dispensing records.
· Being responsible for the hygiene and tidiness of the medical room.
· Maintaining School records accurately, confidentially and safely.
· Being responsible for the ordering and maintenance of first aid and medical equipment.
· Making decisions as to the advisability of contacting parents and/or emergency services in the case of illness and injury and where necessary liaising with parents and emergency services.
· Assisting with the delivery of health and hygiene education to the pupils.
· Keeping up- to-date with professional developments through the Royal College of Nursing.
· Adhering to the NMC code of professional conduct and being conversant with the scope of professional practice and other NMC advisory papers.
· Attend Health & Safety meetings.
· Report to the Bursar any accidents, sickness and related health &amp; safety matters.
·  Keep a record of all accidents and illnesses at the school. Report this data termly at the Health and safety committee.
· Other duties may be allocated by the Bursar from time to time as reasonably required in the context of the operation of an independent school. 
Personal Qualifications:
The successful candidate must have the following:
· RGN or RSCN/RN qualification or equivalent, and registration with the NMC 
· First Aid qualification and a sound knowledge of the latest first aid techniques 
· Appropriate child protection training.
· Proficiency in Word, Excel and PowerPoint.
· Experience working with MIS Systems.
    Experience:
· Previous experience in a School environment 
· Clinical track record with ideally 6 months spent in A&E or as a Practice Nurse 
· Previous relevant administrative experience 
· Working with children or young people
Knowledge & skills
· Well-developed interpersonal and communication skills 
· A sound command of written English 
· Good computer literacy and competency  
· Excellent team working skills with the ability to work independently when necessary 
· Ability to learn new tasks and processes quickly

Personal competencies & Qualities:
· Positive attitude and ability to adapt 
· A calm, warm and kind manner with a sense of humour 
· Have a flexible approach to working hours and shifts and be prepared to help out with staff cover from time to time
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