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	Job Title: 
	Maintenance Technician 

	Reporting to:
	School Business Manager 

	Location: 
	Aurora Ryefields School, Derby


Job Description
	Main Purpose	

	To assist in maintaining the site by ensuring that all the buildings and grounds are kept in good order as directed by the School Business Manager and the group Facilities and Estates Team. 
The role requires emphasis on Health & Safety relevant to the premises ensuring that the building 
and grounds are continually fit for purpose for pupils and staff to enable them to fulfil their roles. 
This job involves various duties to include carrying out general maintenance, repairs to the building and planned maintenance. This will require a high level of attention to detail to maintain the high standards of the main school and associated school buildings.



	Key Accountabilities	

	· All required checks are recorded appropriately and that the company health & safety policies are adhered to.
· Ensuring work to the building is carried out effectively to a high standard and in line with all industry regulatory requirements. 



	Key Duties

	· Carry out repairs and maintenance to a high standard in a proactive approach.
· Conduct regular inspections and ensuring the upkeep and maintenance of all areas of the 
main school and associated school buildings.
· Keep a record of all the day-to-day maintenance and service activities undertaken 
· Comply with all corporate policies regarding Health and Safety whilst carrying out maintenance functions.
· Maintain plant and equipment service records. 
· Report defects, damages and malfunctions to the School Business Manager.
· Ensure the effective completion of all tasks.  
· Ensure the safe storage of tools and equipment and maintain an equipment register. 
· Ensure the safe storage of materials, paints etc. in accordance with manufacturers’ instructions. 
· Attend your place of work reliably and punctually and maintain a good corporate image. 
· Play a full part in building good relationships with other staff, pupils and stakeholders. 
· Carry out regular planned maintenance inspection on services, utilities and the building fabric throughout the School, report findings and take necessary actions. 
· Ensure records of all required checks are fully completed and legible, and available for inspection
· Carry out Maintenance and Health and Safety checks on water 
· Fire alarm, exits, equipment, emergency lighting, asbestos and general checks as required.
· Understand and ensure the implementation of the group health and safety policy, 
· Emergency and fire procedures.  
· Organise and carry out the collection and movement of furniture and equipment as directed.
· Ensure that the outside of the buildings are maintained in good order, liaising with contract window cleaners, gardening services and regulated services (gas and electricity contractors).
· Take reasonable care for the health and safety of yourself and that of others. This includes contributing to a safe and secure environment.
· Ensure that all emergencies are dealt with speedily and effectively, including being a key holder for the site. 
· Promote and maximise the security of the premises. 
· Ensure effective risk management, adhering to risk assessments for all maintenance activities.
· Managing contractors to site, ensure safe working practices and monitoring work carried out.
· Be proactive in identifying the most appropriate and effective solutions to problems which arise around the site, liaising with Senior Leadership Team (SLT) and group Facilities and Estates Team.
· Collection of materials from suppliers as required.
· Carry out fire drills and other emergency evacuations in line with Independent School compliance.
Carry out, as and when required, any additional tasks and responsibilities as directed by the Senior Leadership Team and/or group Facilities and Estate Team.



	Knowledge, Skills and Experience	

	· Experience working within an educational setting is desirable, although not essential.
· General maintenance knowledge, basic tasks related to joinery and plumbing.
· Knowledge of current Health & Safety regulations 
· Understanding of hot & cold water systems 
· Knowledge of good working trade practices.


	Requirements of Role	

	· The role will require some lone working; travel; physical work and the ability to drive
· The role will require independent working and the ability to work using your own initiative 
· The role may require emergency call outs; recompensed in agreement with School Business Manager..



	Additional Information	

	As part of the Aurora Group everyone is:
· expected at all times to behave and act in a way which promotes and contributes to the overall aims, values and ethos of the Company. 
· required to participate in regular training and other learning activities, and in supervision, appraisal and development as required by the Company’s policies and procedures
· required to participate in any relevant current and new legislative and regulatory activities as may occur from time to time
· required, through personal example and clear action, to demonstrate commitment to equality and diversity ensuring equality of access and treatment in employment and service delivery to all.
· required to promote The Aurora Group’s Health and Safety at Work Policy and Procedure and ensure these are implemented effectively.
· The Aurora Group takes seriously its responsibility for safeguarding and is committed to safeguarding and promoting the welfare of children and young adults. Therefore, everyone employed by the Aurora Group is expected to share this and act accordingly by applying organisations policies and procedures and attending regular safeguarding training.


This job description sets out a summary of the key features of the role. It is not intended to be exhaustive and will be reviewed and amended periodically to ensure it remains appropriate for the role.
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