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SUMMARY OF MAIN DUTIES / RESPONSIBILITES
JOB TITLE:    Deputy Headteacher - Curriculum, Teaching and Learning
 Job Purpose:

To work with the Headteacher and other Senior Leaders to ensure the very best education for the students, through achieving the organisation’s aims and objectives.  In particular, to develop and manage curriculum, teaching and learning policies and lead the teaching staff (KS3, KS4, KS5) and subject leaders. 
Main Duties /Responsibilities

ACCOUNTABLE TO THE HEADTEACHER FOR:
· sustaining the aims and objectives of the School, and establishing the policies through which they will be achieved; managing staff and resources to that end; and monitoring progress towards their achievement
· working to maximise students’ progress towards their full potential

· liaising with the stakeholders to support school improvement
LEADERSHIP

· ensure the maintenance of high performance standards
· ensure that the specialism of the School underpins and shapes all strategic leadership responsibilities 

· strive to achieve all School targets

· ensure that the School is a self-evaluating institution with a robust system of quality assurance
· undertake any professional duties delegated by the Headteacher
· deputise for the Headteacher in the event of his/her absence from the School.
MANAGEMENT
· implement the School performance management process, to ensure:

· the annual performance management of all staff

· consistently high levels of performance and commitment from all members of staff

· appropriate opportunities for professional development for all staff

· challenge underperformance at all levels with effective corrective action
· build and maintain excellent relationships with the School stakeholders

· ensure high management standards of staff so that their contribution to the work of the School is developed and maximised 

· jointly lead the School Development Planning process

· manage the School involvement in relevant networks

· oversee the work of the Examinations Officer (in due course)
· collaboratively oversee the School review process
· lead, manage and support the Assistant Headteacher for KS3/Teaching and Learning, KS4/Data and KS5/Sixth Form and Specialism (in due course)
· manage resources and allocate them to support effective teaching and learning
· take responsibility for the day to day running of the school as appropriate

CURRICULUM 

· develop and maintain an appropriate and inclusive curriculum, designed to reflect the best current educational thinking, practice and research 

· make sure parents and students are well informed about the curriculum, attainment and progress

· maintain good collaborative 14–19 arrangements in order to maximise students’ access, choice and opportunity (in due course)
· translate the curriculum plan into an effective School timetable by liaison with the appropriate Assistant Headteacher. 

· lead the School in the specialism of Music and Mathematics, to ensure it underpins all areas of the School and enriches the lives of the students physically, emotionally and academically

· keep up to date with developments within Music and Mathematics, and liaise with all relevant outside agencies
TEACHING AND LEARNING

· make sure teaching and learning reflects the specialism of the School and ensures the highest standards in every students’ learning

· develop and maintain high quality transition from primary schools, with curriculum continuity and maximised student progress
· ensure a consistent and continuous focus on students’ achievement, with systems for recording individual pupil’s progress, and effective use of data and benchmarks to monitor progress in every student’s learning

· monitor, evaluate and review classroom practice and promote improvement strategies

· give regular feedback to colleagues in a way which recognises good practice and supports their progress against professional and performance management objectives, resulting in a tangible impact on students’ learning 

· undertake a teaching commitment at a level consistent with the needs of the School and the demands of the post 
· participate in appropriate meetings with colleagues and parents relating to the above duties

___________________________________________________________________________

This document is for your guidance only and should not be regarded as a substitute for taking professional advice.
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