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Kew Green Preparatory School,

Teaching Assistant Job Description

Responsible to: 
Class Teacher, Head of Section, Senior Leadership Team and ultimately to the Headteacher
Our Teaching Assistant will:

· Support and manage pupils within a class as advised by the class teacher and Head of Section
· Develop an understanding of all the pupils within the class
· Work on differentiated curriculum activities with a group of pupils, as directed by the teacher
· Build and maintain successful and supportive relationship with the pupils, treat them consistently, with respect 

· Promote independence both inside and outside the classroom, such as supporting pupils changing for PE/Games and swimming
· Build the pupils’ confidence and enhance self-esteem

· Assist the teachers in maintaining a smooth running of the class by preparing the learning environment, such as setting up lessons, preparing resources, equipment
· Assist with ensuring the school is a creative learning environment supporting teachers with displays

· Support with maintaining the indoor and outdoor learning environment
· Listen to pupils read and change books daily

· Participate in the evaluation of lessons with the class teacher and planning for future learning
· Have meetings with class teacher and specialist teachers to contribute to planning lessons/activities and discuss issues
· Support the class teachers recording pupil progress, contributing to the assessment and profiles of the pupils
· Formally observe  pupils and feedback to the class teacher, as directed
· Foster links between home and school and maintain confidentiality about home-school / pupil/teacher matters
· Support implementation of school policies and procedures, including those relating to confidentiality, child protection 
· Identify personal training needs and to participate in relevant professional development
· Undertake playground and dining room supervision 

· Occasionally, take the whole class as directed by the class teacher and agreed by the Head of Lower School

· Escort children to the gym, swimming baths or other off site venues

· Give basic First Aid to very minor injuries

· Attend annual school functions, including after hours, as directed by the Headteacher
· Attend staff meetings and training sessions, as directed by the Head of Section

· Lead/assist with clubs

· Complete the school appraisal process with Head of Section
· Fulfil other reasonable duties as directed by the Headteacher
The duties outlined in this job description are in addition to those covered by the latest ‘Contract of Employment (Teachers)’ under ‘Duties and Hours of Work’ and ‘Appendix – General Professional Duties’. It may be modified by the Headteacher, with your agreement, to reflect or anticipate changes in the job.
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