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Job Title and Level
Inclusion Support Officer, NJC Grade 5 Points 12 – 16
Term Time Only plus 2 Weeks

Main Purpose of the Role
The Inclusion Support Officer plays a crucial role in supporting the academic, social, and emotional needs of vulnerable students at Moreton School, a large secondary school serving a disadvantaged part of Wolverhampton. This position is essential in maintaining a positive and inclusive learning environment, aligned with the school's vision and values of promoting excellence, diversity, and opportunity for all.

Key Responsibilities and Duties
Student Support

· Deliver tailored interventions to support the academic, social, and emotional needs of our vulnerable students
· Provide one-to-one and small group support to students, helping them to develop essential life skills and overcome barriers to learning
· Collaborate with the wider inclusion team to identify and address the specific needs of individual students
· Contribute to the design and implementation of the school's inclusion strategy, ensuring it meets the needs of our diverse student population
Behaviour Management

· Proactively manage student behaviour, working closely with teachers and parents to maintain a positive and inclusive learning environment
· Implement behaviour management strategies that are consistent with the school's policies and values
· Provide guidance and support to teachers in managing challenging student behaviour
Collaboration and Communication

· Work closely with teachers, parents, and other professionals to ensure a coordinated approach to supporting students
· Communicate effectively with students, parents, and colleagues to provide updates on student progress and address any concerns
· Contribute to the wider life and ethos of the school, promoting the school's vision and values


Administrative Duties

· Maintain accurate records and documentation related to student support and behaviour management
· Assist with the coordination of inclusion-related activities and events
· Support the wider inclusion team in the delivery of the school's inclusion strategy
Skills and Competencies
· Excellent interpersonal and communication skills, with the ability to build positive relationships with students, parents, and colleagues
· Strong behaviour management skills and the ability to create a positive and inclusive learning environment
· Empathy and understanding of the challenges faced by vulnerable students, and the ability to provide tailored support
· Knowledge of relevant legislation, policies, and best practises related to inclusion and student support
· Ability to work collaboratively as part of a team and contribute to the development and implementation of the school's inclusion strategy
· Strong organisational and administrative skills, with the ability to maintain accurate records and documentation
Professional Development
Moreton School is committed to the continuous professional development of all staff. The Inclusion Support Officer will have access to a range of training and development opportunities, including:

· Participation in relevant training courses and workshops
· Opportunities to attend and contribute to inclusion-related conferences and events
· Mentoring and coaching from experienced members of the inclusion team
· Support in pursuing relevant qualifications or further education
Safeguarding
The Inclusion Support Officer will have a strong commitment to safeguarding and promoting the welfare of children. Key responsibilities include:

· Adhering to the school's safeguarding and child protection policies and procedures
· Reporting any concerns about the safety or well-being of a student to the designated safeguarding lead
· Participating in safeguarding training and updates as required
· Promoting a culture of vigilance and a safe environment for all students
· Ensuring that all interactions with students are conducted in a professional and appropriate manner

image1.jpeg
Y
»

Mnrernn Schuul
o e




