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Job Specification
	Job Title: Teaching Assistant 


	
	

	Grade: G5
	Job Evaluation Code:   GS5535


	
	

	Reporting to:

Supervision Activities Relating to Teaching and Learning- Classroom Teacher

Line Management- Assistant Headteacher/Headteacher


	

	Location: Kingsland School (PRIMARY SLD/PMLD/ASD). Teaching Assistants will be deployed to one site but may be required to work upon the other site.

	
	

	Service Area: 

Schools and Lifelong Learning

	Service Directorate: 

Family services

	

	Workstyle: Work place based 


	

	Overall Purpose of the Post: 

Under the direction and supervision of a Teacher or Line Manager to assist in the supervision, broad education, development and care of the pupils. This is to be both within the school building and environs as well as out of school activities.


	Requirements for the post.



	
	Essential
	Desirable

	Qualifications/ Training


	Level 2 Numeracy / Literacy 

	Support Work in Schools (S.W.I.S.) Level 2 or equivalent relevant qualification
Supporting Pupils with S.E.N. Level 2 or 3
Training  relating to pupils with SEN e.g. Moving & Handling


	Knowledge


	Good numeracy/ literacy skills
Knowledge of outstanding practice in the field of SEN
	Use of Technology e.g. ICT.

Child Protection issues

Health, Safety & Security issues.

Data Protection issues

	Experience


	Experience of working within a classroom environment 

	

	Physical Skills


	Effective use of resources


	

	Competencies and other skills required


	The ability to relate well with children with special educational needs

The ability to work with adults.

The ability to work as a member of a team.

	


	Key Outcomes/ Activities

· To assist with the personal needs of pupils including social, health, physical, hygiene, first aid and welfare matters.  This includes toilet training, feeding and positioning.

· To assist with the general care and welfare of the pupils, including epileptic seizures, specialist feeding programmes, tending to minor ailments and accidents. To carry out medical procedures including administering medication, tracheostomy care, and suctioning procedures.  (These duties are to be undertaken following appropriate training).

· To prepare the classroom as directed for lessons and to clear afterwards.

· To encourage appropriate behaviour in the pupils, including the management of challenging behaviour and the implementation of behaviour modification programmes in accordance with the school policy. 
· Under the direction of the class teacher, to assist with the implementation of previously determined programmes of work for individual pupils or groups, for example, IEPs, educational targets and learning objectives, therapy programmes.
· In accordance with the teacher’s planned educational programmes, to work with individuals or groups of pupils away from the direct supervision of the class teacher, for example, individual mobility programmes, small group work, use of specialist teaching areas and hydrotherapy pool.

· To be involved in the recording of pupil progress as and when required and report to the teacher on pupil progress and achievements in accordance with school policy.

· To promote good relationships between the school and the pupils’ parents or carers, including passing on of all relevant information to the class teacher.
· To work as a member of the classroom and school team for the general educational development of the pupils.
· To assist with the maintenance of equipment and resources and the display of work.
· To assist pupils in using resources e.g. ICT.

· To assist with the supervision of pupils both during and outside of lesson times. These duties shall be undertaken within the postholder’s contractual hours.

· To participate in school visits and other out of school activities, assisting with activities as required.

· To maintain high standards of health and safety in the school environment.
· To attend any school closure Inset Days, as directed by the headteacher, for which an additional payment will be made if they are outside of the 190 days.

· To receive appropriate training as part of the professional development programme.

· To be aware of and comply with the school policies, practices and procedures.

Other duties commensurate with the grade of the post as directed by the Headteacher.



	Responsibility for Resources



	Employees (Supervision):

None



	Financial: 

None



	Physical:

Effective use of learning materials and resources.


	Customers and Clients:

The post involves some direct impact on the well being of pupils through undertaking tasks or duties related to the post. 




	Working Conditions: 



	The post involves contact with people which through their circumstances or behaviour occasionally places emotional demands on the post holder. 




	Characteristics of the post:

The ability to occasionally attend meetings as required by the Headteacher/Line Manager.
All employees of a school have a responsibility for promoting and safeguarding the welfare of children and young people. 

The following employment checks are required:

· Evidence of entitlement to work in the U.K.

· Evidence of essential qualifications – see page 1 of this job specification

· Two satisfactory references

· Confirmation of medical fitness for employment

· Registration with appropriate bodies (where applicable)

· An enhanced CRB disclosure



	

	

	Date completed: April 2014 



