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King Harold Academy


Job Description: Assistant Headteacher

  Name:                           
Responsible to:	Headteacher

Responsible for:	Working with the Head of School in formulating the aims and objectives of the school, establishing the policies through which they shall be achieved, managing staff and resources to order to achieve them and monitor progress towards them.
  
The professional duties of all teachers (other than the Headteacher) are set out in the School Teachers’ Pay and Conditions Document (STPC) and describe the duties required by all main scale posts.  In addition, the description of the requirements of the post of Assistant Headteacher at King Harold Academy have been set out below:  
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Purpose
· To support the Governing Body and Headteacher in ensuring the delivery of a high quality and effective education service to the local community
· To carry out the professional duties of the role of Assistant Headteacher delegated by the Headteacher
· In partnership with the Headteacher and the Senior Leadership Team provide professional leadership and management of the quality assurance, monitoring of students and staff, tackling underperformance, raising standards, customer care and community liaison
· To be accountable for the highest standards of student achievement within the Academy, monitoring and evaluating student achievement and setting targets for improvement
· To lead, develop and enhance the teaching practice of all teachers working at the Academy, evaluating the quality of teaching and securing and sustaining effective teaching of subjects and courses
· To be accountable for the strategic direction, leadership and management of the Academy, the development and implementation of policies, plans, targets and practices within the context of the wider aims.

Key Responsibilities:
· To challenge, support and inspire every individual to achieve their best
· To cultivate a stimulating environment where everyone feels valued and success is celebrated
· To work collaboratively to ensure high standards of behaviour, teaching and learning across the Academy
· To provide a range of opportunities so that all students can achieve their full academic potential
· To promote excellence through a caring, supportive environment

  General responsibilities of a member of the Senior Leadership Team
· To maintain an awareness of the Academy in all its aspects, curricular, pastoral and administrative, and contributing both proactively and reactively to leadership, management and control
· Contribute directly and indirectly to the strategic management of the Academy, both via predetermined responsibility areas and in response to special situations of any kind as a member of the Senior Leadership Team
· To maintain an awareness of Academy policies and procedures as part of the general role of supporting other staff in their various tasks
· To work using a team approach, submitting draft proposals and documents for further development by the team, and accepting and supporting final Senior Leadership Team decisions
· To actively contribute to the strategic leadership of teaching and learning by regularly undertaking:
· lesson observations
· learning walks
· monitoring activities such as marking check
· To set an example by actively undertaking commitments to on-call, duties, cover, Senior Leadership Team detentions and the assembly rota 
· To take a strategic role in line management, teaching and learning, monitoring and review, ensuring the integrity of systems and procedures and adhering to deadlines
· To take an active part in Performance Management through self-reflection, continued professional development and 360 degree appraisal against the leadership standards
· To be actively involved in the performance management of other staff, where required, contributing to the process as necessary, ensuring the integrity of the performance management system and adhering to deadlines
· To effectively manage the performance of teams by supporting them and holding them to account
· To ensure regular communication with all staff so that relevant data and information is known, shared and accurate
· To celebrate success and share good practice across all staff and students.
· To carry out duties associated with Senior Leadership responsibility for staff development, including delivery of INSET, contributing to CPD, monitoring of lessons, mentoring and guidance to staff
· To be present at all evening meetings, presentations and other functions, where required by the Headteacher and when such presence supports the significance of the Academy’s ethos and values and the responsibilities of the post holder
· To attend residential Senior Leadership Conferences each year for evaluation and planning
· To be present one working day before the start of the academic year for planning, organisation and examination review



· To attend all Senior Leadership Team meetings/briefings including weekly afterschool meetings, daily morning briefings, appropriate Raising Attainment and Progress meeting, etc.
· To attend departmental meetings and designated Continued Professional Development training (whole-school, Senior Leadership Team, departmental and individual)
· To attend governors’ meetings as required
· To carry out specific tasks as reasonably directed by the Headteacher
· To explicitly model the vision and values of King Harold Academy.


Health and Safety
· Have due regard for the school Health and Safety policy and any such issues particular to their subject.
· Follow school procedures for reporting Health and Safety incidents or near misses
· Familiarise themselves with fire regulations and procedures
· Have due regard for student safety and report any concerns to the appropriate school body.

Notes
· Whilst every effort has been made to explain the main duties and responsibilities of the post, each individual task undertaken may not be identified
· Employees will be expected to comply with any reasonable request from a manager to undertake work of a similar level that is not specified in this job description.






	Signed:
	
	Post Holder
	

	
	
	Line Manager
	

	
	
	Headteacher
	



Date Reviewed: _______________________
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