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Job Specification
	Post Title:  Catering Assistant




	Accountable to:  
Trust Catering Manager


	Salary:  Sixth Form College’s Pay Spine points 3 £15,590 (actual salary) 












	Job Purpose:
   To assist in the smooth and efficient operation of the College canteen.


	Main Duties and Responsibilities
· Assisting in the general duties involved in the production and service of the college meal.

· To assist in the preparation and cooking of the college food.
· To assist with opening and closing procedures, including cleaning, stock counts and cashing up.

· To provide a friendly and efficient service to service users.

· Assisting in the cleaning and preparation of the dining and cooking area before and after service.

· Operate kitchen equipment safely and efficiently.

· To replenish food and drink displays in the relevant areas.

· Undertake shared responsibility for casher duties and be responsible for operations a cash register.

· To maintain hygiene and safety regulations for yourself and the kitchen.

· To assist with any other catering requirements of the college other than the college meal such as assisting with the daily operations of the small, on – site retail outlets.

· Supporting the team in promoting equal opportunities in the workplace and delivering services, which are accessible and appropriate to the diverse needs of service users.

· Handle cash and card payments accurately and responsibly.

· Assist with stock control, deliveries, and storage of supplies.

Follow all health and safety procedures, including allergy and dietary guidelines.
Undertake such duties as may be considered appropriate by the Chef Manager in line with the needs of the service, such as special occasions and functions.




	ESSENTIAL
	Method of Assessment
	Short listing Column

	Basic numeracy and literacy skills.

	SI
	

	Good understanding of basic food hygiene and safety standards
	SI

	

	A strong understanding of and commitment to ensuring the promotion of equality, diversity and inclusion in all aspects of college life.

	SI
	

	Previous experience in a catering, hospitality, or kitchen assistant role.

	SI
	

	A strong understanding and commitment to the principals of safeguarding and the Prevent Duty.

	I

	

	Excellent and management and organisational skills.

	SI
	

	Friendly and approachable with strong customer service skills.

	SI
	

	Physically fit and able to stand for long periods and lift light loads.

	I
	

	Ability to work effectively within a team.

	SI
	

	Willingness to undertake training.

	SI
	

	Comfortable working in a busy, fast-paced environment.

	SI
	

	Ability to work flexibly in line with business requirements.


	I
	

	DESIRABLE
	
	

	Food Hygiene Level 1 or 2 certificate (training will be provided).


	S
	

	Experience working in an educational or institutional environment.


	SI
	


S = Shortlisting
I = Interview
SI = Shortlisting and interview
	Notes:
The above responsibilities are subject to the general duties and responsibilities contained in the statement of conditions of employment and our equal opportunities policy.

This job description allocates duties and responsibilities but does not direct the amount of time to be spent on carrying them out and no part of it may be so construed.

This job description is not necessarily a comprehensive definition of the post and is subject to review following consultation.

This post is subject to enhanced disclosure from the Disclosure and Barring Service (DBS).


	Gateway College is subject to the Safeguarding Vulnerable Groups Act 2006 which requires that any candidate appointed must produce:

· A DBS clearance certificate

· Proof of identity

· Proof of qualifications

· Proof of the right to work in the UK.

All of these documents must be produced BEFORE commencement of employment.




Gateway College is an equal opportunities employer, committed to equality in employment and services.  
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