PERSON SPECIFICATION: VICE PRINCIPAL
The following criteria will be used when short-listing and interviewing candidates:   

	
	Essential
	Desirable (but not essential)
	Evidence

	1. Qualifications
	Degree and qualified teacher status.
	Further relevant qualification/study e.g. NPQH (registered or completed)/ MA or similar
Similar evidence of appropriate CPD suitable for potential Vice-Principalship
	Application Form

	2. Previous experience   
	1. At least 5  years working within the secondary sector of education.
2. At least 2 years’ previous experience as a member of a secondary school’s Leadership Group
3. Experience of working in a school with a culturally and socially diverse student population

4 Proven track record of improving standards

5. Experience of implementing effective strategies for managing pupil behaviour in an ‘Inclusive’ environment
6. Experience of managing diverse staff teams 
	Experience in a commercial environment would be welcomed
Experience of highly innovative curriculum development and working with the community, possibly in an Full Service Extended School
Experience of working with one or more of the following; Turkish, Somali, Chinese, Vietnamese and Bengali students and families.
Note:  This may relate to one or more areas of school improvement  but should include addressing under achievement of specific ethnic groups
Experience of  working within/developing imaginative approaches to positive behaviour management within a multi-agency working environment to ensure that ‘Every Child Matters’ is a reality
Note: It is not the size of the team which has been managed which is important, rather the quality and outcomes of the management experience which should be verifiable and demonstrable
	Application Form 
Application Form 
Application Form 
Application letter and interview

Application Form and interview
Application Form and interview



	
	Essential
	Desirable
	Evidence

	3. Knowledge and Skills
	7. Excellent verbal and written communication skills

8. Excellent IT skills including the ability to use a range of standard Microsoft packages
9. Excellent interpersonal skills including listening, negotiation, persuasion and direction
10. Good team working skills: the ability to both lead teams and be a constructive member of teams

11. Ability to work with and motivate a variety of people, including students, parents, staff, governors, external agencies and members of the local community

An excellent understanding of the major initiatives and directions of current and future Governmental Policy in education


	Experience in using school dedicated MIS systems
A clear view and understanding of the impact of ‘Every Child Matters’ and the ‘Five Outcomes’ and how they will impact on all aspects of the work of The Petchey Academy
	Application letter and interview.

Application Form and interview
Application letter and interview 

Application letter and interview

Application letter and interview

Application letter and interview

	4. Personal Attributes 
	12. Ability to inspire trust and empower others

13. Confidence, energy and enthusiasm

14. Stamina and determination 

15.  Drive and ambition

16. The desire and capability to become a Principal/Headteacher within 5 years


	
	Application letter and interview

Application letter and interview

Application letter and record of previous work

Application letter and interview

Ideas, strategies, innovative thinking displayed during the overall selection process


	5. Equal Opportunities  
	Commitment to the pursuit of anti-discriminatory practice
	 
	Application letter and interview.
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