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Assistant Headteacher
Pay range L12 – L16 Fringe
JOB DESCRIPTION

Core purpose and Accountability

1. To ensure that the mission of the Church to promote the common good is at the heart of this school.  To support, model and live the ethos of a Catholic school for students, staff and parents.

2. Undertake the professional duties of the Assistant Headteacher reasonably delegated to you by the Headteacher.

3. Undertake the professional duties of the Headteacher in the event of their absence from the school.

4. In partnership with the Headteacher and the School Leadership Team, provide professional leadership and management of teaching and learning throughout the school.

5. To provide professional leadership and management of School Improvement Plan priorities.

Key Duties/Areas of Responsibility

1. To ensure that the dignity of the individual is upheld.

2. To undertake appropriate line management as designated by the Headteacher


3. To undertake the quality assurance of teaching and learning including performance management as part of the School Leadership Team.
4. To drive the agenda for whole school improvement.

5. To ensure the robustness of the school’s quality assurance systems.

6. To teach a curriculum subject as agreed.

7. To contribute to whole school safeguarding.

8. To be responsible for specific areas of the school’s self-evaluation.

9. To ensure that behaviour in the school is exemplary.
10. To contribute to reports, presentations and policies for the Governing Body where appropriate.

11. To develop a clear understanding of the current issues in education and to undertake appropriate CPD.

12. To carry out any duties or tasks as outlined by the Headteacher.
This job description may be revised at any time in discussion with the Headteacher, and will be reviewed annually to ensure it meets the needs of the school.

