[bookmark: _GoBack]JOB DESCRIPTION:  Assistant Headteacher – Teaching and Learning 

Responsible to: 	Headteacher

Pay Range: 		Leadership Spine L11 - 15


Main Purpose of the role
To provide strategic leadership and management of teaching and learning across the school, lead on the implementation and delivery of Literacy and Numeracy strategies, the Gifted and Talented provision, STEM, IAG, Continuous Professional Development, and Newly Qualified Teacher development, 


This document should be read in conjunction with the relevant section(s) of the current School Teachers' Pay and Conditions document. 


 School Leadership Responsibilities 
· Contribute to the formulation and monitoring of school policy aims and objectives. 
· Contribute to the strategic improvement planning, implementation and evaluation
· To lead and be accountable for aspects of the school improvement plan and school self-evaluation including reporting to governors as required.
· Participate in key events, eg Open Evening; staff appointments; extra-curricular and out-of-school-hours activities. 
· To take part in Quality Assurance activities
· To work  with  the  headteacher  and  school  governors  to  ensure  that  the school  meets  its statutory and educational responsibilities. 
· To represent the Headteacher at meetings as directed
· To act as a role model for staff and students
· To effectively communicate the core values of the school
· Be seen around the school whenever possible, supporting colleagues and maintaining standards.
· To deal with unexpected visitors.
· To contribute daily to lunchtime supervision.


Responsibilities specific to the role:
· To promote a clear vision for the highest quality teaching and learning
· To lead the formulation and monitoring of policies relating to all aspects of Teaching and Learning 
· The strategic planning and development of all issues relating to teaching and learning 
· The management of all aspects relating to teaching and learning and lead the improvement of teaching and learning
· To ensure teaching meets the needs of all learners
· To develop a culture of collaboration and impactful sharing of good practice 
· To lead on the strategic planning and implementation of the Literacy and Numeracy plans ,
· To lead on the strategic planning, development and implementation of the provision for Gifted and Talented 
· To oversee and support the leadership and development of STEM working with relevant colleagues
· To lead strategic development and day to day management of IAG working with  and supporting relevant colleague
· To ensure the effective mentoring and coaching of NQT
· Support the colleague in charge of training and mentoring PGCE and other ITT
· Work with relevant stakeholders in the consultation, development, and implementation of strategies
· Monitoring and reviewing the impact of the strategies implemented
· Liaise with senior staff on any training needs resulting in teaching and learning development 
· Keep the Headteacher regularly advised on current development in teaching and learning, and other key distributed areas of responsibility
· Contribute to the school development, planning and review, SEF and SIP 
· Any other duties requested by the Headteacher 
Many specific responsibilities will require collaborative working with other members of the senior team – Core, Associate Assistant Headteachers, and Business Operation.
Whilst every effort has been made to explain the main duties and responsibilities of the post, each individual task is not identified. The job description is normally subject to review annually








PERSON SPECIFICATION: Assistant Headteacher – Teaching and Learning 


Training, Qualifications and Experience 
Essential 
1. Experience of working in more than at least one school and improving students’ outcomes 
2. Experience of planning and monitoring the impact of Teaching and Learning and interventions. 
3. Experience of raising standards of students 
4. Experience of leadership and management, the ability to lead, motivate and support a staff team.
5. Evidence of a sound knowledge of effective teaching and learning strategies.
6. Evidence of further professional development eg NPQML, NPQSL, SLE status
6. Qualified Teacher Status.

Desirable
1. Experience of successfully developing aspects of teaching and learning strategies
2. Experience of leading on aspects of whole school strategies
3. Experience of leading whole staff training 


Professional knowledge and understanding 
Essential 
1. An understanding of the importance of impactful teaching and learning 
2. Knowledge of the range of strategies which impact on students’ progress and outcomes 
3. Evidence of excellent progress in own lessons
4. To be able to evaluate good teaching and learning in other’s lessons and provide supportive and constructive feedback to secure improved staff practice and student outcomes
5. An understanding of the Ofsted framework.
6. Knowledge of relevant associations and external bodies 
7. Knowledge of statutory responsibilities including safeguarding.

Desirable
1. Proven track record of improving the practice of other teachers


Abilities and skills 
Essential 
1. Ability to use assessment data to analyse students’ progress to secure improved outcomes
2. Ability to use comparative data to inform school improvement and intervention planning. 
3. Show excellent time and management skills and analyse, prioritise and meet deadlines. 
5. Ability to communicate effectively, both verbally and in writing,.with a range of stakeholders, teachers; parents/carers and students
6. Excellent interpersonal and organisational skills, ability to plan and prioritise time effectively
7. Ability to hold others to account
8. Ability to work collaboratively and effectively as part of the Senior Leadership Team
9. Ability to use IT effectively for teaching and management

Personal qualities 
Essential 
1. A commitment to improving student outcomes 
2. Clear vision and moral purpose
3. A commitment to own professional development and that of the whole staff 
4. A positive and resilient individual with drive, integrity and a cheerful disposition.
5. Ambitious and diligent professional who can motivate and inspire others
6. Approachable, able to listen and reflect on the needs of the stakeholders.
7. Commitment to safeguarding and promoting the welfare of children. 
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