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MISSION STATEMENT

Jesus came that we might have life, “…

…..life in all its fullness.”  Jn 10:10

St Francis Xavier’s strives to build a Christian community 

of love and respect

to educate young people to meet the challenges of life confidently,

to develop their unique talents to the full, 

and to live out the values of Christ and his Gospel.

RELIGIOUS EDUCATION

Religious Education is provided throughout the school and is taught according to a syllabus authorised by the governing body.  In keeping with the character of the school, the syllabus complies with the teaching of the Catholic Church.  Where appropriate, pupils are prepared for public examinations in religious education at GCSE, A/S and A Level.

The school exists to meet the needs of its pupils in the light of the Church's faith in Jesus Christ.  It aims to provide an experience of a living, worshipping and caring community.  Consequently, there is no provision for withdrawal from either religious education lessons or acts of worship.

Religious Education gives direction to the pupils' academic studies as they journey towards maturity, a deeper spiritual life and a more serious commitment to their own faith.  Thus, the school seeks to provide formation and education in faith in partnership with the home and parish.

The pupils worship together each day either as a class or as a whole year group.  Throughout the year the liturgical seasons and principal feasts of the Church are highlighted, where appropriate with Mass, as the Eucharist remains the centre and source of the school's life as a community.  The school complements this by encouraging the pupils to find a practical expression for their faith and imitate Christ in the service of those in need, within the school, in the surrounding community and the world at large.

ST. FRANCIS XAVIER'S COLLEGE

St. Francis Xavier's College was founded in 1842 by the Society of Jesus.  It was opened by Fr. Francis Lythgoe and was to be conducted by masters from and in connection with the Jesuit College at Stonyhurst, near Blackburn.

The school at first occupied a house at 36, Soho Street, but in 1843 it moved to 43, St. Anne Street.  Three years later it was established at Salisbury Street, where it was to remain until 1961.  The imposing college building, which can still be seen on Salisbury Street, was erected in 1877.

In the years immediately before the second world war the decision was taken to move the college from the inner city to a site in the suburbs which could accommodate both the school and playing fields.  This led to the purchase of the High Lee estate at Woolton in 1941.

The playing fields at Woolton were brought into use in 1950 when those at Melwood, West Derby, which had been acquired in 1920, were sold to Liverpool Football Club.  Eleven years later the College moved into its new accommodation at High Lee and the buildings at Salisbury Street were sold to Liverpool City Council.

In 1974 the trusteeship of the College was transferred from the Jesuits to the Brothers of Christian Instruction, who had come to Liverpool in 1961.  They are the present trustees and continue to undertake the direction of the school.

In 1983 the College participated in the scheme of re-organisation of Catholic secondary schools in Liverpool.  The buildings of the former Cardinal Newman Secondary Modern School on Queens Drive, Childwall, became the lower school of S.F.X, while the buildings at High Lee accommodated the upper school.  Since 1983 the school has had a comprehensive intake of pupils from its neighbouring Catholic primary schools.

The opportunity for schools to opt out of local authority control was given by the Education Reform Act of 1988.  In February 1989, the parents of boys at the school voted in favour of applying for grant-maintained status.  The application was subsequently approved by the Secretary of State, and, in consequence, St. Francis Xavier's College opened a new chapter in its history in January 1990, when it assumed complete control of its own management with direct funding from the Department for Education.

The College celebrated its one hundred and fiftieth anniversary in 1992.

The College became coeducational in the sixth form in 1992

In 1996 St Francis Xavier's College was granted "Technology College" status for three years.

In 1999 the College retained control of its management when it assumed its new status as a ‘Foundation school.’

In 2002 the College achieved single-site status and ceased to occupy the Queens Drive Site.

In 2003 the College received ‘Healthy Schools Award’.

In 2005 the College was awarded ICT and Mathematics Specialist Status 

In 2012 the College became known as a Catholic Academy

ST. FRANCIS XAVIER

St. Francis Xavier, the patron saint of the College, was born in 1506 in the castle of Xavier, a fortress in the Basque country of Navarre.

In 1525 he left Spain for the University of Paris, where he was to remain for eleven years.  In Paris Francis Xavier made the acquaintance of Ignatius Loyola, who had plans for the formation of a body of men prepared to put their lives at the service of the Pope.  These plans led to the foundation of the Society of Jesus - the Jesuit Order - which was given approval by the Pope in 1540.  Francis Xavier, who had been received into the priesthood in 1537, was one of the original members of the new order.

In 1540 Francis was invited by the King of Portugal to lead a mission to the East Indies.  In the following year he reached Goa, which he made the base for missionary work in India and Ceylon.  Early in 1545 Francis left India for Malacca where he continued the work of conversion.  It has been claimed that during this time he brought the Christian faith to the Philippines.

For many years Francis had the ambition of bringing Christianity to Japan.  After much difficulty the mission set out in June 1549, and for the following two years he was engaged in preaching to the Japanese in their own language, which he had learned with some difficulty.

After returning to Goa in 1552, Francis set about organising a mission to China, which set out later in the same year.  Francis and his companions reached the island of Sancian off the Chinese coast.  However, although he was in sight of the mainland, he could continue no further having incurred an illness which proved fatal.  He died in the early hours of Saturday, 3rd December 1552, at the age of 46.

A small church on Sancian marks the spot where Francis died, but his body was brought back to Goa where it remains to the present day.

When the Jesuits returned to Liverpool in 1842 to set up a school in association with Stonyhurst College, they dedicated it to St. Francis Xavier.  His feast day is celebrated on December 3rd.

BROTHERS OF CHRISTIAN INSTRUCTION

The Brothers of Christian Instruction were founded in 1817 by Jean Marie de la Mennais in order to teach the poor children of Brittany, whose religious and secular education had been sadly neglected in the wake of the Revolution and the Napoleonic regime.  In 1819 another founder, Fr Deshayes, merged his own young congregation with that of Fr de la Mennais and it is at this date that the Society received its title and also its motto "God Alone".

Jean Marie Robert de la Mennais was born at St. Malo in Brittany on the feast of Our Lady's birth, September 8th, 1780.  His father was a wealthy ship-owner who had rendered his province an eminent service by selling off his corn below cost price at a time of serious famine.  Louis XVI honoured him by adding the title de la Mennais to the family name Robert.

John lost his mother when he was only seven but her deep piety and lively intelligence marked him for life.

He had early set his heart on being a priest and, despite the difficult times of the Revolution, he advanced rapidly in his studies and in spiritual growth under the tuition of Fr Vielle, a young priest in hiding, and Fr de Cloriere.  The latter was a Jesuit priest and in 1790, during the Revolution, he founded the Daughters of the Heart of Mary, a Congregation which has today a house in Liverpool.

On February 25th, 1804, John was ordained a priest and in addition to his normal duties he immediately took up the work of education.  This was to remain his overriding concern for the rest of his days and it was for its sake that he declined the bishopric on numerous occasions.

Like every servant of God, John de la Mennais was marked by the cross and he was the victim of the vilest accusations.  But the hand of God was upon his work and such was the success of his Congregation of Brothers that they were soon in demand not only throughout France but also in its colonies and in England.  The young men that Fr de la Mennais educated at Cardinal Wiseman's request were to form a separate congregation; and it is to this initiative that St. Mary's College of Education, Twickenham, owes its origins.

In 1903 the Congregation had a severe setback when by order of the Combes government all its schools in France and the colonies were closed.  The French novitiate was immediately transferred to England.  But in 1922 the Superiors of the Order found a more convenient house for it in Jersey and at the request of the Bishop of Portsmouth premises vacated at Southampton became a new school, St. Mary's College.  It is now a primary and grammar school of some 800 pupils.

In 1961 the Brothers came to Liverpool and in September 1964 they began teaching at St. Francis Xavier's College.  In 1974 they undertook the direction of the College.

The aim of the Brothers in Liverpool as elsewhere, whether in Tahiti, or Spain, or Canada, remains that of their Founder, "to make known Jesus Christ".  It is only such an aim that could justify the sacrifices of so many parents and warrant the future of Catholic schools.

THE BROTHERS' COAT OF ARMS


THE SCHOOL COAT OF ARMS

The first quarter bears the emblem of St. Francis Xavier's paternal grandfather, Jassu by name.  Although born at Jassu, Francis was surnamed Xavier by his father after the castle where the Saint was born.  The castle had been inherited by his mother, Moanna de Asnares.  The oak tree represents strength and the bear, cunning.  The Atondos - the family, of St. Francis' paternal grandmother - are represented in the fourth quarter.  The crescents are probably reminders of victories over the Moors.  The maternal grandfather bore the name Azpilcueta, a military family, as is shown by the typical black and white chessboard in the third quarter.  The family of the maternal grandmother, the Aznares, one of the oldest families of Navarre, are represented in the second quarter by the chequered crescent, again a reminder of the struggles against the Moors.


[image: image6.png]E217)





ST FRANCIS XAVIER’S COLLEGE
ADMISSIONS 2018

PROCEDURE FOR APPLYING TO THE COLLEGE FOR ADMISSION TO

YEAR 7

The Governors have agreed to admit 196 boys into Year 7 each September. Unless the Governing Body decides otherwise or there is an alternative legally binding determination the admission number for future years will be 196.  

Parents must complete the Local Authority application form by 31st October 2017. Parents who wish their application to this Catholic school to be considered against the priority faith criteria should also complete the College’s supplementary form.  If the school is oversubscribed, failure to complete the supplementary form may result in the application for a place in this school being considered against lower priority criteria, as the Governing Body will have no information upon which to assess the application on the basis of the applicant’s baptism and/or membership of a faith community.  

Children whose statement of special educational needs or education, health and care plan names the school will be admitted.  (Section 324 of the Children Act 1996)

If the application procedures are completed for more boys than there are places available, then the available places will be offered according to the following criteria in order of priority.

Criterion 1 – Looked After or previously Looked After Boys  

Criterion 2 – Baptised Catholics attending one of the named feeder primary schools 
Liverpool schools - Christ the King, St Paschal Baylon,  Much Woolton, St Clare, St Gregory, Our Lady of Good Help, Bishop Eton, Our Lady of the Assumption. 

Knowsley Schools - Holy Family (Liverpool 25)*, St Andrew, St Mark.
Criterion 3 – Baptised Catholics living in one of the parishes listed below but who do not attend one of the named feeder primary schools.  

Christ the King and Our Lady (incorporating former Parishes of Christ the King, Our Lady of Good Help and St Paschal Baylon), St Mary, St Clare, St John Almond (incorporating the former Parishes of St Gregory, St Cyril and Our Lady of the Assumption), Bishop Eton and St John Vianney (incorporating the former Parishes of Holy Family, St Andrew and St Mark)
Criterion 4 – Baptised Catholic boys who have a brother or sister at the college at the time of likely admission.  This includes full, half or step brothers or sisters, adopted and foster brothers or sisters who are living at the same address and are part of the same family unit.

Criterion 5 –  Baptised Catholic boys with an aptitude in Modern Languages up to a maximum of 10% for the year, as measured by the school’s testing procedures. (See notes below and the detailed Modern Language Aptitude Test Information sheet).

Criterion 6 – Baptised Catholic boys

Criterion 7 – Boys of other Christian denominations who have a brother or sister at the college at the time of likely admission.  This includes full, half or step brothers or sisters, adopted and foster brothers or sisters who are living at the same address and are part of the same family unit.
Criterion 8 –  Boys of other Christian denominations.  The Governors have defined ‘Christian Church’ as being any denomination in membership of, or sharing the statement of belief, (the ‘Basis’) of Churches together in England. Proof of Baptism in the form of a Baptismal Certificate or confirmation in writing that the applicant is a member of their Faith community from an appropriate Minister of Religion is required. 

Criterion 9 -  Boys of other faiths. It will be necessary for a Minister of Religion to confirm membership of their faith group.

Criterion 10 – Other Boys 

Tie Breaker

In the event of oversubscription in any of the above criteria distance from home to school will be used to determine admission; those children living nearest to St Francis Xavier's College will be given preference.  The distance will be measured by straight line distance between the child’s permanent home address and the St Francis Xavier's College using the City Council’s computerised measuring system

Notes

1. A Looked After Child is a child who is (A) in the care of the Local Authority, or (B) being provided with accommodation by a Local Authority in the exercise of their social services functions (see the definition in section 22 (1) of the Children Act 1989) Previously looked After Children are those who were looked after, but immediately after being looked after were adopted, or became subject to a child arrangements or special guardianship order.

2.  Catholic applicants are required to provide proof of Baptism 

For a child to be considered as a Catholic, evidence of a Catholic Baptism or reception into the Church will be required.

A Baptised Catholic is one who has been baptised into full communion with the Catholic Church by the Rites of baptism of one of the various ritual Churches in communion with the See of Rome (cf.Catechism of the Catholic Church 1203).  Written evidence of this baptism can be obtained by recourse to the baptismal registers of the church in which the baptism took place.

OR

A person who has been baptised in a separate ecclesial community and subsequently received into full communion with the Catholic Church by the Rite of Reception of Baptised Christians into the Full Communion of the Catholic Church. Written evidence of their baptism and reception into full communion with the Catholic Church can be obtained by recourse to the Register of Receptions, or in some cases a sub-section of the Baptismal registers of the church in which the Rite of Reception took place.

The Governing Body will require written evidence in the form of a Certificate of Baptism or Certificate of Reception before applications for school places can be considered for categories of ‘Baptised Catholics”.  A Certificate of Baptism or Reception is to include: full name, date of birth, date of baptism or reception and parent(s) name(s).  The certificate must also show that it is copied from the records kept by the place of baptism or reception.

Those who would have difficulty obtaining written evidence of baptism for a good reason, may still be considered as baptised Catholics but only after they have contacted their parish priest, who after consulting with Vicar General, will decide how the question of baptism is to be resolved and how written evidence is to be produced in accordance with the law of the Church.

Those who would be considered to have good reason for not obtaining written evidence would include those who cannot contact the place of baptism due to persecution or fear, the destruction of the church and the original records, or where baptism was administered validly but not in the Parish church where records are kept.

Governors may request extra supporting evidence when the written documents that are produced do not clarify the fact that a person was baptised or received into the Catholic Church, (i.e. where the name and address of the Church is not on the certificate or where the name of the Church does not state whether it is a Catholic Church or not.)

3. Other Christian applicants should provide proof of Baptism or affiliation to the named denomination.  Written confirmation from a Minister of Religion of faith membership is also required for applicants from non-Christian faiths.

4. Criterion 4 and 7 details how the siblings of those on roll at the time of likely admission will be considered. It should be noted that this applies to students on roll at the time applications are made for any brothers. Students on roll in years eleven and twelve must have expressed a desire to continue their studies at the college. 
5. The home address of a pupil is considered to be the permanent residence of the child. The address must be the child’s only or main residence. Where care is split equally between mother and father, parents must name which address is to be used for the purpose of allocating a school place. 

The Governors reserve the right to request proof of permanent home address
6. Holy Family Primary School is situated in Arncliffe Road Liverpool 25.  This has been designated as a feeder school by the Archdiocese.  Any other schools bearing the same name, but are not in Arncliffe Road, have not been designated as a feeder school by the Archdiocese.  The Local Authority Secondary School Admission Booklet has further information about nominated feeder schools. 

7. Application Procedure

Should you wish to apply for a place you must name SFX as one of your three choices on the Local Authority preference form.

If you wish to be considered for a faith based priority place you are strongly advised to complete the College’s supplementary form.  Failure to do so will mean that the application can only be considered under a lower priority criteria than might otherwise have been the case.

The supplementary form is available directly from the College or alternatively from Liverpool Children’s Services, Admission Section.

8.  Aptitude for Modern Languages Test  (MLAT-E)

The nineteen places for Aptitude for Languages will go to the nineteen highest scores on the test, regardless of distance from the school. Please be aware that although your child may not be ranked in the first 19 places, given that some applicants may accept a place at another school, it is possible that places will be allocated outside of the first 19 ranked. 

Only in the event of a tie between two candidates will the distance criterion be applied. 

Parents wishing to apply for a place under this criterion should complete the Modern Languages Aptitude application form and submit it to the school by 18th September 2017. 

Those students who are not awarded a place at the school following results of the Modern Languages Aptitude Test will automatically be assessed against the remaining over-subscription criteria. 

The test for admission in 2018 will take place on Saturday 23rd September 2017.  You will be informed by letter of your son’s place in the ranked list for criterion 5 the week commencing 

16th October 2017.  Please see the information sheet for further details.

Applicants will not be informed by the school as to whether or not they have been offered a place; this will be done by the applicant’s Local Authority on 1st March 2018.

9. Late Applications 

Applications received before the governors have decided to whom places will be offered, will be considered alongside those received before the published closing date, if a written valid reason accompanies the application for example, a change of address.  

Late applications without a valid reason will be considered after applications received on time.  

10. Waiting List

A waiting list will be maintained in accordance with the oversubscription criteria listed in the policy.  Each added child require the list to be ranked again in line with the published oversubscription criteria. The waiting list for the normal round of admissions will be kept until the end of the Autumn term.

11. Fraudulent Applications 

An application may be regarded as invalid if the information provided by the parent on the application form is shown to be intentionally misleading or fraudulent, for example, a false claim to residence in a parish area.

If Governors find that an offer of a place has been made based on fraudulent or intentionally misleading information then such an offer may be withdrawn.   
12. Distance will be measured by straight line distance from the child’s permanent home address (including flats and apartments) to the school using the local authority’s computerised measuring system with those living closest to the school being given preference.
The local authority carries out straight line measurements to calculate the distance from home to school. Direct distance routine calculates the straight line distance between the child’s permanent home address coordinates and the school address coordinates by using the mathematical routine Pythagoras Theorem, based on the 

Local Land and Property Gazetteer (LLPG) data and national grid coordinates for the school and the permanent home address”.
13. Admissions within the school year to any year group 

Should places become available during the school year and there are more applicants than there are places available, the published oversubscription criteria, as detailed for entry to year 7, will be used. Applicants will not be ranked according to the date the application was received. Each time a child is added the waiting list will be ranked again in line with the published admission criteria. Looked after children and previously looked after children as defined in the admission policy for year 7 will take priority and those allocated a place at the school in accordance with the Fair Access Protocol.

Where places cannot be offered applicants are entitled to appeal against the decision.

The governors will work with the Local Authority to co-ordinate in year admissions.

14. Admission outside normal age group 

Parents may seek a place for their child outside the normal age group, for example, if the child is gifted and talented or has experienced problems such as ill health.  Children should only be educated out of the normal age group in very limited circumstances.  

If parents wish to seek a place for their child outside the normal age group, they should submit a request to the College as early as possible.  The Governors will make a decision based on the circumstances of each case and in the best interests of the child concerned.  This will include taking account of the parents views; information about the child’s academic, social and emotional development, where relevant, the child’s medical history and the views of a medical professional; whether they have previously been educated out of their normal age group; and whether they may naturally have fallen into a lower age group if it were not for being born prematurely.  The views of the Head Teacher of the College will also be taken into account. 

Unsuccessful Applications

Unsuccessful applicants may request an appeal to an independent Appeal Panel.  Information about the appeal process will be given on request.  Enquiries should be addressed to Mrs D Banks, Clerk to Governors 

TIMINGS OF THE SCHOOL DAY 2017-18

Morning bell/whistle 8.43am

	Time
	Y7
	8G
	8Y
	Y9
	Y10
	Y11
	Y12/13

	08.45
	
	Tutor period or Assembly


	

	09.10


	Lesson 1
	Lesson 1

	Lesson 1
	Lesson 1

	Lesson 1
	Lesson 1
	Lesson 1


	10.10
	Lesson 2


	Break 10.10-10.30
	Tuesday only

Break   10.10-10.30

	  Break 10.10-10.30
	Lesson 2
	Break 10.10-10.30
	Lesson 2

	
	
	Lesson 2

	Lesson 2
	Lesson 2

	
	Lesson 2
	

	
	Break 11.10-11.30
	
	Break 11.10- 11.30
	9G Break

Tuesday only

11.10-11.30
	Break 11.10- 11.30
	
	Break 11.10-11.30

	11.30
	Lesson 3

	Lesson 3

	Lesson 3
	Lesson 3

	Lesson 3
	Lesson 3
	Lesson 3

	12.30


	Lesson 4
	Lunch 12.30-13.10
	Tuesday only   Lunch 12.30-13.10
	Lunch 12.30-13.10
	Lesson 4
	Lunch 12.30-13.10
	Lunch 12.30-13.10

	
	
	Lesson 4


	Lesson 4
	Lesson 4
	
	Lesson 4
	Lesson 4


	
	Lunch 13.30-14.10
	
	Lunch 13.30-14.10
	 G Band

Tuesday only Lunch
13.30-14.10
 
	Lunch 13.30-14.10
	
	

	14.10
	Lesson 5


	Lesson 5

	Lesson 5
	Lesson 5

	Lesson 5
	Lesson 5
	Lesson 5


	15.10
	
	Extra-curricular activities
	


	Please note year 8 arrangement:


	
	Tuesday only 


	
	Tuesday only 


	
	
	Please note year 9G arrangement

Tuesday only



	8 G
	Break 10.10-10.30
	
	Lunch 12.30-13.10
	
	
	
	Break 11.10-11.30

	8 Y
	 Break 11:10-11:30
	Break 10.10-10.30
	Lunch 13.30-14.10
	8 Y
	Lunch 12.30-13.10
	
	Lunch 13.30-14.10


1. TUTOR GROUPS AND TEACHING GROUPS

Tutor groups – pupils are placed in mixed ability groups for Registration and PSHCE. These groups are known as:-

Bryant, Campion, Kemble, Lewis, Mayne, Owen, Rigby and Ward.

PSHCE - during the course of 2017/18 the model of delivery will be three designated days for years 7-13, in addition to extension work to be completed in some form periods

Teaching groups are set according to ability in most subjects.  Setting is initially determined by the Yr 6 SATs results, and amended following the College assessment procedures. English, Maths and Science each set independently.

2. CURRICULUM BY YEAR

Key Stage Three.

KS3 requirements are met during these first three years.

All classes take the following subjects:- 
English                                          Mathematics                          Science

History                                          Geography                             Religious Studies                          

Art                                                 Design & Technology            Music                                      

Physical Education

      French & Spanish


      
Modern Foreign Languages 
      Computing    

The year groups (7, 8 & 9) are divided into two equal ability halves – G (Green)  and Y (Yellow).  These halves are then divided into four sets in green and three in yellow (G1, G2, G3 etc) in the following groups of subjects

Maths

English

Science

Teaching Group (for all subjects)

Pupils also receive PHSCE (Personal Health Social and Citizenship Education)
Year Ten:
All boys in year ten follow courses leading to the GCSE examinations, which include those required by the National Curriculum for Key Stage 4.  

Year Eleven
The curriculum of year eleven is a continuation of that of year 10 since pupils follow a two year course in most subjects.  Decisions about which examinations are taken by individual pupils will be based on information from subject teachers.  Account will be taken of ability, aptitude, the completion of coursework, application and attendance.

3. SEX EDUCATION

It is the view of the Governing Body that sex education should form part of the secular curriculum of the school, appropriate aspects of human sexuality being dealt with in an appropriate context in the course of science or biology lessons.

Sex education is also delivered at various stages in the course of Religious Education.

Parents have the right to withdraw their children from some or all aspects of sex education.  A parent who wishes to exercise this right or to have more detailed information is asked to contact the appropriate Head of Year.  A copy of the Governors’ Sex Education Policy is available on request.

HOMEWORK

At the beginning of each school year all students are given a homework timetable indicating the evenings when they are expected to complete homework in different subjects.  They are also given a school planner in which you will find a copy of this timetable and space in which students are expected to record details of the homework set.  We also ask that you sign the planners on a weekly basis so that you can check on the progress of your son and also dialogue between form tutor and home is kept open.  
The role of parents and carers

Parents and carers do a great deal to support pupils with their homework, not least by showing a genuine interest. We ask them to:

· Look through the pupils’ planners and sign them every week;

· Provide pupils with the necessary equipment for schoolwork and homework;

· Try to ensure that the pupils have a suitable, quiet area in which to work;

· Find opportunities to talk with the pupils about their work and, if appropriate, to read with them;

· Try to look through the work when the pupils have finished; and

· Use the space provided in the planners to comment if the pupils have found any of the work difficult or have been unable, for a good reason, to do the work.

The role of pupils

Pupils who complete homework will make better progress. They will increase their opportunities to practise their skills and understanding. They will achieve results that reflect their full potential, since they will have developed their skills of independent learning throughout Key Stages 3 and 4.

Pupils should:

· Record all work set in their planners or indicate that homework has been recorded elsewhere

· Make sure that homework is clearly labelled in exercise books/folders;

· Make every effort to do work to the best of their ability; and meet the deadlines given for handing in work.

MEDICAL INFORMATION AND THE ADMINISTRATION OF MEDICATION IN SCHOOL

It is important to give full notification, in advance of a boy’s admission to the school, of any disability which might require special treatment (e.g. diabetes, asthma) or withdrawal from specific activity.

Should your son have complex medical needs an Individual Health Care Plan will be drawn up.  The College has designated support staff to administer medication.  If medication has to be taken in school then parents must comply with the requirement of the policy for the Administration of Medication in School.

SPECIAL EDUCATIONAL NEEDS

The College is a genuine comprehensive school and aims to help pupils of all abilities to reach their full potential.  The number of boys with formal statements of special needs has risen rapidly in recent years.  In addition many other pupils with special (often temporary) needs are given help to overcome specific difficulties.  The College’s arrangements for Special Educational Needs are as follows:-

1. The SENCO is involved in liaison with feeder primary schools and also with parents of year 6 boys who have Statements of Special Educational Needs.  Where possible the SENCO attends year 5 & year 6 Annual Review Meetings for Statemented pupils.  The SENCO is also involved in Transition Planning for children who are at the School Action and School Action Plus stages of the SEN Code of Practice.
2. Some pupils with special educational needs are taught in small classes (about 16 / 18) for all subjects.

3. Statemented pupils receive support as detailed in their statement from outside agencies.  The SENCO co-ordinates this support.  It may be direct individual or small group (2 / 3) teaching, loan and maintenance of equipment, e.g. lap-tops, or advice to staff about teaching strategies.  Statements are formally reviewed annually.  ESA support detailed on statements is managed by the SENCO.
4. The SENCO liaises with all departments within the school, holding regular meetings to update staff about boys on the Special Educational Needs register, to discuss individual difficulties and give out information about the different kinds of difficulties children may experience.  Inset is also arranged throughout the year at Twilight Session.  This inset includes: Dyslexia awareness, Autistic Spectrum Disorders, Dyspraxia and teaching Hearing-impaired children.
5. Parents are able to meet the SENCO to discuss their child’s progress.

6. The aim of the Special Educational Needs team working in the college is to settle new children who have special needs into the college as quickly and easily as possible and to give them every opportunity to reach their full potential, developing their self-confidence and self-esteem as well as their academic abilities.

7. In addition, the College fund Classroom Assistants to support the work of the SENCO, offering in class support throughout the school and individual or small group support with literacy where appropriate.

8. Appropriate access arrangements for internal and external examinations are made, in accordance with statements of S.E.N. and/or Educational Psychologist Reports.   This is managed by the SENCO who also liaises with the Examinations Officer for the College.
9. Statutory advice, from a qualified Careers Adviser, will be sought during the transition period between Key Stage 3 and Key Stage 4.
PASTORAL CARE

Boys in years 7-11 are divided into eight ‘tutor groups’ in each of years seven to eleven and boys and girls in the sixth form are divided into an appropriate number of similar groups.  To each tutor group a ‘form tutor’ is assigned who sees his/her tutor group each day for morning and afternoon registration and, every two weeks, for a full period.  

The form tutors are in a position to fulfil an important role in the school’s task of caring for the pastoral needs of its pupils.  Students experiencing any kind of difficulty, either with their work or with relationships within the school, should feel able to discuss their problems confidently with their form teacher.

The tutor groups, named after English martyrs, are unrelated to academic attainment and are quite different for the academic ‘classes to which boys in year 7 – 9 are allocated for most lessons.  The names of the tutor groups are Bryant, Campion, Kemble, Lewis, Mayne, Owen, Rigby and Ward.
Each year group has its Co-ordinator of Learning who has overall responsibility for its pastoral care.  She/He is assisted by an Assistant Co-ordinator of Learning in years 7 – 11.  Additionally, each year group has a Pastoral Assistant who acts as a learning mentor to boys identified as needing support over and above that provided by their class teachers and form tutor. The Co-ordinator of Learning is the normal point of contact for any important problem for pupils and parents.  It should be noted that there is no absolute demarcation in the school between pastoral and academic matters.  This is deliberate and reflects the school’s view that a boy’s experience of school should be seen as a whole.  Hence parents are asked to contact heads of year in the first instance on any matter relating to academic work or homework.  Conversely, heads of academic departments or subject teachers play their part in the school’s pastoral system, often ‘behind the scenes’, ensuring that year heads and other appropriate staff are aware of any cause for concern.

Parents are asked to bear in mind that just as within school there are times when factors unrelated to schoolwork can affect progress, so factors at home can affect a boy’s progress and happiness in school.  It is often when parents and teachers meet and discuss openly and with mutual trust that the most effective measures can be taken.  The importance of parents attending parents’ evenings and any other meetings arranged for consultations cannot be over emphasised.

Finally, Pastoral Care is not regarded by the school simply as dealing with problems when they arise.  Any teacher exercising professional concern is contributing to the school’s fulfilling its collective responsibility for the Christian wellbeing of its pupils.  St Francis Xavier’s College is explicitly a Catholic Christian School.  Part of its role in handing on our faith is to ensure that boys are treated - even where firmness is thought necessary – with the respect and dignity which our faith regards as the right of all.

SCHOOL UNIFORM

Blazer:

Year 7 – 11:
Maroon with school crest embroidered.



Sixth Form:
Black with school crest embroidered.

Trousers:
Charcoal Grey

Shirt:

Plain white

Pullover:
Grey with embroidered crest.



Sixth Form 
Black with embroidered crest

Tie:

Years 7 – 11
Maroon / Blue Striped.



Sixth Form:
Midnight Blue with single crest motif.

Shoes:
Conventional black shoes to be worn in school and travelling to and from school.  Shoes must not have any decorative markings or logos.  Trainers of any style must not be worn. Canvas ‘shoes’ are not allowed.  Shoes must be of the type that can be polished.   
Overcoats:
Not specified, but styles must conform to conventional standards.  

P.E / GAMES KIT
GAMES (Autumn and Spring Terms)

Maroon / blue football shirt; sky blue shorts; blue / maroon socks.

In addition boys require football boots, shin pads and a towel for a shower at the end of games.

In the summer term boys wear the school P.E Kit.

P.E

Maroon polo shirt / blue bands and sky blue shorts.

Boys also require training shoes for P.E and summer games; these must have non marking soles.

TECHNOLOGY
Metalwork and Woodwork aprons (unbleached calico)

NOTE

Items of school uniform are available from Laser Schoolwear, 92 London Road, Liverpool and John

Lewis, Liverpool One.  
The full co-operation of parents is requested in ensuring that boys attend school in complete uniform as outlined above.  Only in exceptional circumstances will a boy be allowed to stay in school without correct uniform. If there is a difficulty at any time over school uniform, parents are asked to send a note explaining the difficulty.

HAIR

This must be neat and tidy.  Extreme styles and the dyeing of hair are not permitted.  Hair should not be excessively long or short.  Hair should be no longer than collar length and free of the face.  The style should be sufficiently conventional not to attract attention.  Boys are advised specifically not to have ‘numbered’ cuts (e.g. ‘number 1, number 2, number 3’). 
SCHOOL MEALS

Meals are provided and served on the cafeteria system.  The College operates a cashless system in the cafeteria.  Boys can pay any amount on their account, cash is paid onto their account using the revaluation terminal, cheques can be made payable to St Francis Xavier’s College and handed into reception. Money spent on food will be taken out of their account and students can always check their balances on the revaluation terminal.  The College is able to provide parents with a report detailing each item purchased and each credit made.
Boys may bring packed lunches if parents wish.  Packed lunches must not include glass bottles or cans.  Pupils in years 7-11 are not allowed to leave the premises during the lunch hour unless parents indicate they wish them to come home for lunch.  Such pupils will then be issued with a pass.

SPORTS AND ACTIVITIES

The College encourages boys to participate in a wide range of sports and extra-curricular activities. Sporting activities include football, athletics, badminton, basketball, cricket, cross country running, squash, tennis, and golf. Facilities exist at the College to pursue all of these sports and exceptional performances are now recognised through City, County, Regional and National selections. An outstanding staff involvement ensures the continuity of the wide range of sports we offer.

There is a school orchestra and choir.  

The Duke of Edinburgh’s Award Scheme operates in Yrs 10 to 13.

A wide range of visits to places of interest is likely to be arranged in any particular year.  Such activities are of educational and social value.

DISCIPLINE – REWARDS AND SANCTIONS

REWARDS

Good work and achievement are encouraged and recognised.  Most work done by pupils in years 7 – 11 is given an ‘effort’ grade so that teachers can give immediate recognition to a boy’s effort even if further work is needed for him to have a good grasp of his work.  A system of credit slips, notes in planners, privileges, reward trips, certificates and letters to parents is used to recognise good work or effort or to recognise good effort sustained over a period.

Each year at a presentation, a more public and formal recognition is given to effort and achievement.  Outstanding success in any field of endeavour is recorded in a permanent way in the annual College Magazine.

SANCTIONS
1. Reprimand and warning

2. Imposition - at the teacher’s discretion, e.g. punishment exercise, essay.

3. Detention  -  there are different levels of detention depending on the seriousness if the misbehaviour.
4. Referral to form teacher / Co-ordinator of Learning / head of department

5. Referral to senior pastoral teacher

6. Exclusion from normal lessons

7. Letter to Parent (s)

8. Discussion with Parent (s)

9. Referral to the Head Teacher
10. Exclusion from school for a fixed period.  In certain circumstances, with the co-operation of parents, a number of Saturday morning detentions may replace exclusion from school.

11. Placement in the College’s Inclusion Centre for such a period of time deemed necessary by pastoral staff and the Inclusion Director

12. Permanent exclusion. Normally permanent exclusion is only imposed after other sanctions have failed to persuade a student to modify his/her behaviour. However, for some forms of serious misbehaviour, such as serious physical assault on another student, possession of a weapon or possession in school of a prohibited drug, it should be noted that permanent exclusion is the school’s normal response.

It is the responsibility of the pupil to perform any task imposed by teachers.  In cases of detention, pupils will usually be given a detention slip the day before to enable them to inform their parent (s) if they are given notice of detention. There may be exceptions to the notice period depending on the 
circumstance at the time. This is detailed in the Behaviour and Attendance Policy Work set by the teacher is to be completed during the detention periods.
Should a pupil’s progress or misbehaviour give particular cause for concern, a Co-ordinator of Learning may place him on report.  Under this system the pupil will contact the Co-ordinator of Learning at the end of each school day with a report signed by subject teachers and carrying any comments they consider relevant.

Parents are requested to give their full support to the disciplinary procedures of the school and to be seen by their children to do so.  Co-operation in this matter between school and parents always proves to be in the best interests of the children.

At the beginning of each school year form teachers remind boys and girls of the school’s ‘Code of Conduct’.  Year 7 boys are given a copy of the Code and parents may subsequently refer to the school website.
From time to time reminders and revisions are announced in Assemblies and, when appropriate, are included in letters to parents.

CARE OF BELONGINGS

All articles of clothing must be clearly marked with the owner's name.  The school takes all reasonable precautions to prevent loss of property but in no case can it replace lost property.  Expensive items of clothing should not be worn to school.  Nothing of any value should be kept in clothing left in the  changing rooms.  Wherever it is convenient, money or objects of value should be given for safe-keeping to a member of staff.  Enquiries as to lost property may be made to the Secretary's Office.  When pupils pack their bags they should see that books and other items of school property are neither soiled nor damaged.

INTRODUCTION TO THE SCHOOL FOR PROSPECTIVE PARENTS

Prospective Parents of year seven pupils are invited to attend a meeting to introduce them to the school.  This usually takes place on ‘Induction Day’ in the July preceding the boys start in September.
If individual parents wish to discuss more specific matters, they are most welcome to telephone the school to make an appointment with Mrs Fay, Deputy Head Teacher.

Arrangements are made for prospective year seven boys to visit the school during the summer term to take part in an ‘Induction Day’.
PARENTS' ASSOCIATION

The school has an active Parents' Association which organises a varied programme of meetings during the school year.  Social events and fund-raising activities are very successful contributions to school life.  There is no charge for membership.  We hope you will support the PA as it is invaluable in fostering a true school community.  All proceeds of the Association are used to support the school.

CODE OF CONDUCT

THE SHORT CODE

1. Always be polite, considerate and helpful. Follow instructions from staff immediately.

2.  Keep yourself and others safe. 

3. Outside school, especially when you are representing the school, behave in a way which will bring credit to our school.

4. Inside school move around in an orderly manner.

5. Stay away from areas that are out of bounds.

6. Be on time for school and your lessons.

7. Take care of your belongings; leave the property of others alone; take care of school property and keep the school tidy.

8. Always do homework and schoolwork to the best of your ability.

9. Wear correct uniform; be smart in your appearance.

10. Make sure you have a pen, pencil, ruler and PE kit as well as any other necessary equipment in school.

THE LONG CODE

1. SHOW RESPECT TO OTHERS
You should always behave in ways which promote the well-being, happiness and safety of others.  You should accept positive responsibility for the well-being of others and report to your teacher (or parents, if appropriate) incidents, behaviour or circumstances which may threaten their well-being or safety.

This applies to all members of the school community regardless of gender, gender reassignment, race, ethnicity, disability, religion or belief, sexual orientation or special educational needs.


You should always be polite and show respect to the staff of the school and you should comply with their instructions promptly.

With regard to other students, you should be polite and helpful.  You should never ‘bully’ other students by physical or verbal aggression or by emotional torment or by interfering with their property or activities or by unreasonably excluding them from activities. 

You should never harm another person’s dignity or create a hostile, degrading, humiliating or offensive environment for that person 

You should not tell lies about others to avoid getting into trouble yourself or for any other reason. This includes making malicious allegations against a member of staff.

2.   ALWAYS BEHAVE IN AN ORDERLY MANNER
a) On your way to and from school avoid all behaviour which will bring you and your school into disrepute.  Always treat other members of the public with courtesy and consideration.  Never participate in unruly behaviour yourself nor stop to 

Watch others misbehaving. Obey the road safety code.

Queue properly for the buses during bus journeys.  Do not shout, spit, throw items from the windows or around the bus, use unacceptable language or ‘jostle’ other passengers.  Always be well mannered.
b) When you move around the school you should do so in an ‘orderly’ manner.  Do not run or push.  Avoid unhelpful contact with others and do not obstruct thoroughfares.  Always be well-mannered.

c) In class do not disrupt lessons by talking out of turn, interfering with others or 

      their property, failing to carry out instructions promptly, lateness, getting out of 

      your seat without permission, shouting, eating, failing to bring necessary 

      equipment etc.  Always have your homework done and with you.  Do not copy the

      work of others.  Keep your planner tidy, up-to-date and available for

      inspection.  Keep homework records up-to-date in your subject exercise books. 

      Always be well mannered. 

3.   ALWAYS BE WHERE YOU SHOULD BE
When you have a lesson, registration, assembly, detention, appointment with a teacher, out-of-school activity, etc.  BE THERE.  Do not go where you are not allowed.

You should not leave the school premises at break or lunchtime (unless you are in years 12 or 13, or have permission to go home for lunch).

You may not use the school car-parks (for play or as a thoroughfare).

You may not remain in the school buildings unsupervised at break periods or lunch.  During ‘wet’ breaks you will be advised where to go.  During outdoor break periods you should use only the playground allocated to your year group.

You may normally purchase food and drink in the dining rooms before school, at break and at lunchtime.  If you do so you must consume the food and drink in the dining room and then go directly to your playground (outdoor break) or form room (wet breaks). Remember that you should not bring fizzy or sugary drinks into school, they will be confiscated.

You should avoid service areas (kitchen, bins, boiler room, delivery routes, cleaners’ stores, areas where maintenance work is in progress.

Toilets are open at the beginning and end of break and lunch periods.  You may not go to the toilet between teaching periods and may only go in lesson-time with the express permission of the member of staff teaching you.

With regard to school activities (football, choir etc), if you are chosen to represent the school, it is the rule of the College that you must give priority to such activities.

4.
BE PUNCTUAL: Always be ‘on time’ for the start of the school day and for every lesson
You will be told when your assemblies are and you must attend them promptly and in good order.  If you are late for school, you must report to the secretary’s office before going to class.

5.
TAKE CARE OF PROPERTY
You should take care of your own property which should where practicable have your name on it.  Before school, at break and at lunchtime you should take special care to ensure your belongings are safe.  When you have games or P.E you should hand valuables to the teacher for safe-keeping.  Remember the school cannot accept responsibility for your property.  You should not bring into school expensive items of clothing or equipment (e.g expensive pens, electronic devices, calculators, coats).

You must not interfere with the property of others.  You must not steal or take the belongings of others without permission.  You must not damage the property of others.

You must always be careful not to damage property: look after books and equipment which are on loan to you from the school and return them in good condition.  Do not misuse furniture.  Do not interfere with windows, window-blinds, fire-fighting equipment, white boards, fences, electrical or computer sockets, etc.  Do all you can to keep the school free from graffiti, litter and the remains of food or drink.

Remember you will have to pay for damage you do to school property or the property of others.

You should not buy and sell items in school or use the school as a place of exchange, such items will be confiscated. Confiscated goods, that are capable of being consumed, will not be returned. Gambling is strictly forbidden. 

You must not buy items from the dining room on behalf of others and, if you receive ‘free’ dinners, you may not sell your food to others.

6.
THINK BEFORE YOU BRING PROPERTY INTO SCHOOL


You must not bring into school items which are anti-social, likely to cause nuisance, dangerous, or which it is unlawful for you to possess.


Among the items you must not bring into school are handheld computer consoles, marker pens, chewing gum, playing cards, computer software, expensive electronic equipment or games.  You should only bring a mobile telephone if you need to contact parents after school.  In this instance the phone must be given into the secretary in an envelope with your name and form clearly marked.  School cannot accept responsibility for your mobile phone.  Photographs or videos must not be taken in school without the express permission of the individuals involved.  It is particularly important that you do not bring into school cigarettes, matches or lighters, unacceptable magazines, fireworks, lasers, catapults, or air/BB guns. You should be aware that weapons including knives alcohol, illegal drugs and stolen items are not only banned in school but are illegal for you to possess You must remember that simply being in possession of some items in school, e.g. prohibited drugs, would lead to your immediate, permanent exclusion from the school. You must not smoke at any time when you should be wearing school uniform, or when you are involved in school activities.

You should understand that school staff can search you and your possessions for any items that are banned from school and will ask for your permission to do so. Failure to comply with a reasonable request will result in disciplinary sanctions being imposed. School staff do not need your permission if you are thought to be in possession of a legally prohibitive item.

7.
BE TIDY

Always wear full school uniform on your way to and from school and during school time.  Your hair should be styled in a way which is sufficiently conventional not to attract attention.  It should not be very short or very long. 

It should not be dyed or part-shaved.  You should avoid numbered cuts.

Baseball caps and similar sports / leisure hats are not permitted.   Boys in years 7-11 must not wear jewellery.  Students in Sixth Form are allowed one pair of discrete earrings. 

School Uniform Consists of the following:


FOR BOYS

Blazer:
The blazer is maroon for years 7 - 11 and black for years 12 and 13.  The school crest is embroidered on all blazers and they must be obtained from John Lewis or Laser Schoolwear.

Trousers: ‘school trousers’, charcoal grey/black and of normal style.

Shirts:
conventional white school shirts.  

Pullover (if worn), a pullover must be obtained from John Lewis or Laser Schoolwear, with embroidered crest.  These are grey for years 7-11 and black for years 12-13.

Ties: ties must be obtained from John Lewis, Laser Schoolwear or the school office.  For years 7 - 11 the tie is striped maroon and blue; for years 12 - 13 the tie is navy with the school crest on.


Shoes:
shoes must be conventional black school shoes.  No other style shoe is acceptable.  No trainers or walking boots of any style may be worn.


FOR GIRLS

Skirt: black and below knee length or black trousers may be worn

Blouse: white




Tie: as for year 12 - 13 boys

Black school pullover or black blazer.
Shoes:
black and of conventional style.

8.
GAMES AND P.E

You must have full kit with you for P.E and Games.  For Games (Autumn and Spring Terms) you must have the school maroon / blue football shirt, sky blue shorts and maroon / blue socks.  You must also have football boots and shin pads.  For Games in the Summer Term and for all P.E lessons you must have the school polo shirt and sky blue shorts.  You will also need training shoes with non-marking soles.

Approved suppliers to be used (Laser Schoolwear and John Lewis).


If, for any reason, you have to come to school without full uniform or kit you should bring a note from a parent explaining the situation.

9.
ALWAYS KEEP SCHOOL INFORMED ABOUT YOURSELF

If you have been absent from school through illness bring a note from a parent explaining the nature of your illness.  The note should give your name, form and the days you have been away.

If you have a medical appointment (doctor, dentist, hospital) bring your appointment card into school in advance to show your registration teacher and Co-ordinator of Learning.  If you leave school during the school day to go to an appointment report to the secretary before you leave and if you come to school after an appointment report to the secretary before joining your class.

Please inform your Co-ordinator of Learning and the secretary promptly if you change your address, telephone number or email address.  THIS IS VERY IMPORTANT.  If you need to go on holiday in school time or need to request leave of absence for any reason you should bring a note from a parent in advance addressed to your Co-ordinator of Learning.  It will then be necessary for your parents to complete a request for leave of absence form.  Be aware that leave of absence will only be given in exceptional circumstances and is at the discretion of the Head Teacher.

If you suffer from any illness which may affect school-life please let your Co-ordinator of Learning know.  If you need to take medication in school time, leave your medication with the secretary.  It is recommended that students who suffer from asthma leave a spare inhaler or inhalers with the secretary.


SANCTIONS

If you do not follow the Code of Conduct you may be warned or punished.  A teacher may think your misbehaviour sufficiently serious to report to your form teacher, your Co-ordinator of Learning, a Head of Department, a Deputy Head Teacher or the Head Teacher.  

The severity of a punishment will depend on the seriousness of your misbehaviour, the teacher’s view of what will deter you from acting in the same way again, and the degree to which your misbehaviour threatens the well-being and safety of others.



The range of punishment which may be imposed includes:  
reprimand, extra written work copying, ‘community work’ or other tasks, return to staff, one or more detentions, being on various forms of report, loss of privileges, exclusion from normal lessons, exclusion from school, Lunchtime Detention, School Detention, Head Teacher’s Detention, a Saturday Morning Detention or placement in the Inclusion Centre.  
Your parents are likely to be informed if your misbehaviour is serious or persistent and they may be asked to come into school to discuss the situation. 

The following sanctions are available:

· Reprimand, warning.

Imposition of work (written or other work) or withdrawal of ‘privileges’. Extract from Code of Conduct

· Level 2 Detention

Pupils may be referred to COLs for misdemeanours which fall outside of lessons or more serious issues in lessons. This includes poor behaviour around the school and other pastoral reasons. Level 2 detentions are supervised by pastoral staff and programmed via SIMS. Pupils have the option of completing lines at home, rather than attending a Level 2 Detention, and handing them in the following day to the Co-ordinator of Learning.
Duration: 
KS3 - 20 minutes long.

KS4 – 30 minutes.

Failure to attend will result in a Level 3 detention.

· Level 3 Detention
For more serious offences e.g. exclusion from lessons, referrals, and single instances of serious breaches of the Code of Conduct, COLs or members of SLT may issue a Level 3 detention which is recorded on SIMS.
Duration: 
KS3 - 40 minutes long.

KS4 – 60 minutes.

· Head Teacher’s Detention 

Any pupil, at the discretion of Key Stage Co-ordinators or senior teachers, may be issued with a Head Teacher’s detention.  It will usually take place on a Thursday.

Duration: 
KS3 - 60 minutes long.

KS4 – 90 minutes.

In most instances the school will endeavour to give 24 hours’ notice to parents via the after school detention slips issued to their sons however, this is no longer a legal requirement. Where it is practical to do so parents will be telephoned or sent a text message if their son is being detained that evening.  Parents can view their son’s behaviour record via the SIMS Learning Gateway.
· Referral to Form Teacher or Head of Department when this is practical.

· Exclusion of pupil from lesson. A Behaviour Support Room timetable exists and when staff exclude a pupil (see STOPS below), using the Behaviour For Learning Strategy, from a lesson for serious misbehaviour work should be given and an exclusion slip completed. Co-ordinator of Learning will follow up and communicate with parents.
STOPS (Senior Teacher on Patrol)

· Where classroom behaviour prevents the continuation of a lesson you may be removed and placed in another lesson within the department or by STOPS staff to the BSR (Behaviour Support Room), where you will remain for all of your lessons until a successful parental meeting has taken place.
· Referral to Co-ordinator of Learning. Punishment is at the discretion of the Co-ordinator of Learning who will consider a range of sanctions.
· Exclusion from school (Under the Articles of Government, only the Head, or a deputy acting for him, can exclude a pupil). A placement in the Inclusion Centre may replace a fixed-term exclusion.  

· Pupils who are considered at risk of exclusion from school will have a Pastoral Support Programme to help the individual modify his conduct.

If you think you have been punished unfairly you should first ask if you can discuss the matter with your form tutor or Co-ordinator of Learning.
You should be aware that malicious allegations made against staff will be referred to the Head Teacher. Such misbehaviour will result in placement in the Inclusion Centre or exclusion from school  

You should never simply refuse to comply with punishment.  In any serious matter you will wish to talk to your parents and they may think it appropriate to contact the school.


Some very serious misbehaviour is likely to result in permanent exclusion from school.  Such misbehaviour includes:-

a)    Clear and persistent refusal to accept one or more school rules 

b)    Persistent misbehaviour which the strategies available to the school and its staff 

       appear unable to modify

c) Single instances of serious assault on others, possession in school of prohibited drugs, possession of fireworks, dangerous substances or weapons, serious abuse of staff, premeditated theft, and deliberate behaviour which presents a serious danger to others.


d)    Serious and deliberate damage to the property of the College or of other  

       students or of staff.

Students out of Class

As far as possible students should remain in class with their subject teacher and should only be allowed to leave in exceptional circumstances.

If it is necessary for a pupil to leave the room they must be given an orange Permission to Leave Class form. The student’s details and the reason for leaving the lesson must be entered. 

For students who have been sent to the Behaviour Support Unit, details of the work set and the reason for exclusion can then be recorded by the member of staff on duty.
                                               Anti–Bullying Policy

Mission Statement
At St Francis Xavier’s College we strive to build a community based upon love and respect so that we can live out the Gospel values. In doing this, everyone in the school community will be able to approach the present with enthusiasm and the future with confidence. We all deserve to learn in a caring, safe environment so that we achieve our academic potential and can contribute positively to the school and wider community.
We recognise the effects bullying can have on pupils’ feelings of self worth and on their schoolwork. We will work together to actively promote an anti-bullying environment. Pupils who experience problems will be supported. Those who bully will be helped to change their behaviour.
Purpose
To promote the school’s Catholic ethos and statutory responsibility with regard to the rights of children and to promote their welfare. Students should recognise that if they have rights, they also have responsibilities towards others.
All staff, governors, students and parents should have an understanding of bullying and know what the school policy is and what to do if bullying arises.

What is bullying?
Bullying is behaviour which is deliberately hurtful, repeated over a period of time and which the victims find it difficult to defend themselves against. (Not all acts of aggression are bullying.) This may take the form of harassment defined as repeated unwanted conduct, related to gender, gender reassignment, race, disability, religion, belief or sexual orientation, which has the purpose or effect of violating a person’s dignity or creating an intimidating, hostile, degrading or offensive environment for that person.

There are different types of bullying, the main ones being:

Physical: hitting, kicking or other physical, inappropriate contact, making gestures, taking or hiding belongings.

Verbal: name-calling, teasing, taunts, insulting remarks, graffiti, unkind messages – verbal, written or cyber, including all areas of the Internet such as email and Internet chat room misuse. Threats from mobile phone text messaging and calls. Misuse of associated technology i.e. camera and video facilities (Malicious communications Act1988)
.
Emotional: being unfriendly, unwanted physical contact, comments focusing on the issue of sexuality including homophobic language, gender, gender reassignment, race, disability, religion, belief or sexual orientation, race or disability, excluding, tormenting, spreading rumours, looks, intimidating or threatening behaviour.
What do we do to prevent bullying?
We will work to create and maintain an anti-bullying culture by:
1. Educating pupils at regular assemblies and raising awareness through the curriculum particularly in R.E and PSHCE.
2. Incorporating Social and Emotional Aspects of Learning into assemblies
3. Informing parents of how to approach school on application and in the Information to Parents Booklet. Parents, particularly in the meeting before their son enters year 7 are made aware of the anxiety and stress that may accompany transfer. They are strongly urged to contact school if they observe unusual behaviour.
4. Providing 6th form mentors for year 7 pupils
6. Providing Form Tutors who, where possible, stay with their group from year 7 to 11 so that a secure relationship is developed.
7. Facilitating a whole school discussion during reviews of the policy.
8. Having an annual Anti-Bullying poster competition. Posters to be displayed around school.
9. Setting up an Email post box to report anonymously, any specific or general concerns about bullying (SHARP)
10. Separate play grounds designated for different year groups, where possible and where a strong supervisory presence is maintained.
11. Allowing pupils into the dining room or Learning Resource Centre before school and at break for those who are not comfortable with the hustle and bustle of the playground.

12. Students in Years 7-11 complete a bullying survey each term. Co-ordinators of Learning follow up any concerns expressed. Bullying log kept by Co-ordinator of Learning to detect patterns. 

How do we respond to Incidents?
1. Students who feel that they are being bullied should report this to their Form Tutor or Co-ordinator/Assistant of Learning and should be confident that they will be listened to and that effective action will follow.
2. Students who see others being bullied should report this to the Co-ordinator of Learning.
3. Students who know that another is being bullied should report it to the Co-ordinator of Learning.
4. Members of staff who are made aware of incidents or concerns should inform the Co-ordinator of Learning. All members of staff should report behaviour, which suggests to them that bullying may be taking place.
5. Anonymous reports will be followed up if sufficient information is given to enable action to be taken. It is better if the individuals reporting the concern identify themselves because it will mean a more rapid response.
6. Reported bullying behaviour to and from school will be investigated where possible and will incur the sanctions set down in the School Behaviour Policy.
7. Bullying via mobile phone, the Internet or misuse of communications technology will incur the sanctions set down in the School Behaviour Policy.
8. Co-ordinators/Assistants of Learning will investigate all incidents. Parents will be contacted whenever appropriate, either so that they may be informed of the events in school or so that they may be actively involved in dealing with any problem.
9. In view of the importance of information gathering in dealing with bullying, priority is given to interviewing those involved in situations most conducive to open discussion. Students and parents are welcome to arrange interviews outside normal school hours.
10. Co-ordinators of Learning will record incidents in individual pupil files and the Bullying Log.
11. Co-ordinators of Learning will follow up after incidents to check that the problems have not started again. Students will be encouraged to report any further issues. Culprits will be made aware that their behaviour will be monitored.
12. Culprits need to understand that it is in their own best interests to talk openly about their attitudes and behaviour. Action taken against the culprit will depend on the particular circumstances. In some instances the situation can be resolved, after an apology, by coming to an agreement about future behaviour.

13. It may be necessary to invoke the full range of sanctions that are detailed in the school behaviour policy. These include:

· removal from the group

· withdrawal of break and lunchtime privileges

· detention

· withholding participation in school events that are not an essential part of the curriculum

· Saturday morning detention

· placement in the Inclusion Centre

· fixed term exclusion

· permanent exclusion has been imposed on boys for serious acts of violence and also in cases where boys have failed over a period of time to modify unacceptable attitudes to others.


We will evaluate our Anti Bullying policy, using the following measures:
1. Keeping and analysing records of the number of incidents reported to staff. Analysis of incidents will assist in school meeting its responsibility under equality legislation and policy. (E.g Equality Act 2010.)
2. Comments received in our Anti Bullying email post box.
3. Pupil perceptions of bullying in school through structured discussions in class.
4. Pupil perceptions of the scale of bullying through periodic questionnaires.
5. Feedback from parents.

Ownership of this policy
This policy was drawn up following consultation with staff through the Attitude for Learning Working Party, with pupils through focus groups the and PSHCE sessions and with parents through the annual survey and Governors.

The policy applies to all staff and students, whether temporarily or permanently on the school roll.

The Head Teacher is responsible for introducing and implementing this policy. However all staff, all students and their parents have an active part to play in the development and maintenance of the policy, and its success.

Named Governor will take a special interest in the Anti Bullying Campaign in school.

ABSENCES

a) A telephone call should be made on the first day of absence. All absences must be explained by a note from parents addressed to the Form Teacher on the pupil’s return to school.  

b) A Holiday request form must be completed for family holidays which do not coincide with school holidays.  Only under exceptional circumstances will school consider authorising leave in term time. This must be authorised in advance of the absence. It should not be assumed that permission will be given as certain conditions have to be met.  A fuller explanation of the procedure with regard to leave of absence can be requested.
c) Visits to the Doctor, Dentist, Clinic or Hospital should be explained, in advance when possible, to the Co-ordinator of Learning and covered by an appointment card or letter.
d) Notes from parents requesting that boys be excused from Games / P.E should be addressed to the Co-ordinator of Learning who will advise P.E staff
e) Good attendance is 97%. A ‘Persistent Absentee’ is anyone who has an attendance rate of 90% or below.  School will require medical evidence before absence is authorised where attendance is poor. 
ATTENDANCE RECORD  2016-17
The attendance rate: 94%
CAREERS

Introduction

St Francis Xavier’s is committed to raising the standards of attainment through high quality work related learning for all pupils, and to promote greater awareness of key skills for employability.  We would also seek to provide pupils with informed and impartial guidance on choices for education training and employment.

Rationale

Careers education has made a significant contribution to the College curriculum and to the education of our pupils, in order for them to make an effective transition from school to adulthood and employment.

Definition

At St Francis Xavier’s College Careers is defined as planned activities that use work as a context for learning.  It involves learning through working practices or for work by developing personal attributes and employment skills.  The College encourages innovative approaches to Careers in order to motivate pupils and to raise standards by the accreditation of pupils’ achievement in Careers Education, as a significant role in supporting the College objectives in attempting to ensure pupils’ success in adult life.

Purpose

At St Francis Xavier’s College the main purpose of Careers learning is to support learning and teaching and contribute to raising standards by providing pupils with a divers range of experience and activities, as part of  a balanced and integrated curriculum.

The Careers opportunities provided by the College contribute to:

· Attainment in individual Subjects by increasing pupils’ understanding.

· Careers education and guidance by providing an insight into the factors which can inform career choice.

· Learning about the world of work and better preparation for the transition from education and training to work.

· Achievement of vocational qualifications by enhanced understanding and relevance to general occupations.

· Increasing the breadth of curriculum experience for every pupil, to support them in their preparation for adult life.

Aims for Careers
The aims for Careers at St Francis Xavier College focus on the provision the school makes for opportunities for pupils to prepare for adult and working life include:

· Improving educational standards through Careers contexts to improve motivation and attainment for all pupils.

· Ensuring pupils follow programmes which are appropriate to their longer term aspirations and needs.

· Improving pupils’ understanding of the world of work and its demands.

· Improving transition of pupils from school to adult life and employment.

Valuing diversity is central to achieving the overall aim of St Francis Xavier’s College.

1. Introduction

1.1  The duty to promote disability equality
The Disability Discrimination Act 1995 made it unlawful to discriminate against someone because of his or her disability.  It also required organisations to make ‘reasonable adjustments’ so that a disabled person can take a job, continue to work for an organisation or access services.

The Disability Discrimination Act 2005 amended the 1995 legislation.  It introduced the duty to promote disability equality, which partly parallels the duty to promote race equality introduced under the Race Relations (Amendment) Act 2000.  The duty to promote disability equality contains two elements – a general duty for all public bodies and a specific duty, which applies to a more limited number of specified public authorities, including maintained schools.  The Code of Practice produced by the Disability Rights Commission (DRC) states that the “overarching goal of the duty is to promote equality of opportunity”.  In many cases the disadvantage and discrimination that disabled people experience arise from attitudinal and environmental barriers.  The duty to promote disability equality aims to overcome these barriers.

This Scheme sets out the steps the governing body will take that will result in improved outcomes for disabled pupils, parents/carers and staff in all aspects of school life in the wider community and in the non-educational services they might provide. 

This Scheme builds on our accessibility plan and develops our work further to include:

· A definition of both disability and inclusion that is wider than special educational needs
 and applies to all vulnerable groups

· Taking a proactive approach in making reasonable adjustments

· Work with pupils, staff and parents/carers

· Involving the views of disabled pupils, their carers and staff where appropriate in identifying priority actions within the school improvement plan.

1.2
The general duty
The general duty to promote disability equality places a duty on all public authorities, when carrying out their function, to have due regard to the need to:

· Promote equality of opportunity between disabled persons and other persons.
· Eliminate discrimination that is unlawful under the Disability Discrimination Act

· Eliminate harassment of disabled person that is related to their disabilities

· Promote positive attitudes towards disabled persons

· Encourage participation by disabled persons in public life

· Take steps to take account of disabled persons’ disabilities, even where that involved treating disabled persons more favourably that other persons.

2.        Vision and Values

2.1 Our vision and values

The Governors are committed to developing and fulfilling the potential of all pupils and staff regardless of their sex, age, gender, race or disability.

2.2 Who do we mean by “disabled people”?

The new SEN Code of practice (2014) states that ‘Many children and young people who have SEN may have a disability under the Equality Act 2010’.  

The Disability Discrimination Act 1995 (amended by the 2005 Act) definition of a disabled person is someone who has a physical or mental impairment which has a substantial and long-term adverse effect on their ability to carry out normal day-to-day activities.  This included ‘hidden’ impairments, such as mental illnesses, dyslexia, autism, speech and language, attention deficit hyperactivity disorder (ADHD), diabetes, or epilepsy.  Substantial means “more than minor or trivial” and long-term means lasting or expected to last 12 months or more.

Disability is said to have an adverse effect if it affects one or more of the following:
· Mobility

· Manual dexterity

· Physical coordination

· Continence

· Ability to lift, carry or otherwise move everyday objects

· Speech

· Hearing

· Eyesight (unless brought to functionality useful level by spectacles or lenses)

· Memory or ability to concentrate, learn or understand

· Perception of risk or physical danger.

In considering what might constitute a substantial disadvantage, the school has taken account of a number of factors:

· The time and effort that might need to be expended by a disabled child

· The inconvenience, indignity or discomfort a disabled child might suffer

· The loss of opportunity or the diminished progress that a disabled child may make in comparison with his or her peers who are not disabled.

Another way of considering whether particular special educational needs are disabling is illustrated in the table below:

	
	Physical, hearing, 

vision
	Speech, comprehension
	Learning
	Perception of risk or danger

	Autistic spectrum
	
	√
	Some
	√

	Behaviour


	
	Some
	Some
	√

	Dyslexic-type needs
	
	Some 
	√
	

	Other learning needs
	
	Some
	√
	Some

	Physical sensory
	√
	Some
	Some
	Some


The Equality Act (2010) sets out the legal obligations that schools, early years providers, post -16 instructions, local authorities and others have towards disabled children and young people.

· They must not discriminate against, harass, or victimise disabled children and young people

· They must make reasonable adjustments 

· They must have regard to the need to eliminate discrimination, promote equality of opportunity and foster good relations between disabled and non-disabled children and young people. They must publish information to demonstrate their compliance with this duty and must prepare and publish objectives to achieve the core aims of the duty. Objectives must be specific and measurable. 

2.3 Discrimination Disabled People Face

Disabled people are discriminated against in a number of different ways.  These include:

· Discriminatory attitudes

· A lack of accessible information

· Inaccessible environments

· Services that have not been designed to take account of the needs of disabled people.

2.4 Action To Date

Our Disability Equality Scheme will take a fundamental step in removing these discriminatory barriers for disabled people in St Francis Xavier’s College.  The Scheme builds on what we have done already to promote equality for disabled people.  For example we have:

· An accessibility Plan which aims to

· Increase the extent to which disabled pupils can participate in the school curriculum

· Improve the physical environment in St Francis Xavier’s College to increase opportunities for disabled pupils

· Ensure that disabled children are provided with information in formats that are accessible for them

· An Equal Opportunities Policy which aims to allow all to fulfil their potential.
Impact Assessment
St Francis Xavier’s College recognises the importance of assessing the impact of its current policies and practices on disability equality, in order to ensure that they do not have an adverse impact on its disabled stakeholders and to inform future planning.

St Francis Xavier’s College therefore regularly monitors the impact of the school’s policies.  This is captured by means of the school’s equalities monitoring process which involves:

· Consultation with disabled stakeholders, in order that areas for change can be identified

· Analysis of information from data collection relating to disability.

This Disability Equality Scheme is a working document and therefore one which will be subject to review and alteration in response to the school’s impact assessments, and views expressed by its disabled members, and will be used to drive forward the promotion of disability equality.  

4. Our Priority Areas Identified In the Action Plan

	Access to the curriculum

Behaviour and exclusions – is the behaviour policy differentiated with reasonable adjustments for disabled pupils?

Teaching and Learning – Does the school ensure all teaching staff are aware of the QCA General Inclusion Statement and that they apply it in their planning and teaching?  Is joint planning time made available during the school day for teachers and teaching assistants/LSA on a regular basis?

Curriculum – developing positive attitudes – Does the school sex education policy specifically take account of the needs of disabled people?  Does the school ensure that some part of the curriculum in each year raises disability equality issues?

Data collection, monitoring and assessment – Is the achievement of disabled pupils monitored by impairment?  Does the school identify all disabled pupils in their database?  Does the school have ways to identify all disabled parents and their access needs?  Are disabled pupils’ achievements tracked in addition to their general attainment levels?


	Participation and engagement

Engaging disabled pupils, staff, parents and local community developing a voice (parents and governing body) – Does the School Council include disabled representatives?  Are disabled pupils given positions of responsibility?  Are all governors aware of their statutory responsibility to promote disability equality?

Eliminating harassment and bullying – Does the school’s anti-bullying policy specifically refer to bullying which can be directed at disabled children and adults?


	Employment

Employing and promoting, training disabled staff

Does the school monitor the number of staff it has who count as disabled people under the DDA 2005?  Does the school provide reasonable adjustments for disabled staff?  Does the school allow disabled staff additional time off for treatment for their condition without penalising them?


	Access to information and services

Lunchtime or after school clubs and trips – How does the school ensure that all pupils, parents/carers or staff can participate in visits/activities? 

Medical and personal care needs – Have disabled children and their parents/carers been consulted on how they want the procedure or administration of medication carried out?

Health and Safety – have evacuation procedures been developed and do they take full account of the needs of disabled people?  Are Care Plans in place for the meeting of health needs of the administration of medication?

Admissions, Transition – Is induction and timely support provided to pupils and parents/carers, and staff.  Are reasonable enquiries made at admission or transition stages to find out whether pupils or existing pupils have additional needs?


	Physical access

Lettings and use of building by community – Does the school’s lettings policy specify the type of adjustments that the school and other local services can provide?  Does the school examine capital projects to maximise access and reasonable adjustments?


	Information we will collect

This scheme will monitor – 

Disabled pupil attainment

Effectiveness of reasonable adjustments

Recruitment, retention and career development of disabled staff

Admissions of disabled pupils

Exclusion of disabled pupils

We will use the results of our monitoring and assessment activities to make reasonable adjustments review the effectiveness of this plan and identify future priorities.


	School has made adjustments in recent years to ensure the site is fully accessible to disabled students.  These adjustments include the installation of ramps; lifts, a new physiotherapy room; the widening of the door frames and the installation of adjustable desks in classrooms. 


	Action Plan

Our priority actions are included in our school improvement plan.


5. Making It Happen
5.1
Implementation

This Disability Equality Scheme represents the school’s vision. The school improvement plan indicates:

· Clear allocation of lead responsibilities
· Clear allocation of resources

· Indication of expected outcomes

· Clear timescales

School will annually monitor and review the school improvement plan. 

5.2 Evaluation

There will be internal evaluation of this scheme as above, and also with the school improvement partner and OFSTED.  Evaluation of this scheme will therefore be incorporated into the OFSTED SEF, as will the data giving information on the number of disabled pupils in the school, and their achievements.

5.3 Publication

This document is published in conjunction with the school’s Access Plan and forms part of the school’s improvement plan and equal opportunities policy.

5.4 Links with other school plans and policies:
This Scheme is to be read in conjunction with the School Access Plan.  Together, they are intrinsic to:
· The School Improvement Plan

· The Equal Opportunities Policy

· Anti-Bullying Policy

· Gender Equality Scheme

· Racial Equality Policy
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� The legislation includes in the definition of SEN any pupil who has significantly greater difficulty in learning than the majority of peers or a disability preventing or hindering access to educational facilities
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