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Job Description

The school is committed to safeguarding and promoting the welfare of children and young people and expects all staff and volunteers to share this commitment

Role: 	Science Technician with Biology specialism

Reporting to: 	Science Technician Coordinator with direction from the relevant heads of department

Hours of work:	Working hours to be 8am – 4pm with a lunch break of 30 minutes, five days per week during term time. Some earlier mornings, evening or weekend work, for which time off in lieu will be given, may occasionally be required.

Summary role: 	Ensure a safe, effective, and efficient laboratory technical service for pupils and teaching staff.  

Key Tasks:

a) to adhere to safe working practices according to guidance from CLEAPSS and the Science Technician Coordinator
b) prepare, deliver, and clear away practicals as required (this includes animal organs) 
c) organise and maintain sensible and manageable distribution and storage of equipment
d) maintain equipment in working order by servicing, testing and routine maintenance
e) construct or tailor pieces of equipment and trial out new experiments as required by the teaching staff
f) assist teaching staff with equipment and resources to enable them to teach with maximum efficiency e.g. use of data-logging equipment
g) help to maintain an inventory of equipment, chemicals and paper resources
h) keep laboratories and prep rooms clean (this will involve the cleaning of bench tops and sinks)
i) be on call to assist in practical sessions when required by teaching staff
j) work across all science departments as needed, under the guidance of the Science Technician Coordinator
k) maintain an inventory of equipment, books and exam papers
l) be responsible for the care of animals in the department, including cleaning aquaria/cages, feeding and purchasing items necessary for their welfare
m) be responsible for the upkeep of the department’s plants including regular watering, feeding, pruning and repotting as necessary 
n) attend departmental meetings whenever possible and appropriate, to offer advice.
o) all these duties will, from time to time, involve visits to other offices and locations on the large school site
p) assist with STEM clubs and extra-curricular activities, as well as field days and House activities

Safeguarding
This role will require some limited interaction with pupils which equates to regulated activity with children. The post holder must at all times act with due regard to the school’s child protection and safeguarding policies and procedures and the school’s code of conduct. 

The following duties will be deemed to be included in the duties which you may be required to perform:
· child protection
· promoting and safeguarding the welfare of children and young persons for whom you are responsible and with whom you come into contact.

General responsibilities: 
· To ensure all duties are carried out in accordance with health and safety regulations 
· To undertake any training and development for the better fulfilment of the post  
· To undertake any ad hoc duties or projects as requested 
· To undertake any other duties and responsibilities as determined by the Bursar.

This job description contains an outline of the typical functions of the job and is not an exhaustive or comprehensive list of all responsibilities tasks and duties.  The jobholder’s actual responsibilities, tasks and duties might differ from those outlined in the job description and other duties commensurate with this level of responsibility may be either permanently or temporarily assigned as part of the job.  

This job description is subject to review in line with the developing needs of the school.

Person Specification

Role: Science Technician

	 
	Essential 
	Desirable
	Evidence/ 
Assessed By

	Qualifications & training 
	Good written and spoken communications skills 

	First Aid qualification 

GCSE English and Maths grade A* to C or grade 9-5, or equivalent

A level / BTEC level 3 in science

	Application

Certificates

	Experience 
	Working as part of a team
 

	Working in a laboratory environment 

Working in a school 

Biology specialism
	Application

Tasks

Interview

	Professional Values 
	Ability to establish and maintain good professional relationships with pupils and colleagues

A commitment to safeguarding the welfare of children 

Responsible and conscientious approach to health and safety

	
	Application

References

	Knowledge and understanding 
	Basic recognition of science equipment and vocabulary
	Good IT skills including Microsoft Office programs
Use of dataloggers

	Application

Tasks

	Skills 
	Ability to deal with regular interruptions

Ability to work under pressure to short deadlines

Ability to promote a positive working environment 

Ability to work with minimal supervision and to act on own initiative

Attention to detail

	Ability to prioritise workloads

Creative problem solving
	Application

Tasks

Interview

	Personal characteristics 
	Enthusiastic

Willingness to learn

Organised and resourceful 

Flexible

Punctual

Tidy

	Smart appearance

Patience with children
	Interview

Tasks

References




Exeter School is an equal opportunities employer and welcomes applications from any appropriately
qualified person. 

Exeter School is committed to safeguarding and promoting the welfare of children and young people and expects all staff to share this commitment. All applicants should read the school’s safeguarding policy before applying. Applicants must be willing to undergo child protection screening including checks with past employers and the Disclosure and Barring Service.
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