Northwood School

Mathematics Tutor Job Description
Responsible to:
Head of Department 
Duties
(a) Set high expectations which inspire, motivate and challenge students in the sessions to named learners.
(b) Promote good progress and outcomes by students within each tutoring session.
(c) Demonstrate good subject and curriculum knowledge of the new mathematics GCSE specification 
(d) Plan and teach well-structured tutoring sessions and to develop teaching and learning styles which stimulate student interest and involvement in learning.
(e) Adapt teaching to respond to the strengths and needs of all students. To ensure the appropriate differentiation of the curriculum to meet the needs of the learners.
(f) Maintain strict confidentiality in relation to the performance of children.
Particular Duties for the Tutor
(a) The tutor will meet with the Head of Department and /or the Second in Department, before tutoring, to identify areas for development and support and plan the ‘tailored’ programme for the students they are teaching in line with topics that are being taught in class.
(b) Liaise with the class teacher during tuition to discuss specific needs and areas of development for the children being tutored
(c) Provide feedback to the class teacher to review progress throughout and at the end of the tuition period and agree next steps to help support progression in the child’s work
(d) To establish appropriately high levels of expectation by setting down clear guidelines for establishing good standards of behaviour and achievement within the tutor session including the careful presentation of work and the care of books and equipment.

(e) Assess how well learning targets have been met and ensure this information is communicated back to the Head of Department and other colleagues in the school as appropriate. Keep appropriate records and ensure other colleagues are kept up to date with progress. 
Understand the demands of the curricular targets set in order to ensure tuition sessions are delivered to the correct level. 

Person Specification: Mathematics Tutor

	QUALIFICATIONS
Qualified Teacher Status 

EXPERIENCE
(a) A proven track record:  sustained progress has been made by the learners that have been taught 
(b) Experience of teaching students of secondary age
PERSONAL QUALITIES
(a) Drive, energy, commitment, proven capacity for hard work and capacity to manage own work
(b) Commitment to partnership between school, parents and the learner
(c) Ability to communicate effectively with different audiences, orally and in writing

(d) Ability to develop and maintain good working relationships with students and teaching colleagues
(e) Good organisational skills so can manage use of time well

 SKILLS AND KNOWLEDGE

(a) Ability to effectively use knowledge of the National Curriculum related to the teaching of mathematics at KS4
(b) Able to make accurate assessment, curricular target setting and pupil tracking
(c) An understanding of the requirements for delivery at the Key Stage for which they will be delivering tuition in 

(d) Pedagogy of one to one tuition

(e) Specific subject knowledge in mathematics 


