Job Description
	Job Title
	SENCO 

	Department
	Education (ESEE) 

	Reports to
	Head Teacher 

	Direct reports
	None 

	Location
	Cornwall, Devon, Plymouth and Torbay
Head Office – Totnes
Ability to work from home where appropriate

	Grade
	S6 (Term Time plus 4 weeks)

	Overall purpose of the role
	To lead, manage, and improve the provision for students with Special Educational Needs and Disabilities (SEND) at ROC College, ensuring compliance with statutory requirements, enhancing staff skills and knowledge, and promoting outstanding student progress and inclusive practice across all college sites.
Ensuring statutory compliance with the SEND Code of Practice (2015) and related legislation.
· The strategic leadership and operational management of Special Educational Needs (SEN) provision.
· Oversight of Education, Health and Care Plans (EHCP) processes.
Advising and supporting teaching and support staff to improve inclusive education practice.


	Mission & Values
	Our mission is to ensure that people with learning disabilities, mental and physical support needs have the opportunity to live their lives to the full.
Our vision is a society where everyone has equal access to the same rights and opportunities.
Our values
· creative
· strong
· honest
· responsive
· united


	Key Responsibilities
	Safeguarding
We are dedicated to providing a safe and supportive environment for all our students. In line with the Keeping Children Safe in Education guidance, we prioritise the safety and wellbeing of children and young people. 
Safeguarding is the responsibility of every member of staff, and we expect all employees to actively contribute to maintaining a safe and secure environment. This includes being vigilant to any signs of abuse, neglect, or harm, and ensuring that students are supported to reach their full potential in a caring and respectful setting.
Every role within our college is integral to the collective effort to safeguard our students, and we are committed to providing the necessary training, support, and resources to enable all staff to fulfil their safeguarding responsibilities with confidence. All appointments are subject to enhanced DBS checks and satisfactory references. Staff are expected to uphold the highest standards of safeguarding at all times and maintain current safeguarding training.

Strategic Direction and Development of ROC College
· Develop and embed a strategic vision for SEN provision aligned to the College Improvement Plan.
· Lead on the development and implementation of inclusive policies and procedures.
· Ensure that ROC College fully meets all statutory duties and inspection expectations relating to SEND.
· Promote a culture of high expectations, continuous improvement, and inclusive education for all learners.
· Liaise with external agencies, parents/carers, and local authorities to secure the best outcomes for students
Teaching and Learning
· Be an ‘outstanding’ role model acting as a leading practitioner, inspiring and motivating education staff.
· Working with the Head Teacher to sustain high expectations and outstanding practice in teaching and learning throughout ROC College Cornwall.
· Act as an advisory teacher, supporting staff to deliver high-quality, inclusive teaching.
· Support curriculum staff with planning, assessment, and differentiated strategies for students with SEND.
· Monitor and evaluate the effectiveness of interventions, teaching, and support strategies.
· Use data and evidence-based practice to identify needs and track student progress.
· Coordinate the effective use of specialist resources, support plans, and assistive technology.
· Note; This is a Non-teaching post.
Leading and working with staff
· To be an exemplar of all school policies and practices.
· Provide professional development opportunities and deliver training to all staff on SEND practice.
· Support staff in setting ambitious, achievable targets for learners with SEND.
· Promote a shared responsibility among all staff for raising outcomes for SEND learners.
· Identify staff training needs in relation to SEND and contribute to a termly CPD plan.
· Build and sustain a culture of support, collaboration, and high expectations.
Specific Responsibilities
· Make arrangements for parents/carers to be given regular information and the progress of their children and other matters affecting the college, so as to promote common understanding of its aims.
· Creating and maintaining an effective partnership with parents/carers to support and improve student achievement and personal development.
· Maintaining liaison with other schools and education establishments with which ROC College could sustain or develop a relationship with
· To comply with individual responsibilities, in accordance with the role, for health & safety in the workplace.
· To ensure that all duties and services provided are in accordance with the College’s Equal Opportunities Policy.
· An understanding of the current legal requirements, local and national policies and guidance on safeguarding and the promotion of the wellbeing of children and young people, ensuring all requirements are met in full.
· Support staff to carry out required Quality assurance tasks in; lesson planning and evaluation.
· Oversee the administration and coordination of EHCP processes and statutory reviews.
· Ensure accurate recording and tracking of student information in compliance with GDPR.
· Lead Annual Reviews, ensuring timelines and compliance with the SEND Code of Practice.
· Prepare reports for college leadership and external stakeholders on SEND provision and impact.
· Maintain a secure and confidential system for managing student data and evidence of need.
· Contribute to whole-college safeguarding, health and safety, and equalities policies.
· Represent ROC College at external forums and meetings regarding SEND, as appropriate.
General Responsibilities 
· Attend relevant staff & management meetings
· Undertake continuing professional development in order to keep your knowledge up to date. As required, cascade relevant learning to the wider team.
· Ensure robust safeguards are maintained in respect of security systems, data and information
· To ensure all Health and Safety requirements and policies are met as appropriate to your role. 
· Complete all mandatory organisational training. 
· Participate in regular supervision with your manager. 

This list is a summary of the main accountabilities of this position and is not exhaustive. The post role holder may be required to undertake other reasonable duties from time to time.

	Key Competencies
	The post holder is expected to work within policies and procedures of United Response and be committed to its ethos and values. This will include promoting and demonstrating the principles of equal opportunity (including encouraging diversity and tackling discrimination) and sensitivity to the environment. 


	Qualifications & Person specification
	Essential Criteria 
· Qualified Teacher Status (QTS) or equivalent recognised teaching qualification.
· Degree qualification in a relevant subject.
· National Award for SEN Coordination (NASENCO) – achieved or currently working towards.
· GCSEs (or equivalent) at grade C/4 or above in English, Mathematics, and Science.
· In-depth knowledge of SEND legislation, the SEND Code of Practice, and EHCP processes.
· Proven experience of improving outcomes for students with SEND.
· Excellent interpersonal, communication, organisational and leadership skills.
· Ability to analyse student data and implement effective strategies.
· Experience of supporting students with a learning disability and/or mental health needs
· Experience of developing education provision through liaison with relevant stakeholders 
· Experience of supervising and motivating staff. 
· Clear written and verbal communication style. 
· IT literate and confident in the use of different IT systems / packages. 
· Willing to undertake required training, sometimes off site and outside normal working hours.
· Willing and able to travel between locations as required.
· Available for flexible working patterns if required
· Experience in working with educational commissioners and assisting with education referrals
· Experience in supporting students that display behaviours that challenge and training in de-escalation
· Experience in writing and facilitating EHC Plan meetings
· Commitment to safeguarding and promoting the welfare of young people.
Desirable
· Experience working within a Further Education, Post-16, or specialist educational setting.
· Experience working with Databridge or similar MIS systems.
· Knowledge of ILR (Individual Learner Records) and funding requirements for SEND learners.
· Ability to design and deliver staff training on inclusive practice and SEND strategies.
· Experience working with external agencies and educational commissioners.

	Work Environment
	Working at various locations as part of our campus-less college, with the ability to work from home where appropriate

	Name & signature
	



