
The Leathersellers’ Federation of Schools: 
Prendergast  Ladywell School

[bookmark: _Hlk148013910]Learning Development and Inclusion Manager

Salary/Grade S02

35 hours per week, 39 weeks (term time only + 5 Inset days)

Job purpose
· To have the highest expectations of all pupils, using effective resources and methods to achieve the highest standards of learning and achievement for all pupils in the Primary and Secondary phase.
· To manage the Learning Support base to provide support for pupils
· To ensure that the SEND needs of vulnerable pupils are effectively met so they can achieve their academic potential.
· To provide and ensure significant capacity in implementing the school’s Local Offer and SEN policy. 
· To work as part of a child centred learning support and pastoral team and communicate closely, regularly and effectively with parents/carers 
· To lead on the operational aspects and arrangements for external agencies including Drumbeat, Speech and Language and the Educational Psychology service.

Reporting to: 
SENDCO
Responsible for
Learning Supports Assistants and HLTA’s
Purpose of the Post
Specific Responsibilities:
· Support the Learning Support Team; setting clear aims for this team that incorporate whole school priorities.
· To liaise closely with key school staff e.g. SENDCO etc. to develop and deliver targeted pupil support and interventions to ensure rapid progress in the primary and secondary phase.
· Assist vulnerable pupils experiencing emotional or potential mental health challenges in a professional and empathetic manner and work with families and/or other professionals towards a positive outcome.
· Support the documentation of Pupil Passports and provisions ensuring appropriate and consistent support are in place.
· Maintain high levels of record keeping in all aspects using the Schools Management Information System and Provision Map to access, input data, and generate reports.
· Carry out a range of supervision duties.
· To liaise with school staff, parents, and relevant outside agencies with regard to confidential/sensitive information and complex issues.
· To undertake any other reasonable duties which might, from time to time, be requested by the Headteacher, or any person delegated by them.
· To strategically plan the external assessment visits for the assessor for exam access arrangements (EAA); to complete the Form 8s and work with the Exams Officer to ensure EAA is in place for internal and external exams. 
· To meet with the parents and carers of pupils with SEND to support with the creation of Learner Passports and complete referrals for external agencies such as Educational Psychology and Speech and Language in the primary and secondary phase.. 
General duties
 
Managing People
· Take part in the Performance Management process both as a reviewee and/or as a reviewer
· To co-ordinate arrangements for lunchtime supervision, providing support and training for the Learning Support Team. 
· To line manage the Learning Support Team and implement the school’s performance appraisal systems.

Management of Resources
· Ensure the provision of high quality, appropriate Special Educational Needs support resources

Make a strong contribution to the day to day management of the School in the Primary and Secondary phases
· Ensure that Health & Safety and Child Protection procedures are strictly adhered to in the areas you are responsible for.
· Model the highest expectations and act as a strong presence around the school, including duties and assemblies
· Act as a role model for staff and pupils through personal and professional conduct.

Commitments
All staff must be fully committed to:
· the highest possible expectations of all pupils;
· equity, diversity, inclusion and social justice;
· safeguarding and promoting the welfare of children;
· their own professional and personal development.

EQUALITY AND DIVERSITY
Prendergast Ladywell School is committed to promoting equality for all pupils and employees. Every individual will be treated with courtesy and respect and their contribution to the learning process will be valued. All employees are expected to understand and promote equality and diversity in the course of their work.

SAFEGUARDING CHILDREN
Prendergast Ladywell School is committed to safeguarding and promoting the welfare of children and young people and expects all staff to share this commitment.

All successful applicants will be requested to undertake an Enhanced Disclosure and Barring Service check. 

A Section 128 check will be carried out on individuals applying for any role that retains or has been delegated any management responsibilities under the terms of a direction made by the Secretary of State for Education.
Note: This job description will be reviewed annually.
PERSON SPECIFICATION: Learning Development and Inclusion Manager



Qualifications
· Any relevant qualifications for working with young people or extensive and relevant experience in this field
· Maths and English to GCSE grade C or equivalent
· To have recently undergone (or be prepared to undergo) relevant First Aid training
· Mentoring qualifications or other relevant qualifications (D)
· Recent and relevant professional development
· Safeguarding Training (E)

Experience
· Successful experience of dealing with young people with a range of complex barriers to learning 
· Experience of team leadership and team building.
· Experience of working with young people in a secondary school setting 
· Experience of leading and managing others.
· Experience of managing safeguarding procedures and policy in a Secondary school setting 
· Experience of communicating with parents and managing difficult situations

Knowledge and Skills
· Evidence of raising attainment through pastoral or academic environments
· A good understanding of school behaviour procedures 
· An understanding of referral procedures to external agencies
· Ability to communicate effectively, both orally and in writing with a range of audiences.
· Proven administrative and organisational skills.

Personal Qualities and Attributes
· A commitment to the aims and values of community comprehensive education, the school’s vision and ethos, as well as to the implementation of equal opportunities policy and practice
· A commitment to, and understanding of the wider aspects of student development
· A willingness to initiate and participate in both cross curricular and extra-curricular activities, as well as demonstrating successful involvement in all aspects of school life
· The ability to establish effective and appropriate relationships with pupils and staff.
· The ability to relate well to parents, external agencies and the wider community.
· Is flexible, able to work under pressure and meet deadlines.
· Is a reflective practitioner who responds to change positively.
· Understands the importance of professionalism and confidentiality.
· Is a strong role model for staff and pupils.
· Has a proven record of excellent attendance and punctuality.
