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GORTON HOUSE

HOUSE MISTRESS JOB DESCRIPTION

Following the retirement of Miss Debbie Hosking after 10 years of outstanding service, Blundell’s are seeking to appoint an exceptional pastoral leader to the role of House Mistress of Gorton House, a  senior boarding house for girls. Blundell’s consists of seven boarding houses, one of which specialises in Years 7 and 8 and another in Year 13’s. The other five houses consist of three boys’ houses and two girls’ houses. The new appointee will therefore work closely with the other six House Parents, and especially with the House Mistress of the other girls’ house, North Close.
At Blundell’s the house system is central to the running of the school and the successful applicant is likely to be someone who enjoys both the operational and strategic elements of middle management. 
Job Specification

The House Mistress has a vital role in leading the pastoral, academic and extra-curricular development of the pupils in her care.  The post-holder will be responsible for:

· the health, academic, social and pastoral welfare of each pupil in her care;
· encouraging and inspiring the members of the house not only to achieve excellence in academic and extra-curricular activities, but also to develop their social skills. She will help the pupils mature into confident, mature, thoughtful and successful young people;
· the smooth running, ethos and general discipline of the House and compliance with School Rules;
· actively promoting the School's anti-bullying policy;
· being in regular contact with, and the main point of communication between, the parents and the School;
· ensuring that routine paperwork is dealt with efficiently. This includes in particular the careful preparation of reports, the maintenance of proper records in accordance with the requirements of the ISI, and the development of a comprehensive and up to date house handbook;
· ensuring that the house is fully compliant with the requirements of the National Minimum Standards for Boarding, under the supervision and direction of the Second Master;
· the effective performance of her tutor team and any other staff attached to the House; 
· the appointment, supervision and appraisal of the House Matron and the cleaning staff, in conjunction with the Second Master and the Bursar;

· the day to day management of the house in terms of Health and Safety, including the regular (annual) review of the House Risk Assessment;

· ensuring that pupils are registered and that any absences are followed up and accounted for;

· the maintenance, decoration and improvements to the fabric of the house, as well as to its fittings and furnishings in conjunction with the Assistant Bursar (Estates); 

· meeting prospective parents/pupils and liaising with the Registrar about the arrangements for these visits as well as in matters to do with filling the house;

· organising house events and entertainment in the house and to encourage and endorse boarding in the house;
· encouraging the pupils to get involved in all aspects of the extra-curricular life of the School.
The House Mistress will report to the Second Master but will be expected to liaise strongly with the Deputy Head - Academic on academic matters. She will work closely with other House Parents to ensure the highest possible standards. She will be expected to undertake training when required in areas such as Health and Safety and Child Protection and show a continuing commitment to furthering her own pastoral development by attending relevant courses.

The House Mistress is expected to set a strong moral example to the pupils and she should be overtly supportive of the School’s Aims and Values. The House Mistress is expected to give strong support in chapel, both on weekdays and on Sundays.

House Parents are appraised on a four-termly basis by the Second Master and the Head.

Person Specification

The House Mistress is an important post in the School and the right person for the job will:

· have pastoral leadership experience in school or demonstrate clear leadership potential;

· present an imaginative vision for the future of their house in a high achieving, dynamic and progressive school;

· demonstrate a positive and authoritative rapport with senior and junior pupils;

· have highly effective communication skills for dealing with pupils, parents, teachers, support staff and external agencies;

· be organised, energetic and self-directed;
· have excellent administrative and time-management skills;
· have excellent academic qualifications and subject knowledge;

· be an experienced teacher capable of delivering dynamic and effective lessons;

· be committed to boarding school life and willing to engage in a range of extra-curricular activities.

All House Parents are expected to subscribe to the collegial ethos of the House Parent body. The House Parent body is committed to continuous improvement and ongoing reflection of current practices in the boarding houses.
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