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BRANWOOD PREPARATORY SCHOOL
JOB DESCRIPTION & PERSON SPECIFICATION 
CATERING ASSISTANT
 

JOB TITLE	Catering Assistant
ACCOUNTABLE TO	Catering Manager & Bursar 
REPORTING TO	Catering Manager 
CONTRACT	5 days per week, 9:45 am to 1:45 pm
REMUNERATION 	£10.42 per hour 
PENSION	Auto-enrolment 
START DATE	4th December 2023
 

Main Duties 
· To assist with the organisation of the kitchen and dining area.
· [bookmark: _GoBack]To develop a good knowledge of all pupils especially those with allergies, dietary requirements, religious requirements etc.
· To supervise and serve food to children and staff.
· To assist with the preparation of refreshments for school events such as Carol Service, Speech Night, Shows, Fairs etc.
· To assist in ensuring that the kitchen area is kept clean and to a high standard.
· To wash all lunchtime equipment every day, using the school’s dishwasher. To accompany school trips as required. 
· To attend events during the evenings and weekends as required, such as the Christmas Fair, Carol Service, Summer Show and Speech Night.
· To comply with all policies, guidelines, legislation and procedures which aim to safeguard children and the school community.
· Carry out professional duties under the reasonable direction of the Catering Manager, Bursar and Headteacher. 
· Have high expectations. 
· Hold positive values and attitudes and adopt high standards of behaviour in the professional role.
· Communicate effectively with colleagues. 
· Work as a team member, identifying opportunities to work with other colleagues and being keen to share good practice. 
· To comply with all Health and Safety policies, guidelines, legislation and procedures.

The list above indicates the range of duties involved and is not intended to be all-inclusive . The position requires the post-holder to be flexible and to show initiative. The post holder may perform other related duties as required to meet the ongoing needs of the school.







Person Specification – Catering Assistant

	
	Essential
	Desirable
	Assessed

	SKILLS, KNOWLEDGE & QUALIFICATIONS (NB – training will be provided where necessary) 

	Food safety training 
	
	X
	A, D

	First Aid training
	
	X
	A, D

	Ability to plan, organise and communicate effectively and efficiently
	X
	
	A, I, R

	Good spoken and written English
	X
	
	A, I, R

	Basic IT skills including email
	X
	
	A, I

	EXPERIENCE

	Working as a catering assistant 
	
	X
	A, I, R

	Working in a school environment
	
	X
	A, I, R

	PERSONAL ATTRIBUTES

	Commitment to safeguarding children 
	X
	
	A, I

	Flexible approach with the ability to prioritise effectively
	X
	
	A, I

	Physical ability to life, carry, operate equipment with training
	X 
	
	A, I

	High levels of personal professional integrity
	X 
	
	A, I, R

	Personal warmth, ability to build and maintain professional relationships
	X
	
	A, I, R

	Appropriate personal presentation
	X
	
	I, R

	Conscientious and reliable
	X
	
	A, I, R

	Pro-active and able to use initiative
	X 
	
	A, I, R

	Flexible, positive, ‘can do’ attitude
	X
	
	A, I, R

	OTHER

	Satisfactory safer recruitment checks, including Enhanced DBS and children’s barred list check
	X 
	
	On Appointment

	Right to work in the UK
	X
	
	A, I, D

	Suitable to work with children
	X 
	
	A, I, R



A = Application, D = Documentation, I = Interview, R= Reference
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