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Person Specification 

The person specification below shows the key qualities, abilities, skills and experience we require in our new headteacher. The selection panel will assess each candidate against these criteria. We are expecting candidates to demonstrate knowledge and understanding of each area and to show evidence of having applied (or awareness of how to apply) this knowledge in the school context. The information you provide in your application form in the ‘supporting statement and achievements’ section must show how you meet the requirements listed in the person specification. Please limit your written supporting statement to no more than 3 sides of A4 in Calibri font size 12.

This person specification reflects and references the DfE Headteachers Standards 2020. 

	Qualifications
	Essential
	Desirable 

	Honours degree level qualification 
	E
	

	QTS 
	E
	

	NPQH 
	
	D

	Evidence of appropriate CPD 
	E
	

	Current safer recruitment training 
	
	D

	Current Child Protection qualification 
	
	D

	Knowledge and Understanding of:

	Governance structure and operation 
	E
	

	Safeguarding legislation requirements and systems 
	E
	

	School performance measures and tracking systems 
	E
	

	SEND legislation and procedures including code of practice and its implementation 
	E
	

	Staff appraisal systems 
	E
	

	Curriculum requirements (statutory) planning and implementation 
	E
	

	Current learning and teaching quality performance measures 
	E
	

	School finance 
	E
	

	The current Ofsted requirements 
	E
	

	National developments and priorities in education 
	E
	

	The role which can be played by parents in raising standards 
	
	D

	Qualities
	
	

	Ambition, drive and determination to develop the School to the highest standards 
	E
	

	Excellent leadership skills to build and develop effective teams, delegating where appropriate, holding to account and delivering on objectives
	E
	

	Absolute commitment to delivering an outstanding education for all students 
	E
	

	Strong personal commitment to working within the Local Authority 
	E
	

	Excellent communicator, capable of inspiring and engaging all stakeholder groups including pupils, parents/carers, staff, governors, and other local groups
	E
	

	Flexibility and adaptability to meet unexpected challenges 
	E
	

	Be able to use reflection to learn from experiences 
	E
	

	Be able to use humour and empathy appropriately 
	E
	

	Maintain a positive, supportive approach even when under pressure 
	E
	

	Uphold the Nolan Principles; selflessness, integrity, objectivity, accountability, openness, honesty and leadership
	E
	

	A strong commitment to leading an inclusive and anti-racist school
	E
	

	Experience and Skills

	Significant senior leadership experience at Deputy Head/Head level or within the LA
	E
	

	Active membership of Governing Body and/or Governing Body Committees 
	E
	

	Proven record of proposing and delivering school improvement initiatives 
	E
	

	Proven record of raising pupil achievement (progress and attainment) 
	E
	

	Proven record of raising the quality of teaching 
	E
	

	Line management of staff: driving staff development 
	E
	

	Line management of staff: addressing underperformance 
	E
	

	Proven record of effective engagement with parents/carers 
	E
	

	Creation and development of successful partnerships with community groups 
	
	D

	Significant experience of supporting special educational needs and disabilities within a mainstream setting
	E
	

	Experience of classroom teaching In Foundation Stage, key stage 1 or key stage 2 (preferably in more than one key stage)
	E
	

	Experience in managing school Human resources 
	
	D

	Experience of managing the school budget and financial processes 
	
	D

	Ability to lead school self-evaluation and to develop and implement a plan for school improvement
	E
	

	Experience of managing the upkeep of the school buildings and facilities to ensure they meet the needs of the pupils and staff and are compliant with health and safety regulations.
	
	D
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