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Job Description – Lunchtime Supervisor

Main Duties and Responsibilities
· To support pupils with SEND eating lunch and during playtimes

· To be responsible for the supervision, organisation and management of pupils in the dining room, in the playgrounds, and during “wet” break times. 

· To act as a good role model ensuring that pupils behave well in the dining hall, deciding on seating arrangements, offering assistance with cutting up of food and pouring water, encouraging pupils to eat, organising clearing away of crockery and cutlery and encouraging good social skills and table manners. 

· To ensure pupils have a high standard of behaviour in the playground and are encouraged to play and support each other and that they are adequately dressed for the weather conditions.

· To supervise and support pupils on the school premises during “wet” break times by supervising and participating in a range of indoor activities and monitoring and supervising movement on corridors and stairs.

· To deal with incidents of challenging behaviour in accordance with the school’s behaviour policy.

·  To clean spillages of food or drink where spillages are hazardous to pupils and/or staff.

· To clean and sanitise dining tables before and after each use.

·  To lead and participate fully in play activities including in the playground. 

·  To report any faulty equipment or concerns about the site to the School Business Manager. 

· To deal with minor accidents and injuries to children and complete accident reports as required, following the school’s medical procedures.  Quickly seek the help of a qualified First Aider for non- minor incidents.

· To ensure health and safety procedures are implemented in all areas of work responsibility including challenging any unknown persons found within the school grounds. 

· Participate in job-related training as appropriate.

· To undertake specific projects or other temporary duties consistent with the basic objective of the post as required from time to time by the School Leadership Team.

· To work at all times according to the school’s Inclusion Policy. 

Candidate Specification

· Candidates must show an ability to fulfill all the duties outlined in the job description.
·  Experience of working with children in a learning environment is an advantage.
· Candidates must show a commitment to: 
· reflecting on and developing one’s practice and attending relevant training sessions
· acting as an exemplary role model in terms of behaviour, language and professionalism
· equal opportunities and inclusion
· excellent attendance and punctuality 
· team work
· full implementation and support of all school policies and procedures
· safeguarding children’s welfare


All posts in school are exempt from the Rehabilitation of Offenders Act (1974). You must disclose any criminal convictions found against you in section 10 of the application form.  Successful applicants will need to undertake a full, enhanced DBS check. 
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