
Science/Laboratory Technician 
(term-time only) 
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Science/Laboratory Technician | Job Description 

Reporting directly to the Head of Department, the post holder will be responsible for: 

Overall purpose of the job 

To ensure the effective provision of materials, equipment and 
other resources in Science lessons, in order to facilitate the 
provision of high quality educational experiences to students.  

Key Responsibilities 

• Ensure the maintenance of a system for notification of practical
requests, with appropriate notice.

• Provide feedback to teachers on availability, co-ordinating
requirements across the Science department

• Oversee and/or assist in the preparation, assembly, setting up,
and testing of materials, components, apparatus, tools and
equipment and ensure their retrieval and clearing away after
use.

• Oversee and/or carry out demonstrations when required.
• Provide technical advice and assistance to teachers, technicians

and pupils including assisting in practical classes where
appropriate.

• Constructing and/or modifying simple apparatus using basic
workshop skills.

• Ensure the maintenance and repair of apparatus and equipment
either by staff or contractors, including annual servicing of
autoclaves and annual monitoring of fume cupboards as
required by COSHH legislation. Maintaining accurate records
of all maintenance repair and testing carried out.

• Set up, operate and monitor systems to ensure the maintenance
of practical facilities and laboratory services, liaising with the
Facilities Manager as appropriate. Locking up of laboratories
and stores and securing equipment when not in use.

• Ensure expenditure is in accordance with departmental policy
and accurate financial records are maintained. Liaising with the
School’s Finance Team as necessary.

• Ensure appropriate systems for determining, monitoring and
maintaining stock levels of apparatus, equipment, chemicals
and other materials to meet the Department’s needs.

• Oversee the maintenance of the Department’s specialist
resources, including animal and plant collections, and
observing Home Office regulations governing the same.

• Oversee the provision of apparatus and materials for
microbiological, radioactive and chemical work, and
compliance with COSHH regulations governing the same.

• Ensure correct use and simple maintenance of audio-visual aids
specific to the Science Department in consultation with the IT
team.

• Ensuring compliance with health and safety regulations, among
others, matters relating to COSHH, Health and Safety at Work
Acts, Electricity at Work Regulations. Ensuring compliance
with the School’s operating and monitoring systems for the
safe storage of equipment, apparatus and materials, including
chemicals. Arranging for the disposal of waste laboratory
materials, including chemical and biological waste.

• Ensuring satisfactory maintenance of labs, storage rooms and
prep rooms, and liaison on safety and relevant legal
requirements. Ensuring that apparatus, equipment and tools
are appropriately maintained and issued.

• Ensuring that standardised risk assessments are available and
that all staff are aware of their location. Maintaining a resource
bank of safety information. When trained, first aid treatment of
minor laboratory injuries and maintenance of first aid
equipment in laboratory areas.
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Science/Laboratory Technician | Job Description 

Reporting directly to the Head of Department, the post holder will be responsible for: 

General Duties 
• Work flexibly to meet the School's requirements

including on occasion working in other departments as
directed by your line manager. This requirement is likely
to be particularly relevant during holiday periods as well
at key events in the School calendar where you may be
expected to work evenings or weekends.

• Comply with all School policies and procedures. Within
these boundaries, staff are expected to use initiative to
resolve problems and address issues.

• Be committed to safeguarding and to always promoting
the welfare of children.

• Ensure the quality standards and performance measures
applying to your area of work are met and facilitate
continuous improvements in all aspects of the post.

• Maintain a safe environment by working within Health
& Safety guidelines and being aware of your
responsibilities for health and safety.

• Value diversity and promote equal opportunities.
• Comply with GDPR and data protection legislation and

relevant policies and procedures where applicable.
• Participate in appraisal activities as required. Undertake

further training as needed to ensure up to date
knowledge and implementation of best practice.

• All Bury Grammar School’s employees are expected to
act as ambassadors for the School and promote the
organisation and its services positively and always
behave in a manner consistent with the School’s Values.

Undertake any other duties and tasks appropriate to the grade and 
character of work as may reasonably be required. 

The details contained in this job description reflect the content of the 
job at the date the job description was prepared. However, over time, 
the nature of individual jobs inevitably changes; existing duties may be 
lost, and other duties gained without changing the general character 
of the duties or the level of responsibility entailed. Consequently, the 
School will expect to revise this job description from time to time and 
will consult with the job holder in so doing. 
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Essential Desirable Method of assessment 

Qualifications 
• Minimum of 3 GCSEs Grade C or above or the equivalent.  Must

include Maths, English and Science. • A level/BTEC Level 3 qualification in
Science.

• Certificates and
application form.

Experience • A commitment to safeguarding the welfare of children.

• Working in a laboratory environment
• Working in a school
• Experience of working with young

people

• Application form and
references.

Knowledge 

• Knowledge of health and safety
standards as they apply to schools’
Science

• Knowledge of COSHH regulations in
relation to the safe handling and storage
of chemicals.

• Application form,
references and
interview.

Skills 

• Responsible and conscientious approach to Health and Safety.
• Good organisational skills.
• Positive approach to problem solving.
• Calmness under pressure / resilience.
• Co-operative spirit / can do attitude.
• Flexible and adaptable attitude.
• Ability to work on own initiative.

• Application form,
references and
interview.

Science/Laboratory Technician | Person Specification 
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Application  

Application is by submission of the School Application Form and a covering letter.  

Please address your letter to the Principal (no more than two sides), refer to the criteria set out in the Person Specification and outline your vision for the role, 
using Microsoft Word format.  

The Application Form and further details of this post can be found via our school website using this link: Science/Laboratory Technician  

Please complete all sections of our application form, then submit your application and letter via the HR Pro link, by 9.00am, Monday 10th June 2024.  

Please do not submit your CV, even to supplement your application, as this will not be considered.  

Interview  

Interviews are likely to be held w/c Monday 17th June.  

Employment  

Please give us details of your complete work history since leaving school/tertiary education, including current and past employers, job title, dates employed, 
and salary and explain any breaks in employment. You should clearly demonstrate how your experience, knowledge, skills and abilities match those required in 
this role, as detailed in the Person Specification, and provide examples.  

All shortlisting decisions are based on the Essential Criteria in the Person Specification and only candidates who are the closest match to the identified criteria 
will be invited for interview. 
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https://hrpro.isams.cloud/recruit/application/apply.aspx?cid=4541-1AB148C9-833E-4EF3-BC39-9A7F0380FE44&VacancyID=26960-31B23BC9-624B-4DAF-B446-EC085029A00F
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