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Assistant Site Manager- PERSON SPECIFICATION 
Criteria required for this post
	ESSENTIAL 
	DESIRABLE

	Requirement 
	How Identified
	Met 
Yes No 
	Requirement 
	How Identified
	Yes
	No

	EDUCATION, TRAINING AND QUALIFICATIONS

	Relevant facilities management or maintenance qualification
	Application form/ 
Certificates
	
	
	First aid qualification
	Application form 
Certificates
	
	

	Health and safety training (e.g., IOSH, COSHH)
	Application form/ 
Certificates
	
	
	
	
	
	

	Experience of working in a school or educational environment
	Application form / Interview
	
	
	
	
	
	

	Driving license
	Application form / Certificates
	
	
	
	
	
	

	KNOWLEDGE & SKILLS

	Understanding of health & safety legislation and procedures
	Application form/ 
Interview
	
	
	L1 or L2 Angling Coach award and/or an interest in training to this standard.
	Application form/interview
	
	

	Knowledge of basic maintenance, repairs, and site management
	Application form/ 
Interview
	
	
	
	
	
	

	Ability to manage contractors and liaise with staff
	Application form/ 
Interview
	
	
	
	
	
	

	Understanding of school security and safeguarding requirements
	Application form/ 
Interview
	
	
	
	
	
	

	Knowledge of site compliance requirements (fire safety, risk assessments)
	Application form/ 
Interview
	
	
	
	
	
	

	Ability to prioritise tasks and manage workload
	Application form/ 
Interview
	
	
	
	
	
	

	Effective communication and interpersonal skills
	Application form/
Interview
	
	
	
	
	
	

	Ability to work proactively and independently
	Application form/ 
Interview
	
	
	
	
	
	




	EXPERIENCE

	Experience of site or facilities management in a school or similar setting
	Application form 
Interview
	
	
	Experience of managing a team or working collaboratively
	Application form 
Interview
	
	

	Experience of maintaining records, compliance logs, or reports
	Application form 
Interview
	
	
	
	
	
	

	Experience of coordinating school events or out-of-hours activities
	Application form 
Interview
	
	
	
	
	
	

	PERSONAL ATTRIBUTES



	Commitment to the safety and wellbeing of pupils and staff
	Application form 
Interview
	
	
	Sense of humour and positive attitude
	Interview
	
	

	Reliability, flexibility, and the ability to respond to emergencies
	Application form 
Interview
	
	
	
	
	
	

	Professional, approachable, and able to work as part of a team
	Application form 
Interview
	
	
	
	
	
	

	Flexibility to adapt to  changing workload  
demands and new  
school challenges
	Application form 
Interview
	
	
	
	
	
	

	Self-motivation, organisation,and attention to detail
	Application form 
Interview
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